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Ban hanh Quy ché té chirc thi két thiic hoc phan dao tao trinh d9 thac si
cia Hoc vién Hanh chinh Quoc gia

GIAM POC HQC VIEN HANH CHINH QUOC GIA
Can cir Quyét dinh s6 2 7/2022/QB TTg ngay 19 thang 12 nam 2022 cua Thu

twéng Chinh phit quy dinh chire nang, nhiém vu, quyén han va co cdu té chirc ciia
Hoc viéen Hanh chinh Quoc gia tryec thugc tryc thuéc Bo Noi vu,

Can cu Ludt Gido duc dai hoc ngay 18 thang 6 nam 2012; Ludt sua doi, bo
sung mot s6 diéu ciia Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cir Nghi dinh sé 99/2019/ND-CP ngay 30 thing 12 nam 2019 cia
Chinh phii quy dinh chi tiét va hwéng dan thi hanh mét sé diéu ciia Ludt siva doi,
bé sung mot s6 diéu ciia Ludt Gido duc dai hoc;

Can cir Théng twr s6 23/2021/TT-BGDDT ngay 30 thang 8 nam 2021 cia
Bo truong Bo Giao duc va Pao tao vé viéc ban hanh Quy ché tuyén sinh va dao tao
trinh do thac s,

Can cir Quyét dinh sé 1766/0D-HCQG ngay 29 thang 5 nam 2023 ciia
Giam déc Hoc vién Hanh chinh Quéc gia vé viéc ban hanh Quy ché tuyén sinh
va dao tao trinh do thac st cua Hoc vién Hanh chinh Quéc gia;

Theo dé nghi ciia Giam déc Trung tdm Khdo thi va Pam bdo chdt luong
dao tao, boi dwdng.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché t chtic thi két thuc hoc
phéan dao tao trinh d¢ thac si ctia Hoc vién Hanh chinh Quoc gia”.

Picu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Piéu 3. Chanh Vian phong, Giam déc Trung tim Khao thi va Pam bao chat
lugng dao tao, boi dudng, Thu truong cac don vi thude, truc thuéc Hoc vién va ca
nhan c6 lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhgn: GIAM POC
- Nhu Diéu 3;

- Ban Giam ddc Hoc vién;

- Cac don vi thudc va truc thuée Hoc vién (dé t/h);
- Website Hoc vién (dé cong khai);

- Luu: VT, KTBBCLDTBD.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

QUY CHE
To chirc thi két thiic hoc phan dao tao trinh d9 thac si
cua Hoc v1en Hanh chinh Quéc gia
(Ban hanh kém theo Quyét dinh so:3846/0D-HCQG ngay 24 thang 08 nam 2023

ciia Gidm déc Hoc vién Hanh chinh Quéc gia)

Chuwong |
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Quy ché nay quy dinh cac nguyén tic, ndi dung, quy trinh, trach nhiém,
hoat dong trong cong tac to chirc thi két thiic hoc phan (sau diy goi tat 1a cong
tac t6 chirc thi) dao tao trinh do thac si cuia Hoc vién Hanh chinh Quéc gia (sau
day goi tit 1a Hoc vién) bao gdm: chuan bj cho ky thi, t6 chirc coi thi, chim thi;
phuc khao; tong hop, cong bd, quan 1y két qua thi; cong tac thanh tra, xir Iy su
cd bat thuong va xir 1y cac vi pham.

2. Quy ché nay ap dung ddi v6i cac don vi, ca nhan cd lién quan va hoc
vién dang theo hoc dao tao trinh do thac si ciia Hoc vién.

3. Quy ché nay khong ap dung ddi véi cac ky thi tuyén sinh, danh gia ning
lc, chuan dau vao va ra ngoai ngit hoac cac ky thi sat hach.

Piéu 2. Nguyén tiic to chirc thi

1. Tuan thu quy dinh ctia B§ Gido duc va Pao tao vé to chirc thi, quy dinh
ctia Hoc vién dugc thé hién trong van ban nay va cac quy dinh co lién quan.

2. Pam bao nghiém tudc, khach quan, cong bang dé danh gia chinh xac két
qua hoc tap cua hoc vién, gop phan nang cao chit luong dio tao.

3. Théng nhat qua trinh t6 chirc thi dao tao trinh do thac si trong toan Hoc
vién.

Piéu 3. Chi dao va thue hién cong tic td chirc thi

1. Giam d6¢ Hoc vién chi dao théng nhét va toan dién cong tac td chire thi
dé danh gia két qua hoc tap ctia hoc vién trinh do thac si trong toan Hoc vién.

2. Trung tAm Khao thi va Pam bao chét luong dao tao, bdi dudng (sau day
goi tat 1a Trung tdm) 1a don vi chu tri cong tac to chuc thi.

3. Cac Khoa thudc Hoc vién (goi tit 12 Khoa), cac don vi chirc ning va cic

ca nhan thyc hién nhi¢ém vu theo quyét dinh cua Giam doc Hoc vién.



4. Cac Phan vién truc thudc Hoc vién can ctr chiic nang, nhi¢m vy, quyén
han va co céu to chic chi dao cac Phong, Khoa thuéc Phéan vién thyc hién trén
co s& ndi dung ctia Quy ché ndy dé tham muu trién khai thuc hién cong tac t6
churc thi tai Phan vién.

Pi¢u 4. Thanh tra, giam sat cong tac to chirc thi

Hoat dong thanh tra, gidm sat cong tac to chirc thi dé dam bao tinh khach
quan, cong bang.

Hoat dong thanh tra cong tac t6 churc thi dugc tién hanh thuong xuyén hoic
dot xuat theo yéu cau cua Giam ddc Hoc vién.

Piéu 5. Co ché phdi hop giira cac don vi, ca nhan trong cong tic té chirc
thi

1. T6 chire thi tai Hoc vién

a) Trung tim Khao thi va Dam bao chét luong da0 tao, boi dudng 1a don vi
cha tri thye hién nhiém vu diéu hanh cong tac thi. Cac don vi va c4 nhan co lién
quan phéi hop véi Trung tdm dé thuc hién tot cong tac to chirc thi theo ding ké
hoach va hi¢u qua dam bao tién d6 dao tao ciia Hoc vién.

b) Ban Quan 1y dao tao phdi hop véi cac Khoa dé chuan bi day du dir lidu
vé diém thanh phan cua cac hoc phan cia hoc vién truéc mdi ky thi theo quy
dinh; thong ké, kiém tra dit liéu vé tinh hinh théi hoc, ngimg hoc dé cap nhat hé
théng quan 1y dao tao trudc mdi ky thi.

c) Cac Khoa, don vi chirc nang phdi hop v6i Trung tdm Khao thi va Bam
bao chat lugng dao tao, bdi dudng trong viée ctr vién chire, ngudi lao dong tham
gia Tiéu ban Coi thi, Tiéu ban Cham thi, Tiéu ban Phuc khao; ra dé thi (d6i voi dé
thi ctia cac hoc phan chua c6 ngan hang cau hoi thi), xtr 1y kip thoi cac su ¢d vé
dé thi va can bo coi thi trong qua trinh t6 chirc thi theo Ké hoach cua Hoc vién.

d) Van phong Hoc vién phdi hop véi Trung tam Khéo thi va Pam bao chat
luong dao tao, bdi dudng trong viéc chuin bi phong thi, bd tri du ban ghé, hé
thng dién, &m thanh, nh sang va cac diéu kién can thiét khac dé t6 chuc thi.

d) Trung tim Khao thi va Pam bao chat lugng dao tao, bdi dudng chuan bi
phan mém thi tric nghiém trén may vi tinh va phong may dé t6 chuc thi déi voi
nhitng hoc phan thi tai phong may (truong hop lich thi tring véi lich hoc, uu tién
phong may cho to chic thi).

e) Vian phong Hoc vién phdi hop véi Ban Quan 1y dao tao trong viéc thong
ké hoc vién chua dong hoc phi va cap nhat hé thong quan 1y dao tao trudc mdi Ky
thi.



2. T4 chirc thi tai Phan vién truc thuée Hoc vién

Phén vién chu tri cong tac to chirc thi, phdi hop voi Trung thm Khao thi va
Pam bao chat luong dao tao, bdi dudng trong cong tac chuan bi cho ky thi, chim
thi, phtic khao trén co sé theo quy dinh ctia Quy ché nay.

Piéu 6. Ky thi két thic hoc phin

Cubi mdi hoc ky, Hoc vién té chiic mot ky thi két thdc hoc phan va ky thi bd
sung sau khi két thiic ky thi chinh.

Ky thi chinh duoc to chirc dé thi két thiic cac hoc phan da giang day trong hoc
ky.

Ky thi bo sung duoc to chic danh cho hoc vién hoc lai, khéng tham du ky
thi chinh vi ¢ ly do cho phép theo quy dinh.

Piéu 7. Piéu kién du thi, s6 1an dw thi, didu kién va thi tuc ving thi

1. Hoc vién duoc du thi két thiic hoc phan khi co du cac diéu kién sau day:

a) Tham dy it nhat 80% so tiét theo quy dinh trong dé cuong chi tiét hoc
phém;

b) C6 du cac diém y thirc hoc tap, diém kiém tra giita hoc phan theo quy
dinh cua hoc phﬁn va dam bao két qua nhu sau:

- Biém ¥ thuc hoc tap (kiém tra, danh gia thudong xuyén): > 5,0 diém;

- Piém kiém tra gitta hoc phan (kiém tra, danh gia dinh ky): > 5,0 diém.
Nhiing hoc phan < 3 tin chi, c6 01 bai kiém tra, nhitng hoc phan > 3 tin chi, cO
02 bai kiém tra (hoc vién phai tham gia ddy du sb bai kiém tra theo quy dinh).
Giang vién giang day to chuc thyc hién danh gi4, cho diém va nhap 1&n phan
mém quén ly dao tao;

Piém ¥ thtrc hoc tap, diém kiém tra giira hoc phan tinh theo thang diém 10
1am tron dén mét chit s6 thap phan.

c) Nop hoc phi day du, dang han theo quy dinh ctia Hoc vién.

2. biéu kién va tha tuc ving thi

a) Hoc vién duoc vang thi khi ¢ cac Iy do bat kha khang, duoc céc co
quan c6 tham quyén xé&c nhan.

b) Hoc vién du diéu kién du thi va vang thi vi c6 ly do phu hop phai 1am
don dang ky hoén thi (theo mau ban hanh kém theo Quy ché nay) néu rd ly do
kém theo hd so, minh chiing c6 lién quan giri vé Trung tim Khao thi va Pam
bao chit lugng dao tao, bdi dudng trudc ngdy thi. Trudong hop dot xuat cham
nhat sau budi thi 10 ngay hoc vién phai c6 don dang ky hoan thi kém theo cac gidy
to x4c nhan dé chimg minh su viéc xay ra trong thoi gian thi.



Hoc vién duoc hodn thi phai dy thi ngay trong ky thi ké tiép va két qua thi
duoc tinh 13 diém 1an dau d6i v6i hoc phan hodn thi vao ky thi chinh, nhung khong
quéa 01 nam hoc ké tir 1an hoan thi lan thir nhat ddi v6i hoc phan d6. Qua thoi han
nay, hoc vién phai hoc lai hoc phan d3 hoan thi, trir trudng hop trong thoi gian d6
Hoc vién khong t chtrc thi d6i v6i hoc phan ma hoc vién da duoc chap nhan hodn
thi hodc ¢ ly do phu hop khac (c6 minh chirng kém theo).

¢) Hoc vién ving thi trong ky thi két thiic hoc phan khéng c6 Iy do sé&
phai nhan diém 0 (khdng) va phai hoc lai hoc phan.

3. S6 1an dy thi

a) P6i véi mdi hoc phan, hoc vién chi duoc du thi mot 1an trong mét ky thi.

b) Hoc vién vang thi ¢ ly do d& dugc xac nhan trong ky thi két thic hoc
phan (da 1am don hodn thi) hodc c6 quyét dinh bao luu trude thoi gian thi s&
dugc bao luu diém thanh phan va s& dugc du thi vao ky thi b sung hoic ¢ ky
thi két thdic hoc phan cta nhitng hoc ky sau (hoc vién phai 1am don xin thi bd
sung kém theo don hoan thi da duoc dong y cua Trung tdm Khao thi va Pam
bao chét luong dao tao, bdi dudng).

c) Pdi vai t6 chie thi theo hinh thirc truc tuyén, hoc vién duoc thi lai néu
trong truong hop 16i k¥ thuat, khong phai do hoc vién giy ra c6 su xac nhan cia
can bo coi thi.

Picu 8. Piém liét ciia bai thi két thiic hoc phan (tinh theo thang diém 10)

- Diém liét cua bai thi két thuc hoc phan 1a diém < 1,0 diém.

- Péi v6i hoc phan co tir hai bai thi thanh phan tré 1én thi tat ca cac bai thi
thanh phan phai > 1,0 diém. Hoc phan c6 mét bai thi thanh phan trd 1én bi diém
liét thi diém thi két thuc hoc phan s& dugc tinh 13 0 diém.

Piéu 9. Hinh thic thi, thoi lwong thi; dia diém, hinh thirc to chic thi

1. Hinh thuc thi

a) Hinh thtrc thi két thuc hoc phan do Khoa chuyén moén dé xuat va duoc
Giam ddc Hoc vién phé duyét trong dé cuwong chi tiét hoc phan.

b) Cac hinh thirc thi bao gom: Viét ty luan, trac nghiém (trén gidy hoic trén
may Vi tinh), van dap, tiéu luan, bai tap I6n, thuc hanh (thuc hanh trén may vi
tinh, thuc hanh ngoai troi) hodc két hop giita cac hinh thirc thi trén.

c) Hinh thirc thi két thic hoc phﬁn cua mot hoc phﬁn phai duoc thuc hién
thong nhat trong ca ky thi két thic hoc phan va ky thi bo sung.



d) Truong hop thay d6i hinh thtc thi két thiic hoc phan so v6i hinh thirc thi
quy dinh trong dé cuong chi tiét hoc phan phai do Khoa chuyén mon dé xuét
trinh Giam ddc Hoc vién phé duyét dong y bang van ban.

2. Thot luong thi

Tuy theo sd luong tin chi mdi hoc phan, khoa chuyén mén quyét dinh thoi
luong thi cho tit ca cac hinh thirc thi. Khung thoi lwong thi d6i v&i mdi hinh
thure thi nhu sau:

a) Hinh thuc thi viét tu lun, tric nghiém - tir luan, thuc hanh trén may tinh:

+ Hoc phan 02 tin chi: 60 phat dén 90 phut;

+ Hoc phan 03 tin chi: 90 pht;

+ Hoc phan 04 tin chi: 90 phut dén 120 phit;

b) Hinh thirc thi tric nghiém:

+ Hoc phan 02-03 tin chi: 60 — 90 pht;

+ Hoc phan 04 tin chi: 90 phut

c¢) Hinh thtrc thi tiéu luan, bai tap lom: Nguoi hoc co6 thoi gian nhan dé thi
va ndp bai theo ké hoach thi.

d) Hinh thire thi thuc hanh, hinh thirc thi két hop giita cac hinh thire thi néu
trén va cac hinh thtc thi khac: Khoa chuyén mén quyét dinh thoi luong thi phu
hop véi thyc té.

d) Pbi véi hoc phan ngoai ngit thoi lwong thi thue hién theo dic thi riéng
vé chuy@n mon va do khoa dé xuét.

3. Hinh thuc, dia diém t6 chire thi

a) Hinh thiic t6 chie thi truc tiép: Tai Hoc vién, Phan vién.

b) Hinh thirc to chtre thi tryc tuyén: Trén hé théng phan mém theo yéu cau cua
Hoc vién.

¢) Truong hop c6 nhimg tinh hudng thue té phat sinh hinh thic thi méi can
4p dung trong qua trinh t6 chirc thi ma chwa dugce quy dinh trong Quy ché nay,
Khoa chuyén mén dé xuat trinh Giam déc Hoc vién quyét dinh hinh thirc to
chtrc thi phu hop.

CHUONG 11
CHUAN BI KY THI

Piéu 10. K¢ hoach td chirc thi, cham thi va 1ap danh sach du thi

1. X4y dung ké hoach t6 chtrc thi, chdm thi

a) Can cu ké hoach dao tao trong tung hoc ky, nam hoc, khéa hoc, Trung
tam Khao thi va Pam bao chét luong dao tao, bdi dudng xay dung ké hoach to
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chue thi, cham thi két thiic hoc phan chi tiét theo timg hoc ky kém theo lich thi,
lich chdm thi;

b) Ké hoach t6 chirc thi, cham thi duoc giri dén cac don vi lién quan trong
qua trinh t6 chirc thi, ding tai trén Website ctia Hoc vién, Phan vién truc thudc
Hoc vién trude ngay thi dau tién it nhat 03 tudn dbi véi ky thi két thuc hoc phan
va trudc it nhat 02 tuan ddi véi ky thi bo sung;

¢) Thong béo diéu chinh ké hoach to chirc thi, chdm thi (néu c6) duoc giri
t6i cac don vi lién quan trong qua trinh t6 chuc thi, dang tai trén Website cua
Hoc vién, Phan vién thudc hoc vién phai dam bao tién d6 ky thi, tién d6 dao tao.

2. Ké hoach t6 chuc thi, chdm thi két thic hoc phan ctia Hoc vién, Phan
vién truc thudc Hoc vién can ¢6 quy dinh cu thé vé cac nodi dung sau:

a) Thoi gian thi, chim thi;

b) Hinh thtrc thi, dia diém t6 chie thi;

¢) Thoi gian thdng bao diém, thoi gian phuc khao;

d) Nhiém vu cta cac ca nhan, don vi co lién quan.

3. Can ctr ké hoach t6 chuc thi, chdm thi, Trung tim Khao thi va Bam bao
chat luong dao tao, boi dudng du thao Quyét dinh thanh 1ap Ban chi dao va cac
Tiéu ban giup viéc ky thi trinh Giam ddc Hoc vién ban hanh (tai cac Phan vién
truc thudc Hoc vién, Phong Khao thi va Bam bao chat luong dao tao, boi dudng
hoic don vi lién quan dén cong tac khao thi c¢6 trach nhiém dy thao trinh Quyét
dinh), bao gém:

a) Danh sach Ban chi dao, Tiéu ban Thu ky, Tiéu ban Coi thi, Tiéu ban in
sao dé thi, Tiéu ban Cham thi, Tiéu ban Phuc khao, Tiéu ban Co s& vat chat;

b) Danh sach can b0 coi thi, can bd cham thi, hoi thi.

4. Lap danh sach du thi

a) Trong thoi gian 10 ngay ké tir khi két thic giang day hoc phan, giang
vién giang day hoc phan 1ap bang diém kiém tra b phan gém diém bai tap, ¥
thire (kiém tra thuong xuyén) va diém kiém tra gitta hoc phan (diém kiém tra
dinh ky), x4c dinh 16 hoc vién du hay khong du diéu kién du thi két thic hoc
phan, 1ap bang diém thanh 03 ban. Trong dé, giri 01 ban vé Ban Quan 1y dao tao,
01 ban vé Khoa quan 1y hoc phan, 01 ban vé Trung tim Khao thi va Pam bao
chat luong dao tao, bdi dudng va cap nhat diém kiém tra bd phan vao phan mém
quan 1y dao tao trude ngay thi it nhat 05 ngay, trir trudng hop cu thé hodc su cb
k¥ thuat thi c6 thé diéu chinh thoi gian.

b) Trudce ky thi trong vong 10 ngay, Van phong Hoc vién 1ap danh sach hoc
vién ng hoc phi gui vé Trung tdm Khao thi va Dam bao chit luong dao tao, boi
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dudng va phdi hop véi Ban Quan 1y dio tao cap nhat vao phan mém quan 1y dao
tao dé kip thoi dimg thi ddi voi nhitng hoc vién ng hoc phi.

c) Trung tdm Khao thi va Pam bao chat luong dao tao, bdi dudng cin ci
bang diém kiém tra bo phan va danh sach hoc vién ng hoc phi dé 1ap danh sach
phong thi va thdng béo cho hoc vién trude ngy thi it nhat 01 ngay.

Piéu 11. Quy dinh vé dé thi két thiic hoc phan

1. Quy dinh chung

a) Bdi v6i nhitng hoc phan da c6 ngan hang cau hoi thi

- Dé thi két thic hoc phan dugc t6 hop tir ngan hang cau hoi thi da dugc
nghiém thu va Giam dc Hoc vién phé duyeét;

- Trung tdm Khao thi va Pam bao chét lugng dao tao, boi dudng cd trach
nhiém quan 1y ngan hang cau hoi thi dao tao trinh d6 thac si trong toan hé théng
Hoc vién dam bao an toan, bao mat theo dang quy dinh;

- Cac Phan vién truc thudéc Hoc vién co trach nhiém phéi hop véi1 Trung
tam Khao thi va Pam bao chét luong dao tao, bdi dudng trong viéc quan 1y ngan
hang cau hoi thi trinh d6 thac si va khai thac ngan hang cau hai thi theo phan cong.

b) Di v6i nhitng hoc phan chua cd ngan hang cau hoi thi

- Khoa quan 1y hoc phan c6 trach nhiém phéan cong giang vién hodc lién hé
giang vién moi bién soan dé thi két thuc hoc phan. Pé thi két thuc hoc phan do
giang vién bién soan phai duoc thong qua, tham dinh tai Khoa quan ly hoc phén;

- Sb luwong dé thi két thuc hoc phan dugc bién soan cho mdi hoc phan, hinh
thire thi 13 khac nhau, dam bao theo quy dinh ctuia Hoc vién. Mdi dé thi d4 tham
dinh, phé duyét duoc dung trong mot phong bi dan kin, c6 dong dau hoic ky
giap lai ctia 13nh dao Khoa quéan 1y hoc phan. Bén ngoai phong bi dung dé thi c6
ghi day du cic thong tin vé tén hoc phan, so tin chi, d6i twong thi, hinh thic thi,
thoi gian thi, loai dé thi (dwoc hay khdng duogc sir dung tai liéu);

- Can cir K& hoach cua ky thi két thic hoc phan dd phé duyét cua Giam ddc
Hoc vién va thong béo thi bd sung hoc phan cua Trung tim Khao thi va Pam
bao chat lugng dao tao, bdi dudng, cac Khoa cé trach nhiém ban giao dé thi da
dugc tham dinh va niém phong cho Trung tam (c6 bién ban ban giao kém theo
hodc ky ban giao dé thi vao S6 ban giao dé thi) trude ngay thi it nhat 10 ngay
d6i voi hinh thuc thi tiéu luin, bai tip 16n, thuc hanh va trudce it nhat 07 ngay
v6i cac hinh thue thi khac. Déi véi ky thi bd sung, cac Khoa c6 trach nhiém ban
giao dé thi truéc ngay hoc vién nhan dé it nhat 03 ngay d6i voi hinh thire thi tiéu
luan, bai tap 16n, thyc hanh va trudc ngay td chuc thi hoc phﬁn cho hoc vién it
nhat 03 ngay vé6i cac hinh thirc thi khéc.
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Trong vong 01 tuan trude ngdy thi, Trung tam c6 trach nhiém to chirc boc
tham ngiu nhién dé lya chon dé thi chinh thic va dé thi du phong va thuc hién
nhan ban dé thi chinh thirc cho cac hoc phan thi theo ké hoach.

2. Yéu cau ddi véi dé thi két thuc hoc phan

a) V& hinh thirc

- Pé thi duoc trinh bay thdng nhat theo mau dé thi do Hoc vién quy dinh,
c6 ky duyét ctia Trung tdm Khao thi va Pam bao chat luong dao tao, bdi dudng
(461 v6i dé thi duoc t6 hop tir ngan hang cau hoi thi) hodc ky duyét cua lanh dao
Khoa quéan 1y hoc phan;

- Khoa chuy&n mén chiu trach nhiém vé chat luong cau hoi thi, dé thi, ra
soat 16i chinh ta, cau, chir trong dé thi; st dung thuat ngit trong dé thi ding
chuan muc tir ngit pho thong; ngit phap dé hiéu va chuan xéc; sé liéu, cong thirc
va cac biéu mau, ki hiéu, hinh anh phai rd rang, chinh X4c;

- Cac quy dinh vé su dung tai li¢u can duoc ghi 0 trong dé thi dé can bod
coi thi, ngudi thi thuc hién. Poi voi hoc phan dic thu, dé thi ghi r6 rang, cu thé
cac yéu cau can lam, cach thyc hién va hudng dan coi thi.

b) Céu triic dé thi

Khoa chuy&n mén thong nhat ciu trac dé thi cho cac hoc phan thudc don vi
quan 1y (s6 cau hoi, hinh thirc cau hoi, diém s cho timg ciu theo thang diém 10 hay
100).

c) Vé noi dung dé thi

Pé thi két thiic hoc phan phai phu hop véi ndi dung hoc phan di quy dinh
trong dé cwong chi tiét hoc phan. Noi dung dé thi dam bao tinh khoa hoc, chinh
xac, chat ch¢, cap nhat, dam bao dugc yéu cau phan loai trinh d hoc luc, danh
gia dugc kién thirc, k¥ ning, thai do va cac mirc d6 nhan biét, thong hiéu, van
dung va van dung cao ctia hoc vién, dong thoi, phi hop véi thoi gian thi duoc
quy dinh cho mdi hoc phan;

Céc cau hoi trong mot dé thi phai doc 1ap va dam bao tinh can dbi giira cac
chuong, cac phan va yéu cau chuan dau ra cta hoc phan. Bo dé thi ctia mdi hoc
phan khong co6 nhitng cau hoi tring 1ip vé ndi dung kién thuc (véi sé luong cau
trung lap khong duoc qué 1/3 téng sb cau).

3. Bién soan, nghiém thu ngadn hang cau héi thi

3.1. Yéu cau vé giang vién bién soan, phan bién cau hoi thi
a) Giang vién bién soan ngan hang cau hoi thi va dap an phai la giang vién
giang day c6 chuy&n mén d6i voi hoc phan bién soan ngan hang cau hoi thi;

b) Sb luong giang vién bién soan ngan hang cau hoi thi va dap an do
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Khoa chuyén mén quyét dinh;

¢) Mdi ngan hang cau hoi thi va dap an khi nghiém thu can c6 02 phan
bién, uu tién Iya chon phan bién moi tir bén ngoai Khoa chuyén mon hoac ngoai
Hoc vién;

d) Giang vién bién soan ngan hang cau hoi thi va dap an phai chiu trach
nhiém vé tinh chinh xac, mirc d6 phu hop véi dé cuong chi tiét hoc phan, phan
loai dugc nang luc cua sinh vién va dam bao tinh bao mat ctia ngan hang cau hoi
thi va dap an;

d) Truong Khoa chuyén mén chiu trach nhiém t6 chuc, thuc hién bién
soan, phan bién, nghiém thu ngan hang cau héi thi két thic hoc phan cho cac
hoc phan do don vi quan Iy theo nhiém vu chuyén mén va cac quy dinh hién
hanh;

e) Cin ctr vao tién d0, ké hoach giang day cta timg hoc phan Khoa
chuyén mdn bién soan ngan hang ciu hoi thi cho cac hoc phan phu hop, dap
tmg dtng quy dinh ma Giam doc Hoc vién d3 phé duyét.

3.2. Hoi dong nghiém thu

Khoa chuyén mén dé xuat cac thanh vién Hoi dong. Trung tim Khao thi
va Pam bao chat luong dao tao, boi dudng cin ctr danh sach dé xuét ciia Khoa
dé trinh Giam dbc Hoc vién phé duyét ban hanh quyét dinh thanh 1ap Hoi dong
nghiém thu ngan hang cau hoi thi cho cac hoc phan.

3.3. Quy trinh va hd so nghiém thu ngan hang cau hoi thi

Budc 1. Khoa chuyén mén to chirc bién soan ngan hang cau hoi thi két
thiic hoc phén;

Budc 2. Khoa chuyén mén c6 trach nhiém t6 chirc nghiém thu ngan hang
cau hoi thi két thiic hoc phan cap Khoa.

Ho so sau khi nghiém thu xong, gdm co:

- Quyét dinh thanh 1ap Hoi ddng nghiém thu cap Khoa;

- Phiéu nhan xét phan bién cua thanh vién Hoi déng nghiém thu cip
Khoa;

- Bién ban nghiém thu cap Khoa;

- B6 ngan hang cau hoi thi (ban in va ban mém);

- B&o céo chinh stra, hoan thién ngan hang cau hoi thi.

Budc 3. Khoa chuyén mén ban giao ngin hang cau hoi thi két thuc hoc
phan d3 duoc chinh stra, hoan thién va nghiém thu cho Trung tdm Khao thi va
Pam béo chit luong dao tao, boi dudng.



Budc 4. Trung tam Khao thi va Pam bao chat lugng dio tao, boi dudng
trinh Giam dbc Hoc vién phé duyét, ban hanh Quyét dinh cong nhén két qua
nghiém thu ngan hang cau hoi thi két thuc hoc phan dé dua vao sir dung sau khi
khoa chuyén mén ndp day du ho so.

4. Bbc tham, in sao, dong goi dé thi

a) Nguyén tic in, sao dé thi: Pam bao sd luong, chinh x4c, an toan, bao mat
theo quy dinh.

DP4i véi hinh thire thi viét tu luan, tric nghiém trén giéy, van dap, thuc
hanh trén may vi tinh: Tiéu ban in sao dé thi to chtrc bdc tham dé thi, in sao va
dong goi dé thi theo danh séch phong thi;

Péi véi hinh thirc thi tiéu luan, bai tap 16n: Tiéu ban in sao dé thi t6 chirc
in sao va giao dé thi theo 16p tin chi;

DP6i v6i hinh thire thi tric nghiém hodac trac nghiém két hop tu Iuan trén
may Vi tinh: Tién ban in sao dé thi phéi hop voi bd phan ky thuat phong may
tinh cai dat dé thi vao hé thong may tinh trong phong thi.

b) Bé thi két thuc hoc phan dugc dung vao phong bi dan kin, dong dau
niém phong va c6 chit ky ciia Tiéu ban dé thi theo quy dinh. Bén ngoai phong bi
dung dé thi c6 ghi ddy du cac thdng tin: tén ky thi (ky thi két thic hoc phan hoic
ky thi bd sung), tén hoc phan, sd tin chi, d6i tuong thi, hinh thic thi, loai dé thi
(duoc sir dung tai liéu hoic khong duge sir dung tai liéu). Dé thi dugc ban giao
cho Truong/Ph6 Truéng Tiéu ban Coi thi.

4. Ban giao dé thi

a) D6i v6i hinh thtc thi viét, van dap: Trude gio thi, can bd coi thi dugc
phan céng nhan ban giao dé thi tir Tiéu ban Coi thi.

Pdi v6i cac Phan vién truc thude Hoc vién, dé thi két thuc hoc phén su
dung tlr t6 hop ngan hang cau hoi thi dd duoc giao quan 1y. Nhiing hoc phan
chua c6 ngan hang cau hoi thi, Trung tim Khéo thi va Pam bao chét luong dao
tao, boi dudng gui dén Phan vién dé thi két thuc hoc phﬁn dam bao tinh bao mat
va thoi gian t6 churc thi theo ké hoach ctia Phén vién;

b) Dbi v6i hinh thire thi tiéu luan, bai tap 16n: hoc vién dy thi nhan ban giao
dé thi tir Tiéu ban in sao dé thi theo thoi gian, dia diém duoc quy dinh trong ké
hoach thi cua Hoc vién.

¢) Viéc ban giao dé thi gitra Tiéu ban Coi thi va c&n bd coi thi hodc hoc
vién phai cd bién ban ky nhan hodc ky ban giao trong sb theo ddi ban giao dé
thi.
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Piéu 12. Chuén bi nhin lue, co sé vat chit to chirc thi

1. Nhan luc cho cdng tac coi thi: Can ctr vao lich thi di dugc cong b, Trung
tam Khao thi va Pam bao chét lugng dao tao, boi dudng tinh toan sb lugng can
b6 coi thi (sau day goi tit 14 CBCT) va can bd giam sat (CBGS) cho phu hop va giri
cong van dé nghi cac don vi thuéc Hoc vién ctr vién chirc, nguoi lao dong tham gia
Tiéu ban Coi thi theo timg ké hoach t6 chirc thi.

2. Co s& vat chat cho ky thi

a) Phong thi

Can ctr vao lich thi, Trung tdm Khéo thi va Pam bao chét luong dao tao,
bdi dudng 1ap danh sach phan phong thi cho timg hoc phan, timg ca thi trén
phan mém quan 1y dao tao trudc ngay thi it nhat 01 ngay. Hoc vién truy cap vao
tai khoan ca nhan trén phan mém quan 1y dao tao dé biét thong tin phong thi cua
minh;

Trudng hop hoc vién cia cac khoa dao tao chua dugce cap quyén truy cp
vao phan mém quan 1y dao tao, Trung tim Khao thi va Pam bao chat lugng dao
tao, bdi dudng co trach nhiém théng béo danh sach phong thi trén Website hoic
bang tin cua Hoc vién.

b) Tai liéu td chtrc thi: Trung tam Khao thi va BPam bao chat lugng dao tao,
boi dudng chuan bi cac tai liéu, biéu miu cho ky thi nhu Bién ban ban giao dé
thi, Bién ban m& tai dé thi, Bién ban coi thi, Bién ban ban giao bai thi, Bién ban
vi pham quy ché thi, Gidy cam doan, Bang phan cong can bd coi thi, can bo
giam sét, danh sach phong thi, phuong an danh sé bao danh va céc tai liéu khac
dé ban giao cho Trudng/Phé Trudng Tiéu ban Coi thi.

¢) Vin phong pham

Cin ctr vao lich thi va sb luong nguoi dy thi, Trung tim Khao thi va Pam
bao chat luong dao tao, boi dudng 1ap du tru $6 lugng giéy thi, giéy nhap thi, tui
dung bai thi, tii dyng d& thi, tem niém phong giri Van phong Hoc vién dé trinh
Giam dbc Hoc vién phé duyét trang céap; tiép nhan gidy thi, gidy nhép thi, tai
dung bai thi, tai dyng dé thi, tem niém phong tir Van phong Hoc vién dé phan
b theo céc phong thi;

Dbi voi cac van phong pham khéac phuc vu ky thi nhu: But bi xanh (den),
but d6, bt da; phd hiéu coi thi; phan; gidy, muc in, sao dé thi, danh séch phong
thi, phiéu tra 1i tric nghiém; ghim, kep; hd dan; bang dinh;... Trung tim Khao
thi va Pam bao chét luong dao tao, boi dudng can clr vao sd lwong phong thi du
tri s6 lugng va chit ddng mua, sir dung, thanh toan theo quy dinh ctia Hoc vién;

Kinh phi t6 chtrc thi: Can cit vao quy ché chi tiéu ndi bo ciia Hoc vién,
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Trung tdm Khao thi va Pam bao chét lugng dao tao, bodi dudng 1ap dy tru kinh
phi cho timg ké hoach t6 chirc thi, chdm thi trinh Gidm doc Hoc vién phé duyeét.

CHUONG III
TO CHUC COI THI

Piéu 13. Can bd coi thi (CBCT)

1. Trach nhiém chung caa CBCT

a) Nghién ctru va nim vitng Quy ché thi ciia Bo Giao duc va Pao tao va
Quy ché vé t6 churc thi cua Hoc vién;

b) Nguoi tham gia Tiéu ban Coi thi khéng duoc 1am nhiém vu tai noi thi
cO cha, me, vo, chéng, con, anh, chi, em rudt; cha, me, anh, chi, em cua vo hoac
chdng (goi chung 1a nguoi than) du thi. Trudce khi thi, ngudi tham gia Tiéu ban
Coi thi ¢6 trach nhiém thong tin cy thé cho Tiéu ban Coi thi biét vé cac truong
hop nguoi than cia minh tham du ky thi noi minh lam nhi€ém vu va chiu trach
nhiém vé viéc khai béo hay khai bao khong trung thuc vé van dé nay.

¢) Khong dugc mang dién thoai di dong hodc cac thiét bi nghe nhin khac
trong khi 1am nhiém vu; khéng dugc gilp d& hoc vién 1am bai thi dudi bat ky
hinh thirc nao; khong dugc lam viéc riéng hay tro chuyén, khong duoc hut
thudc, udng bia, rugu; phai deo thé trong sudt qua trinh lam nhiém vu;

d) CBCT phai c6 mat tai dia diém t6 chirc thi trude gio thi 30 phit dé nghe
pho bién cac quy dinh vé to chtic thi, nhan dé thi, tui dung tai liéu phong thi va
nhan nhiém vu dugc phan cdng. Truong hop ém dau, c6 cong viée dot xuat, bat
kha khang khong thé tham gia coi thi dugc thi phai bao dé Lanh dao don vi quan
ly kip thoi ctr ngudi coi thi thay thé hodc truc tiép nho vién chuc, nguoi lao
dong khac coi thi 1a giang vién, vién chirc, lao dong hop dong & cac don vi khac
thudc Hoc vién (nhung phai dugc sy déng ¥ ciia Lanh dao don vi quan 1y va
thong bao cho Tiéu ban coi thi trude gior thi 45 phit). Can bo coi thi thay thé
phai bao céo va dugc su dong ¥ cuia Lanh dao don vi quan Iy;

d) Y&u cau hoc vién xuat trinh thé hoc vién dé d6i chiéu trudc khi vao phong
thi. Trong trudng hop hoc vién khong mang thé hoc vién hodc bi mat thé, yéu cau
hoc Vvién xuét trinh chimg minh thu nhan dan/ thé can cudc cong dan hoidc cac
gidy to tuy than khac c6 dan anh dé nhan dién hoc vién. Trong trudng hop hoc
vién khong c6 thé hoc vién, chirng minh thu nhan dan/thé can cudc cong dan hay
cac gidy to tuy than khac, yéu cau hoc vién viét gidy cam doan;

e) Phai c6 mit dung gid tai phong thi theo quy dinh dé kiém tra diéu kién
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phong thi va thyc hién nhiém vy. CBCT phai c6 mét thuong xuyén tai phong thi
dé thyc hién nhiém vu dugc phan coéng theo quy dinh;

f) Trong gid thi, mot CBCT bao quat tir dau phong dén cudi phong, con
ngudi kia bao quat tir cudi phong dén dau phong cho dén hét gio thi. CBCT
khong dimg gan hoc vién khi hoc vién 1am bai. Khi hoc vién hoi diéu gi, CBCT
chi dugc tra 101 cong khai trong pham vi quy dinh.

g) CBCT dén cham qua 15 ph(t tinh tir gio 1am bai s& khong dugc tham gia
coi thi va bi xur 1y ky luat theo quy dinh cua Hoc vién.

h) D6i véi hinh thire thi tryc tuyén, ngoai cac quy dinh trén, CBCT con ¢6
nhiing trach nhi¢m chung sau:

- Khdng duoc can thiép, gilp d& hoc vién lam bai thi dudi bat ky hinh thirc
nao; khong duoc lam viéc riéng, khong duge hat thudc, uéng bia, ruou va phai
deo thé trong sudt qué trinh 1am nhiém vy;

- Bang nhéap vao phong thi truc tuyén trudc budi thi it nhat 20 pht;

- Khéng duoc mang cac thiét bi thu phét truyén tin trong khi thuc hién nhiém
vu,

- C6 trach nhiém thuc hién bao cao tinh hinh phong thi theo quy dinh va
bao cao dot xuét téi Tiéu ban Coi thi khi ¢6 su cd bat thuong xay ra trong budi
thi.

2. Bdi véi hinh thirc thi viét (tu luan) va trac nghiém trén giay truc tiép,
CBCT c¢6 nhiém vu cu thé nhu sau:

a) CBCT s6 02 c6 nhiém vu danh sd bao danh cua hoc vién du thi theo
danh sach phong thi va so ¢4 danh sb bao danh phong thi. CBCT sb 01 goi tén
hoc vién vao phong thi; CBCT sb 02 kiém tra cac vat dung hoc vién mang vao
phong thi, hudng dan hoc vién ngdi dang chd quy dinh, tuyét déi khong dé hoc
Vién mang vao phong thi moi tai liéu (trir nhitng mon thi dugc st dung tai li¢u)
va vat dung d3 bi cAm theo quy dinh va vé trach nhiém cua hoc vién trong ky
thi, thuc hién kiém tra thé hoc vién theo quy dinh;

b) CBCT s6 02 nhic nhd hoc vién nhimng diéu can thiét vé ky luat phong
thi; ghi & ho tén va ky tén vao tat ca cac to gidy thi va gidy nhép cua hoc vién;
huéng dan va kiém tra hoc vién gap gidy thi dlng quy céach, ghi sd bao danh va
dién du vao cac muc can thiét cua gidy thi trude khi 1am bai;

¢) Khi dén gio quy dinh, CBCT sb 01 gio cao tii dung dé thi dé hoc vién
thiy r6 ca mit truéc va mit sau con nguyén niém phong; 1ap bién ban mo tai
dung dé thi va phat dé thi cho ting hoc vién (trudc khi phat dé thi can kiém tra
s6 luong dé thi, néu thiéu hodc 1dn dé thi khac phai bao cho CBGS dé CBGS bao
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lai Tiéu ban Coi thi dé kip thoi xir 1y). Trong qué trinh hoc vién Iam bai thi,
CBCT s6 01 kiém tra thé hoc vién va ky, ghi 16 ho tén vao tat ca cac td gidy thi
va gidy nhap cua hoc vién;

d) Ca hai CBCT phai ghi rd ho tén va ky vao tit ca cac to gidy thi, gidy
nhap duoc phat bo sung cho hoc vién;

@) Chi cho hoc vién ra khoi phong thi sém nhat 1a sau 2/3 (hai phan ba) thoi
gian 1am bai, sau khi hoc vién di nop bai thi. Néu c6 hoc vién bi dau 6m bat
thudng hodc c¢6 nhu cau chinh dang nhat thiét phai tam thoi ra khoi phong thi thi
CBCT phai thong bao cho CBGS dé CBGS thdng bao ti Tiéu ban Coi thi dé
Kip thoi giai quyét;

e) Néu c6 hoc vién vi pham ky luat thi CBCT phai 1ap bién ban xir ly theo
dung quy dinh va ghi chu nhitng trueong hop bi xir Iy ky luat vao danh séch hoc
Vvién du thi ctia phong thi;

f) Thoi gian 15 phut truée khi hét gio 1am bai, CBCT thdng bao thoi gian
con lai cho hoc vién biét;

g) Khi két thuc gio thi, CBCT phai yéu cau hoc vién nging lam bai va thu
bai cua tat ca hoc vién. CBCT s6 02 duy tri trat tu va ky luat phong thi. CBCT
s6 01 vira goi tén timg hoc vién 1&n ndp bai, vira nhan bai thi cua hoc vién. Khi
nhan bai phai dém du sb to gidy thi ctia hoc vién di ndp, yéu cau hoc vién tir ghi
dung sb to va ky tén vao ban danh sach theo ddi hoc vién du thi. CBCT chi cho
hoc vién ra khoi phong thi khi di nhan du bai thi cta tat ca hoc vién du thi; kiém
tra, dbi chiéu chinh xac s to gidy thi va chit ky cia hoc vién trong danh sach du
thi;

h) Cac CBCT kiém tra sap xép bai thi theo thtr tu s6 bio danh. Cac bién
ban xtr Iy ky luat (néu c6) phai kém theo bai thi ciia hoc vién. Ca hai CBCT mang
tUi bai thi dén ban giao bai thi cho Tiéu ban thu ky ky thi sau mdi budi thi. Mdi
tai bai thi phai dugc kiém tra cong khai va dbi chiéu sb bai, s6 to cua timg bai
kém danh sach hoc vién du thi, cac loai bién ban phong thi va cac bién ban xur ly
ky luat cing tang vat (néu c0);

i) Sau khi ban giao xong bai thi, timng tai dung bai thi duoc cac uy vién Tiéu
ban thu ky niém phong tai chd va cé chit ky niém phong ctia hai CBCT va uy vién
Tiéu ban thu ky truc tiép nhan bai thi. Uy vién Tiéu ban thu ky va hai CBCT ghi &
ho tén va ky vao bién ban ban giao. Tuyét d6i khong dugce dé nham 13n, mat mat
bai thi.

3. B6i v6i hinh thirc thi van dap tryc tiép, CBCT ¢6 nhiém vu cu thé nhu sau:
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a) CBCT s6 01 goi lan luot tir 5 dén 8 hoc vién vao phong thi, kiém tra, d6i
chiéu thé hoc vién/ can cude cong dan cua hoc vién theo quy dinh;

b) CBCT s6 01 goi hoc vién bdc tham cau hoi, ghi s6 ciu hoi ctia hoc vién
vao danh sach hoc vién duy thi, yéu cau hoc vién ky tén vao danh sach du thi;

¢) CBCT sb 02 yéu cau hoc vién ngdi vao vi tri dd dugc quy dinh trong
phong thi va bao quat phong thi trong toan bd qua trinh thi ctia hoc vién;

d) Néu c6 hoc vién vi pham ky luat thi CBCT phai lap bién ban xt ly theo
dung quy dinh va ghi chu nhitng treong hop bi xr 1y ky luat vao danh s&ch hoc
vién du thi ctia phong thi.

4. Bbi véi hinh thirc thi tric nghiém trén may vi tinh tryc tiép, CBCT c¢6 nhiém
vu cu thé nhu sau:

a) CBCT sb 02 c6 nhiém vu danh sd bao danh cua hoc vién du thi theo
danh sach hoc vién duy thi tai phong thi va so d6 danh sé bao danh phong thi.
CBCT sb6 01 goi1 tén hoc vién vao phong thi; CBCT s6 02 kiém tra cac vat dung
hoc vién mang vao phong thi, huéng dan hoc vién ngdi dung chd quy dinh, tuyét
d6i khong dé hoc vién mang vao phong thi moi tai liéu va vat dung da bi cam
theo quy dinh vé trach nhiém cua hoc vién trong ky thi, yéu cau hoc vién xuat
trinh thé hoc vién dé ddi chiéu theo quy dinh;

b) CBCT nhac nhé hoc vién nhimg diéu can thiét vé ky luat phong thi;
huéng dan hoc vién quy trinh thi, cac thao tac k¥ thuat st dung phan mém thi
tric nghiém trén may vi tinh dé 1am bai thi va mot s6 quy dinh dic thu cua hinh
thire thi tric nghiém trén may vi tinh;

¢) Sau khi thoi gian 1am bai thi két thiic, CBCT sé 01 s& in bang diém c6 sy
giam sat cia CBCT s6 02. CBCT s6 02 cong bd diém cho hoc vién biét va yéu
cau thi sinh ky tén vao bang diém. D6i véi trudng hop phong thi khéng c6 may
in, CBCT s6 01 s& nhép diém cta hoc Vién tir may chu vao bang diém thi co sy
giam sét ciia CBCT s6 02.

5. B6i voi hinh thac thi thye hanh, tly theo tinh chat, dic diém va céch
thirc t6 chirc thi cua timg hoc phan, Truéng Tiéu ban coi thi s& phan cong nhiém
vu cho CBCT hop 1y.

6. D6i voi hinh thtce thi tw luan truc tuyén, trac nghiém truc tuyén, tric
nghiém két hop tu luan truc tuyén, CBCT ¢6 nhiém vu cu thé nhu sau:

a) Trudc gio thi it nhat 30 phat, CBCT thir nhat diém danh hoc vién trong
phong thi déng thoi ddi chiéu danh séch hoc vién trong phong thi trén phan mém
v6i danh sach hoc vién trong tai liéu phong thi va dé nghi hoc vién xut trinh

giéy to tuy than hop 1€;
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b) CBCT s6 02 yéu cau, huéng dan hoc vién vi tri ngdi va dat camera dam
bao theo quy dinh;

c) CBCT s6 02 nhic nhé hoc vién nhiing diéu can thiét vé ky luat phong
thi; thdng bao cho hoc vién sé dién thoai dudng day néng (hotline) va thoi gian
lam bai qua chirc ning nhén tin (chat) ciia phan mém thi;

d) CBCT s6 01 huéng dan hoc vién cach nhan dé thi, cach nop bai thi; Tat
micro cua hoc vién khi can thiét;

e) Khi dén gio 1am bai, CBCT thir nhat giri dudng link thuc hién bai thi cho
hoc vién va cung cip mat khau bai thi theo quy dinh;

f) Khi hoc vién thuc hién bai thi, hai CBCT bao quat toan bd phong thi truc
tuyén. Trong d6, CBCT th&r nhat phu trach, bao quat toan bd phong thi truc
tuyén (phong Trans) cta thiét bi s 01, CBCT thir hai phuy trach, bao quat toan
bd phong thi truc tuyén (phong Trans) caa thiét bi sé 02;

g) Néu c6 hoc vién vi pham ky luat, CBCT phai 1ap bién ban xtr 1y theo
dung quy dinh. Néu c6 tinh huéng bat thudng xay ra, phai bao cao ngay cho
Tiéu ban Coi thi dé kip thoi giai quyét;

h) Trude khi hét gio 1am bai 15 phut CBCT théng bao thoi gian con lai cho
hoc vién biét;

i) Khi hét gio 1am bai, CBCT thir nhat yéu cau hoc vién ngimg lam bai va
tién hanh kiém tra bai ndp cua hoc vién; B&o cho hoc vién vé viéc nop bai thanh
cdng va cho phép hoc Vvién roi khoi phong thi, két thiic budi thi truc tuyén;

j) Ban giao cho Tiéu ban thu ky hd so phong thi sau khi két thiic budi thi.

7. D6i v6i hinh thirc thi van dap truc tuyén, CBCT ¢6 nhiém vu cu thé nhu
Sau:

- Tao phong chd, phong thi van déap; b tri, hudng dan hoc vién vao timg phong
thi;

- Nhic nhd hoc vién nhitng diéu can thiét vé ky luat phong thi, ndi quy phong
thi; huéng dan hoc vién quy trinh thi, cac thao tac k¥ thuat sir dung phin mém thi
van dap online va mot sO quy dinh dac thu cta hinh thire thi van dap online;

- Kiém tra camera trén thiét bi the 01 cua tirng hoc vién dé dam bao quan
sat rd mat hoc vién;

- Kiém tra camera thiét bj thir 02 cua hoc vién dé ¢am bao nhin thiy khéng
gian xung quanh hoc vién;

- Kiém tra thé hoc vién/chiing minh nhan dan/can cudc cong dan ddi chiéu
thong tin véi hinh anh trén webcam, danh sach du thi khi can va ghi nhan hoc
vién cé mat trong phong thi;
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- CBCT khong tu y ghi thém tén hoc vién vao danh sach phong thi;

- CBCT huéng dan hoc vién du thi van dap online theo quy dinh, duy tri
trat tu phong thi (dam bao hoc vién khéng néi chuyén, trao dbi hoic lam céc
viéc khéc trong thoi gian che thi); phat hién hoc vién gian lan va phdi hop voi
can bo hoi thi 1ap bién ban xir 1y theo dung quy ché thi cia Hoc vién;

Piéu 14. Nhiém vu can b giam sat thi (CBGS)

1. Trach nhiém ctia CBGS tai cac phong thi truc tiép

a) Truong Tiéu ban coi thi bd tri CBGS phong thi; dam bao mdi can bd
giam sat khdng giam sat qua 05 phong thi;

b) Gidm sét viéc thuc hién nhiém vu cua CBCT tai nhitng phong thi dugc
phan cong giam sat;

c) Gidm sat hoc vién dugc CBCT cho phép ra ngoai phong thi;

d) Yéu cau CBCT lap bién ban hoc vién vi pham quy ché thi (néu co);

e) Kip thoi nhic nhé CBCT va phéi hop voi can bo thanh tra 1ap bién ban
néu CBCT vi pham quy ché thi. Kién nghi Ban chi dao ky thi dinh chi viéc thuc
hién nhiém vy hoic thay d6i CBCT néu c6 vi pham;

f) Bao ngay cho Tiéu ban Coi thi trong truong hop thiéu dé thi, nham dé thi
va nhitng su cd, bat thudng xdy ra tai phong thi dé kip thoi xu 1y.

2. Trach nhiém cia CBGS phong thi truc tuyén

a) CBGS phong thi ty luan truc tuyén, trac nghiém truc tuyén, tric nghiém
két hop tu luan truc tuyén:

- Trudng Tiéu ban coi thi bd tri CBGS phong thi; ¢dam bao mdi can bo giam
sat khdng giam sat quéa 05 phong thi. Tai khoan cia CBGS do Tiéu Ban coi thi
cap;

- Quan sat bao quéat cac phong thi trong toan bd qua trinh thi theo phan
cong; giam sat viéc thuc hién nhiém vu cua can bo coi thi;

- Nhéc nho can bd coi thi va 1ap bién ban néu ¢6 vi pham xay ra. Kién nghi
Ban chi dao thi dinh chi viéc thyc hién nhiém vu hodc thay d6i CBCT néu c6 vi
pham;

- B4o cho can bo coi thi va yéu cau lap bién ban hoc vién vi pham Quy ché
thi (néu co); phdi hop véi thanh tra thi trong viéc thanh tra, xt Iy vi pham;

- Ghi nhan tinh huéng bét thudng trong phong thi, bdo cdo ngay cho Ban
chi dao ky thi.

b) CBGS phong thi van dap truc tuyén
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- Giam sat can bo goi thi, hoi thi khi 1am nhiém vy, ghi chi lai tat ca nhiing
dau hiéu bat thuong trong phong thi online, kip thoi nhac nhd CBCT va lap bién
ban néu CBCT vi pham quy ché thi;

- Quan sat hoc vién tham gia thi trong sudt qua trinh du thi; yéu cau CBCT
1ap bién ban hoc vién vi pham quy ché thi (néu c6); phdi hop véi To thanh tra thi
trong vi¢c thanh tra, xur ly vi pham.

Pié¢u 15. Thwr ky thi

1. Thu ky thi 1a chuyén vién Trung tdm Khao thi va Pam bao chit luong
da0 tao, boi dudng do Giam ddc Hoc vién phan cong theo Quyét dinh trong Tiéu
Ban thu ky. Pdi voi cac Phan vién cin ¢t chire nang, nhiém vy, sb luong vién
chtic, ngudi lao dong hién co cua cac phong, Giam doc Phan vién giao Phong
Khéo thi va Dam bao chat luong dao tao, boi dudng hoic bo phan lién quan dén
cong tac khao thi cht tri, dy thao viéc thanh Iap cac Tiéu ban giup viéc cho Hoi
d6ng trong d6 c6 Tiéu Ban thu ky.

2. Thu ky thi phai chuan bi ddy du hd so, van phong pham, danh sach du
thi va céc tai liéu lién quan ban giao cho timg phong thi; tiép nhan bai thi tir
Tiéu Ban coi thi; bao quan bai thi theo quy dinh; thuc hién viéc don thi, danh sd
phach bai thi theo quy dinh; ban giao bai thi cia hoc vién cho Tiéu Ban cham
thi; phuc vu Tiéu Ban cham thi thuc hién nhiém vuy; tiép nhan, téng hop két qua
thi va cong bd diém thi theo quy dinh.

Pi¢u 16. Trach nhiém ciia hoc vién du thi trong ky thi

1. Quy dinh chung

a) Chu dong xem lich thi va cac thong bao lién quan dén ky thi dugc ding
tai trén Website Hoc vién,;

b) Chu dong xem sb bao danh, danh sach phong thi tai tai khoan ca nhan
trén phan mém quan 1y dao tao (trong truong hop chua co tai khoan ca nhan,
xem tai bang tin hoac Website Hoc vién) va c¢6 phan hoi ngay dén Trung tam
Khao thi va Pam bao chat lugng dao tao, boi dudng néu théiy sai sot dé kip thot
xu ly;

¢) Phai c6 mat tai phong thi hoic dia diém td churc thi trude gio thi 15 phit;

d) Tuyét dbi chap hanh sy quan 1y, giam sat, kiém tra va hudng dan cta
CBCT;

e) Hoc tap, nghién ctru, nim viing va thuc hién dung cac quy dinh vé to

churc thi cua Hoc vién.
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2. Khi vao phong thi, hoc vién du thi phai tuan thu nghiém tlc nhitng ndi
quy phong thi, cu thé nhu sau:

a) Xuat trinh thé hoc vién khi vao phong thi hodc khi duoc CBCT yéu cau.
Trong truong hop khéng mang thé hoc vién hodc bi mét thé hoc vién phai xuat
trinh ching minh thu nhan dan/thé cin cudce cong dan hodc cic gidy to tuy than
khéc c6 dan anh dé nhan dién. Truong hop khong c6 nhiing gidy to trén, hoc vién
phai 1am gidy cam doan;

b) Chi duwoc mang vao phong thi bt viét (muc mau xanh hodc mau den),
but chi, compa, téy, thudc ké, may tinh dién tir khong c6 thé nhd va khong soan
thao dugc van ban; khong dugc mang vao khu vyc thi va phong thi gidy than,
blt x04, cac tai liéu (néu dé thi dugc quy dinh khéng dugc phép sir dung tai
liéu), vii khi, chat gay nd, gdy chdy, bia, rugu, phuong tién ki thuat thu, phat,
truyén tin, ghi &m, ghi hinh, thiét bi chtra dung thong tin c6 thé loi dung dé 1am
bai thi va cac vat dung khac; khong duoc hat thude trong phong thi;

c) Phai giit gin trat tu, im ling trong phong thi. Néu can héi CBCT diéu gi
phai hoi cong khai. Truong hop dm dau bat thuong phai bao cdo dé CBCT xur
ly.

3. Déi v6i hinh thire thi viét, tric nghiém két hop tu luan, ngoai nhitng noi
dung dugc quy dinh tai Khoan 1, 2 cua biéu nay, hoc vién phai tuan thu cac noi
dung sau day:

a) C6 mat ding gio quy dinh, hoc vién dén cham quéa 15 phat sau khi da
mé dé thi s& khong duoc du thi;

b) Trudc khi lam bai thi phai ghi day du sd bao danh (ca phan chit va phan
s6) vao gidy thi, gidy nhap, ma dé thi;

c) Bai lam phai viét rd rang, sach s€, khong nhau nat, khong danh d4u hoic
lam Ky hiéu riéng. Khdng lam bai bang hai mau myc, muc do, bat chi (trir hinh
tron v& bang com pa hodc bai thi tric nghiém t6 vao phiéu tra 10 tric nghiém
dugc dung bt chi). Cac phan viét hong phai dung thudc gach chéo, khong ding
but xoa. Phai bao vé bai 1am ctiia minh va nghiém cdm moi hanh vi gian lan,
khong duoc xem bai ctia hoc vién khac, khong dugc trao d6i v kién, trao doi tai
liéu khi lam bai;

d) Khi hét gio' thi, hoc vién du thi phai ngimg 1am bai va ndp bai cho
CBCT. Khi ndp bai, hoc vién phai ty ghi 16 sb to gidy thi d3 ndp va ky tén xac
nhan vao ban danh sach theo dbi hoc vién cua phong thi. Truong hop hoc vién
khong 1am duoc bai hodc bi dinh chi thi do vi pham quy ché thi ciing phai ndp
bai cho CBCT theo quy dinh;
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d) Khong duogc roi khoi phong thi trong sudt thoi gian lam bai thi tric
nghiém; dbi vdi mon tu ludn, hoc vién co thé duoc ra khoi phong thi va khu vuc
thi sau khi hét 2/3 (hai phan ba) thoi gian 1am bai cta bubi thi, phai nop bai thi
(kém theo dé thi, gidy nhap trong trudng hop c6 yéu cau thu lai dé thi, gidy
nhap) trude khi ra khoi phong thi;

e) Trong trudng hop can thiét, chi duoc ra khoi phong thi khi dugc phép
ciia CBCT va phai chiu su gidm sat cia CBGS, trir truong hop 6m dau can cap
ctru do Ban Chi dao ky thi quyét dinh.

4. B6i voi hinh thire thi tric nghiém trén gidy, ngoai cac quy dinh tai khoan
1, 2, 3 Piéu nay, hoc vién phai tuan tha cac quy dinh dudi day:

a) Phai 1am bai thi trén Phiéu tra 10i trac nghiém (TLTN) duoc in san theo
quy dinh ctia Hoc vién; tra 1oi cac cdu héi theo huéng dan trong Phiéu TLTN;

b) Pién chinh xac va du thong tin vao cic muc trong & phia trén Phiéu
TLTN; dién chinh xac ma dé thi vao Phiéu TLTN;

c) Phai kiém tra dé thi dé bao dam c6 du sb luong cau hoi, sb trang nhu da
ghi trong dé va tit ca cac trang cua dé thi déu ghi cing mot ma dé thi; khong
dugc xem ndi dung dé thi khi CBCT chua cho phép;

d) Khong dugc ndp bai thi trude khi hét gid 1am bai; khi hét gio 1am bai,
phai ndp Phiéu TLTN cho CBCT va ky tén vao Phiéu thu bai thi;

d) Chi duoc roi khoi phong thi sau khi CBCT d4 kiém du s6 Phiéu TLTN
cua ca phong thi va cho phép roi khoi phong thi.

5. Pbi voi hinh thac thi van dap truc tiép, ngoai nhimg ndi dung duoc quy
dinh tai Khoén 1, 2 cta Diéu nay, hoc vién phai tuan thu cac ndi1 dung sau day:

a) Khi dugc can bo goi thi goi tén, hoc vién vao phong thi va boc tham dé
thi véi su chung kién cia CBCT. Hoc vién dugc phép boc tham dé thi 02 1an.
Sau khi bbc tham dé thi, hoc vién phai dua ngay dé thi cho can bo goi thi
(CBGT) dé CBGT ghi s6 dé thi vao bang theo ddi phong thi van dap va ngdi
dung vi tri quy dinh dé chuan bj cau tra 10i;

b) Sau thoi gian quy dinh dugc chuan bi, hoc vién duoc giang vién hoi thi
goi 1én trinh bay cau tra 1oi. Khi trinh bay ndi dung cau tra 101, hoc vién phai
ngoi dung vi tri quy dinh va nop lai dé thi da boc tham cho giang vién hei thi;

c) Két thuc thoi gian thi, hoc vién phai ky tén vao danh sach thi va ra
ngoai phong thi chd cong b két qua thi.

6. Dbi véi cac hinh thuc thi tiéu ludn, bai tap 16n truc tiép, hoc vién phai

tuan thu cac ndi dung sau day:
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a) Hoc vién phai tuan thi theo nhiing quy dinh cu thé vé thé thic trinh bay
bai tiéu luan, bai tip 16n va huéng dan cua giang vién tryc tiép giang day hoc
phan;

b) Cén bo 16p hoc phan co trach nhiém nhan dé thi tir Trung tdm Khao thi
va Pam bao chét lugng ddo tao, bdi dudng theo dung thoi gian quy dinh trong
lich thi va théng b&o cho cac hoc vién trong 16p hoc phan;

c) Hoc vién ndp bai theo danh sach 16p hoc phﬁn, trong do, bai tiéu lun,
bai tap 16n duoc sip xép theo thtr ty trong danh sach 16p hoc phan va ndp vé
Trung tim Khao thi va Pam bao chat lugng ddo tao, bdi dudng theo ding thoi
gian, dia diém quy dinh trong lich thi. Hoc vién khong ndp bai ding thoi gian
quy dinh néu khong c6 1y do chinh dang s& nhan diém 0 (khong).

7. Pbi voi cac hinh thic thi tric nghiém trén méy vi tinh tryc tiép, ngoai
nhitng nodi dung duoc quy dinh tai Khoan 1 va Khoan 2 Piéu nay, hoc vién phai
tuan thu cac ndi dung sau day:

a) Hoc vién phai c6 mit & phong thi dung thoi gian quy dinh. Hoc vién dén
cham qua 15 phut ké tir khi CBCT cho phép hoc vién dang nhap vao hé thong
thi tric nghiém trén mdy vi tinh thi khong duoc dy thi hoc phan d6 va phai nhan
diém 0 (khong);

b) Nghiém cam moi hanh vi sao chép, truyén tai dir liéu dé thi, cau hoi thi
ra ngoai phong thi hodc nhan bai giai tir ngoai vao;

¢) Trong sudt qua trinh thi, hoc vién chi dugc phép st dung hé thong thi
trac nghiém trén may vi tinh. Ngoai ra, khong dugc sir dung bat cir ing dung
nao khac ciia may vi tinh;

d) Hoc vién khong dugc roi khoi phong thi dbi v6i nhitng hoc phan thi trac
nghiém trén méy vi tinh c6 thoi gian thi tir 60 phut tré xuéng va chi duoc roi
khoi phong thi sau khi di ky xac nhan diém vao Bang diém thi két thiic hoc
phan.

8. Doi véi hinh thac thi ty luan truc tuyén, tric nghiém truc tuyén, tric
nghiém két hop tu ludn truc tuyén, ngodi nhimg ndi dung dugc quy dinh tai
Khoan 1 Piéu ndy, hoc vién phai tuan thu cic noi dung sau day:

- Hoc vién mac trang phuc lich su; khu vue lam bai thi yén tinh, doc lap, co
anh sang phu hop dé hinh anh trén camera rd nét;

- Hoc vién ¢6 mit tai phong thi truc tuyén trude gio thi it nhat 30 phut dé
lam thu tuc du thi. Hoc vién phai c6 tén trong Danh sach phong thi, xuét trinh

gidy to tly than khi dugc yéu cau theo Quy dinh. Hoc vién khong xuét trinh
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duogc gidy to tuy than hop 16 hodc vao thi mudn hon 15 phut tinh tir gio 1am bai
ma khong ching minh dugc Iy do chinh dang s€ khong dugc du thi va coi nhu
khong c6 diém thi mén do;

- Hoc vién ludn bat camera, micro; Thiét bj s6 01 dat ddi dién v6i hoc vién
dé 1am bai thi, camera quay rd khudén mit va khong gian phia sau hoc vién, tay
dé trén ban va man hinh may tinh khi lam bai thi; Khong roi khéi pham vi quan
sat cua camera trong sudt qué trinh thi; Khong deo tai nghe trong qua trinh 1am
bai thi; Khong dugc dé hinh dai dién, hinh nén phia sau;

- Chi duoc sir dung but viét, gidy nhap tring va cac tai liéu duoc Ban chi
dao thi cho phép; Tuyét d6i khong cung cap link dang nhap vao phong thi truc
tuyén cho ngudi khac;

- Khi ¢6 hiéu l1énh, hoc vién ding nhap vao hé théng thi truc tuyén, chon
bai thi va nhan Mat khau bai thi sau d6 bat dau lam bai;

- Hoc vién khong tu y tat trinh duyét thi trir khi hoc vién di ndp bai. Néu
hoc vién két thiic bai thi bang moi cach, diém bai thi chinh 1a diém tai thoi diém
cubi cung két thuc bai thi; Thoi gian bai thi s& tu dong dém 1ui, khi hoan thanh
bam nat nop bai /submit and finish dé nop bai. Khi hét thoi gian 1am bai ma hoc
vién chua két thic bai thi thi hé thong s& tu dong ngat phién 1am bai va luu trix
bai thi;

- Trudng hop hoc vién lam xong trude thoi gian quy dinh va mubn ndp bai,
thue hién cac thao tc ndp bai, nhan tin trén phong thi truc tuyén dé can bo coi
thi xac nhan trude khi roi khoi phong thi (N6i dung: Ho va tén _ SBD _ nop
bai);

- Hoc vién thuc hién bai thi nghiém tuc, trung thuc, khong gian 1an; Hoc
vién khong nho nguoi thi hd, thi kém; khong st dung tai liéu khi khong duoc
cho phép. Ngoai céc thiét bi phuc vu lam bai thi theo quy dinh, hoc vién khdng
dugc phép sir dung céc thiét bi khac dé truyén va nhén tin;

- Hoc vién khong tu dong tién hanh bat ky thao tac nao khéac ngoai viéc 1am
bai, ndp bai theo quy dinh; Khong c6 hanh vi, 16i néi gy réi, pha hoai hoi dong
thi; Gilt im lang, tap trung lam bai; Khong tu do phat biéu khi chua dugc phép
cua can bd cot thi;

- Hoc vién chi duoc ro1 khoi phong thi sau khi da dugc can bo coi thi xac
nhan ndp bai thanh cong. Dbi v6i mén thi co hinh thie thi tric nghiém 60 phit
va dudi 60 phat, hoc vién khong duoc roi khoi phong thi trude khi hét gio 1am
bai. Péi véi cac hinh thire thi khac, hoc vién ndp bai trudc khi hét thoi gian lam

bai phai nhin tin thong bao cho can bd coi thi trén phan mém thi va duoc roi
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khoi phong thi sau khi can bg coi thi cho phép.

9. P6i voi hinh thac thi vin dap truc tuyén, ngoai nhitng ndi dung duogc
quy dinh tai Khoan 1 Diéu nay, hoc vién phai tudn thii cac ndi dung sau day:

- Hoc vién phai an mic trang phuc lich su, chinh té&; khéng gian noi hoc
vién ngdi 1am bai thi can yén tinh, khong c6 ngudoi di lai xung quanh, anh séng
phU hop dé hinh anh trén camera rd nét;

- Pang nhap vao phong thi theo ma 16p da dugc thdng bao trude cham nhat
15 phut trudce gio thi theo lich thi;

- Hoc vién ludn bat camera, micro; Thiét bj s6 01 dat dbi dién vai hoc vién
dé lam bai thi, camera quay rd khudén mat va khong gian phia sau hoc vién, tay
dé trén ban va man hinh may tinh khi 1am bai thi; Khong roi khéi pham vi quan
sat ctia camera trong sudt qua trinh thi; Khong deo tai nghe trong qué trinh l1am
bai thi; Khong dugc dé hinh dai dién, hinh nén phia sau;

- Pé thé hoc vién hoic chimg minh nhan dan/can cudc cong dan trén mat
ban dé thuan lgi cho can bo coi thi kiém tra/chup anh khi duoc yéu cau;

- Hoc vién vao thi mudn, can b goi thi goi dén lan thir 03 ma khong két
nbi duge véi hoc vién (hoc vién khong c6 1y do chinh déng) thi hoc vién khong
duogc du thi, hoc vién sé& bi coi 1a vang thi va bi diém khong (0) mén thi do;

- Hoc vién khong deo tai nghe trong qua trinh tra loi cau hoi thi, chi trong
truong hop can bo hoi thi cho phép hoc vién méi duge deo tai nghe (trong
truong hop hoc vién sir dung may tinh dé ban dé tham gia thi);

- Thuc hién bét thim cau hoi thi theo huéng dan cua can bd goi thi va can
bo hoi thi, mdi hoc vién s& dugc bét tham tdi da 3 1an, tir 1an bét tham thi 2 mdi
lan s& bi trir 1,0 diém vao tong diém bai thi; sau khi bat tham cau héi thi, hoc
vién s& tra 1oi ngay theo yéu cau cua cau hoi thi va tra 16i cac cau hoi phu cua
can bo hoi thi (néu co) trong thoi gian 05 phut;

- Thoi gian bai thi s& ty dong dém Iui. Khi hét thoi gian tra 11 cau hoi thi
ma hoc vién chua két thuc bai thi thi hé thong s& ty dong ngit phién lam bai va
can bd hoi thi s& tién hanh cham diém cho hoc vién dua trén phr:fm tra 101 cuia hoc
vién. Két qua duogc cong khai cho hoc vién sau mdi budi thi;

- Théng béo kip thoi dén can bo coi thi khi gip nhirng su ¢d ki thuat phat
sinh trong qué trinh thi. Néu gip su ¢d dudng truyén khi lam bai thi din dén
khong thé lam bai va thuc hién viéc ndp bai truc tuyén ding thdi gian quy dinh
thi phai chup lai man hinh bso 16i Iam minh chimg giri cho cin bo coi thi xac
nhan ngay khi xdy ra su ¢6. Pdi voi cac truong hop nay, tiy timg trudng hop cu
thé hoc vién s& duoc t chirc cho hodn thi va thi vao dot thi sau;
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- Hoc vién phai trung thuc, tu giac trong qué trinh thi. Tuyét dbi khong
duoc gian lan trong qua trinh thi. Hoc vién vi pham sé bi Iap bién ban va xu ly
theo dung quy ché thi cua Hoc vién.

Piéu 17. To chirc thi cac hec phan theo hinh thic viét tw luan va tric
nghiém-tw luan

1. Tiéu ban Coi thi cin ctr vao danh sach CBCT theo tirng budi thi kém
theo Quyét dinh thanh Iap Tiéu ban Coi thi dé phan céng CBCT, CBGS phul hop
theo ting ca thi, tirng hoc phan thi;

2. Trudc gio thi trong vong thoi gian 30 phit, Truéng/Phoé Trudng Tiéu
ban coi thi nhan d¢ thi tir Tiéu ban In sao d thi va Iap bién ban ban giao dé thi
cho CBCT theo phong thi;

3. Tiéu ban Thu ky ban giao co s vat chét to chic thi (gidy thi, gidy nhap
thi, danh sach hoc vién, tti dung bai thi, cac loai bién ban, but xanh (den) va cac
tai liéu khac) cho CBCT theo phong thi;

4. CBCT thuc hién nhiém vu theo quy dinh tai Dicu 13 Quy dinh nay;

5. Thu ky thi thuc hién nhiém vu theo quy dinh tai Diéu 15 Quy dinh nay;

6. Khoa chuyén mén theo ddi ké hoach thi dé phan cong giang vién truc dé
thi trong sudt thai gian thi. Ty theo tinh hinh thuc thé ma Truong Tiéu ban Coi
thi quyét dinh vé cach thac truc dé (truc tiép tai Tiéu ban Coi thi, truc qua dién
thoai hoic truc tai Trung tdm Khao thi va Pam bao chit luong dao tao, boi
dudng).

Piéu 18. To chirc thi van dap

1. CBCT nhan dé thi tir Tiéu ban Coi thi dé t6 chtc bdc tham dé thi cho
hoc vién;

2. Khoa chuy&n moén phan cong can bd hoi thi dang chuy&n moén caa hoc
phan, giri danh séch vé Trung tim Khao thi va Pam bao chat luong dao tao, boi
dudng theo cac ké hoach thi, dam bao mdi ban hoi thi da 02 giang vién hoi thi
dong thoi hoi 01 nguoi thi;

3. Hoc vién dugc bbc tham ngau nhién cau hai thi, hoc vién duge ddi cau
hoi thi 02 1an, mdi lan d6i cau hoi thi bi trir 01 diém thi cua hoc phan d6 theo
thang diém 10 hoidc twong dwong va cé thoi gian chuan bi t6i da 15 phit trude
khi tra loi;

4. Can bo hoi thi cong bd két qua thi ngay cudi budi thi cho nguoi thi biét
dé phuc khao tai chd. Sau khi budi thi két thic, hoc vién khong duge phic khao
két qua thi ddi véi hinh thuc thi van dap;
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5. Sau khi két thac hoi thi, bang diém thi (c6 chit ky cua tat ca hoc vién du
thi, ma sé cau hoi thi, chit ky cua tat ca giang vién hoi thi va CBGT) duoc nop
lai cho Tiéu ban Thu ky thi.

Piéu 19. Té chic thi tric nghiém

1. Béi véi hinh thic thi tric nghiém trén Phiéu tra loi trac nghiém (sau day
goi tit 1a Phiéu TLTN): Thuc hién cic budc nhu to chic hinh thuc thi viét;
CBCT nhac nhg, giam sat ngudi thi ghi day da cac thong tin theo yéu cau trén
Phiéu TLTN, t6 bang bt chi di va ding ma sb hoc vién, ma dé thi, t6 kin mot &
duoc lya chon 1a phuong an ding, Ky x4c nhan ma dé thi vao danh séch, ky nop
bai vao danh sach thi.

2. B4i véi hinh thic thi trac nghiém trén may vi tinh

a) CBCT thuc hién theo quy dinh tai khoan 4 Biéu 13 Quy dinh nay;

b) Hoc vién 1am bai thi theo dé thi d3 duoc cap theo tai khoan trén may vi
tinh. CBCT huéng dan cac thao tac va hd tro ky thuat cho nguoi thi, khong
huéng dan, giai thich, binh luan vé ndi dung dé thi;

¢) Hoc vién dugc biét két qua thi ngay sau khi két thic 1am bai thi:

d) Két qua bai thi dugc luu lai va ban giao cho Tiéu ban Thu ky vao cudi budi
thi.

Piéu 20. T6 chirc thi thuc hanh

1. Thuc hanh trén may vi tinh

a) CBCT nhan dé thi tr Tiéu ban Coi thi. Dé thi dugc nhan ban theo s
luong ngudi thi cia mdi ca thi, déi goi, niém phong theo phong thi; khong st
dung lai dé thi cta ca thi truéc;

b) CBCT thyc hién theo quy dinh nhu di véi thi trac nghiém trén may vi
tinh: huéng dan ngudi thi dat tén bai thi, luu bai thi theo quy dinh; tat hoac niém
phong may vi tinh khi két thic ca thi; khong huéng dan thao tac vé noi dung dé
thi.

2. Thyc hanh ngoai troi

a) Khoa chuyén mén t6 chac cho nguoi thi thuc hanh ngoai troi theo cac
noi dung dugc mo ta trong dé cuong chi tiét hoc phan;

b) Mdi 16p thi phai do hai giang vién ciia Khoa chuy@n mén té chic thi va
danh gia két qua thi. Két qua thi dugc cong bd vao cudi budi thi va duoc ban giao
cho Tiéu ban Thu ky.

Piéu 21. Té chirc thi tiéu luan, bai tap lén

1. Hoc vién phai tuan thii theo nhiing quy dinh cu thé vé thé thic trinh bay
bai tiéu luan, bai tap lén.
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2. Can bd 16p hoc phan c6 trach nhiém nhan dé thi tir Trung tim Khao thi
va Pam bao chét lugng dao tao, bdi dudng theo dung thoi gian quy dinh trong
lich thi va théng bao cho cac hoc vién trong 16p hoc phan.

3. Hoc vién ndp bai theo danh sach 16p hoc phﬁn, trong do, bai tiéu luan,
bai tap 16n dugc sip xép theo thir tu trong danh sach 16p hoc phan va ndp vé
Trung tdm Khao thi va Dam bao chat lugng dao tao, bdi dudng theo ding thoi
gian, dia diém quy dinh trong lich thi. Hoc vién khong ndp bai ding thoi gian
quy dinh néu khéng c6 1y do chinh dang s& nhan diém 0 (khong).

Piéu 22. T6 chitc thi theo hinh thic truc tuyén (online)

Thyc hién theo Khoan 6 va 7, Diéu 13; Khoan 8 va 9, Diéu 16.

Piéu 23. Xir ly sw cd deé thi

1. Pé thi khong dung véi hoc phan thi: CBCT khong phat dé thi, niém
phong lai va thong bao cho CBGS dé bao cho Tiéu ban Coi thi phéi hop Véi
Tiéu Ban in sao dé thi giai quyét kip thoi.

2. Néu c6 phan hoi cia nguoi thi vé noi dung dé thi khéng phi hop véi dé
cuong hoc phan hoic c6 sai sot khac thi CBCT phai bdo ngay cho CBGS dé bao
cho Tiéu ban Coi thi. Tiéu ban Coi thi phoi hop véi Tiéu ban in sao dé thi va
giang vién truc dé xem xét, giai quyét kip thoi.

3. Néu giang vién truc dé khang dinh phan anh cua nguoi thi 1a dung thi
khic phuc theo mét trong cac phuong an sau: Stra truc tiép trén dé thi; sir dung
dé thi khac thay thé. Truéng/Phé Tiéu ban Coi thi ghi cu thé vao Nhat ky to
chuc thi vé phuong an khac phyc dé thi.

4. Néu co cin clr nguoi thi biét truge dé thi, CBCT c6 trach nhiém théng
tin ngay cho Tiéu ban Coi thi dé bao Ban Chi dao giai quyét.

Piéu 24. Ban giao bai thi

1. B6i véi hinh thic thi viét, trac nghiém-ty luan, trac nghiém trén giay

a. Truéc khi niém phong tai bai thi, CBCT va thu ky thi cing kiém tra
cong khai, d6i chiéu s bai, sb to caa ting bai thi kém theo danh séch nop bai,
cac bién ban xt ly vi pham cling tang vat (néu co);

b. Tai dung bai thi phai ghi rd cac thong tin trén bia tdi bai thi, niém phong
dung quy cach, cé du chir ky va ghi rd ho tén cia CBCT va thu ky. Cac tli bai
thi phai dugc nop bé Tiéu ban Thu ky ngay sau khi thi xong;

c. Khi giao, nhan tdi bai thi, nguoi giao va nguoi nhan phai ky xac nhan
vao Bién ban ban giao bai thi;
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2. Dbi véi hinh thire thi bai tap 16n, tiéu luan: Hoc vién nop bai theo tha tu
danh sach duy thi cua tirng 16p tin chi theo thoi gian va dia diém quy dinh trong
ké hoach thi.

3. Ddi vai céc 16p thi tai Phan vién: Tiéu ban thu ky tai dia diém thi truc
tiép quan ly, bao quan bai thi cia cac hoc phan thi ¢én hét dot thi va gui vé
Trung tdm Khao thi va Bam bao chit lugng dao tao, bdi dudng dé to chic cham
thi (d6i voi nhitng hoc phan khong du giang vién cham thi tai Phan vién).

CHUONG IV
TO CHUC LAM PHACH, CHAM THI, PHUC KHAO

Piéu 25. T6 chirc 1am phach d6i véi hinh thic thi viét, tric nghiém-ty
luén, trac nghiém trén giy, bai tap 1én, tiéu luin

1. Bo phan lam phach thudc Tiéu ban Thu ky ky thi két thuc hoc phan c6
trach nhiém t6 chirc 1am phéch bai thi. Thu ky lam phach chiu trach nhiém bao
mat md s6 phach, ban giao tGi dung dau phach di dwoc niém phong cho
Trudng/Pho trudng tiéu ban thu ky quan 1y.

2. Quy trinh 1am phach thuc hién cu thé gdm cac budce nhu sau:

a) Lap bang dbi chiéu s6 bao danh - phach;

b) Tién hanh danh s6 phach vao bai thi;

¢) Tién hanh roc phach sau khi da hoan thanh viéc danh sb phéch;

d) Niém phong, ban giao tai dung dau phach;

@) Tién hanh ghép phach sau khi can bd chdm thi hoan thanh viéc cham thi.

Piéu 26. T chirc cham thi

1. Thoi gian chdm thi: thyc hién theo K& hoach t6 chuc thi, chim thi da
dugce Giam doc Hoc vién ky ban hanh.

2. Dia diém cham thi va yéu ciu tai dia diém cham thi

a) Déi voi thi truc tiép

Hoc vién t6 chtrc chdm thi chung cho tat ca cac hoc phﬁn c6 hinh thue thi viét,
tric nghiém-ty luén, tiéu luén, bai tap 1on trong ky thi tai cung mot dia diém chim
thi. Pia diém cham thi phai dam bao an toan, c6 dii phuong tién phong chay, chira
chay, bao mat va bao quan bai thi. Pia diém chdm thi cu thé dugc quy dinh trong
K& hoach t6 chirc thi, cham thi ctia Hoc vién.

Yéu cau tai dia dieém cham thi:
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+ Chi c¢6 can bo cham thi, thanh vién Tién ban Cham thi, c4n bd thanh tra
c6 tén trong danh sach thanh tra cua ky thi theo ké hoach méi duoc phép vao
phong cham thi. Nhimg nguoi khong c6 nhiém vy khéng duge vao phong chadm
thi;

+ Tai liéu, gidy to riéng, thiét bi dién tr c6 chirc niang nghe nhin, cac loai
but khong dung quy dinh va cac vat dung ca nhan khong lién quan dén viéc
cham thi phai duoc dé dung noi quy dinh trudc khi can b cham thi tién hanh
cham bai tai phong chim thi;

+ Trong qua trinh chdm bai, khéng dugc sao chup bai thi, két qua cham thi
dudi bat ky hinh thic nao. Khong dugc st dung dién thoai trong phong cham
thi. Néu can lién lac thi can bo chdm thi phai ra khoi phong cham thi dé khong
anh huong dén nguoi khac trong phong cham thi.

+ Can bd chdm thi chi dugc chdm thi mén dugc giao chdm. Khi tién hanh
cham bai, cac thi bai thi phai duoc dé gon gang, khong dugc xem bai, cAm bai
thi cua nhitng mén khong dugc phan céng cham thi. Khong dugc mang bai thi
ctia hoc vién ra khoi phong chdm thi. Gii trat ty khi chdm thi dé khong lam anh
hudng dén can bd cham thi khac dang thuc hién nhiém vu tai phong chim thi.

b) Pdi véi thi tryc tuyén

Thanh vién Tiéu ban Cham thi nhan file mém bai thi di 1am phach tir Tiéu
ban thu ky va giri cho can bd chdm thi, cong tac giao nhan bai thi két thiic hoc
phan bang hinh thirc truc tuyén phai dam bao tinh bao mat va an toan.

3. To chirc cham thi

a) Pdi v6i hinh thire thi viét, tric nghiém-ty luan, tiéu ludn, bai tap 16n: Mdi
bai thi do hai can bd cham thi, dugc chdm theo hai vong doc 1ap, sau d6 thong nhat
dé ghi vao bang diém theo phach. Bai thi dugc chdm dung theo dap 4n, thang diém
ctia dé thi; diém 1é ctia tong diém toan bai duoc 1am tron dén 01 (mot) chir s6 thap
phan;

Quy trinh cham 1an chim thi nhat:

+ Trude khi cham, can bo cham thi kiém tra ting bai thi bao dam du s to,
s6 phach va gach chéo tit ca nhimg phan gidy tring con thira do hoc vién khdng
viét hét trén to gidy lam bai thi; khong chdm nhiing bai thi 1am trén gidy khéac
vé6i gidy dung cho ky thi;

+ Trong truong hop phat hién bai lam khong du so to, s phach; bai lam
trén gidy nhap; bai 1am trén gidy khac véi gidy dung cho ky thi; bai lam c6 chir
viét cua hai nguoi, viét bﬁng hai mau myc khéac nhau trd 1én, viét br;“lng muc do,
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bt chi hodc c6 viét, vé nhiing ndi dung khong lién quan ndi dung thi; bai lam
nhau nét hodc nghi vin c6 danh diu, can bd chim thi c¢6 trach nhiém bao cdo va
giao nhing bai thi nay cho Trudng Tiéu ban chdm thi xu 1y;

+ Khi chdm 1an tht nhit, ngoai nhitng nét gach chéo trén nhirng phan giy
trang con thira trén to gidy lam bai thi ctia hoc vién, can bd chdm thi tuyét ddi
khong ghi gi vao bai 1am ctia hoc vién va tai bai thi; diém thanh phan, diém toan
bai va cac nhan xét (néu co) duge ghi vao phiéu cham thi; trén phiéu cham ghi
0 ho, tén va chit ky ctia can bo chim thi;

Quy trinh chdm 1an chdm th{r hai: Can bo cham thi 1an thir hai cham truc tiép
vao bai 1am ctia hoc vién va ghi vao phiéu chdm; diém chdm timg y nho phai ghi tai
1¢ bai thi ngay canh y duoc cham; sau d6, ghi diém thanh phan, diém toan bai vao 6
quy dinh, ghi rd ho tén va ky vao 6 quy dinh & tit ca cac to gidy 1am bai thi ctia hoc
Vién;

Khi can stra chita diém ghi sai thi can gach bo diém ghi sai, ghi diém ddng
(ca phan sb va phan chit) & bén canh va ngudi stra ky tén xac nhan. Néu hai can
bd cham thi khong théng nhat duogc diém thi thi phai bao cdo Truéng Tiéu ban
cham thi xem xét va quyét dinh. Nghiém cAm st dung céc loai but xoa khi cham
thi.

b) P6i v6i hinh thire thi van dap, viéc cham thi phai do hai giang vién phu
trach hoi thi hoc phan thuc hién. Trong trudng hop hai giang vién khong thong
nhat dugc diém thi thi phai bao cdo véi Trudong Tiéu ban chdm thi dé xem xét va
quyét dinh diém thi. Két qua thi duoc cong khai cho hoc vién ngay sau mdi budi
thi. Bang diém thi vin dap dugc chuyén vé Tiéu ban Thu ky sau khi budi thi két
thac;

¢) Péi vai hinh thic thi tric nghiém trén may vi tinh, cong tac chim thi s&
duogc thuc hién tu dong truc tiép trén may vi tinh théng qua phan mém thi tric
nghiém da duoc cai dit san sau khi hoc vién ndp bai;

d) P6i v6i hinh thire thi thuc hanh, tuy theo tinh chat, dic diém va cach
thirc to chirc thi cua timg hoc phan, Truong Tiéu ban cham thi s& dé xuat cach
thire to chitrc chdm thi va phan c6ng nhiém vu cu thé cho can bd chdm thi hop 1y.

4. Xir 1y két qua cham thi hinh thirc thi viét, tiéu luan, bai tap lon:

a) Néu két qua diém cham cua can bo chdm thi 1an thir nhit va can bd chidm
thi 1an thtr hai giéng nhau thi ban giao bai thi va ky x4c nhan diém chinh thirc;

b) Néu két qua diém chim thi cia can bd chdm thi 1an th& nhit va can bo
cham thi 1an thtr hai ¢6 sy chénh 1éch thi giai quyét nhu sau:
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- Léch dudi 1,0 diém: Hai can b cham thi thao luan, théng nhat diém.
Trong truong hop hai can bd chidm thi khong théng nhat dugc diém chdm thi
phai bao cao Truong Tiéu ban cham thi quyét dinh diém thi;

- Léch tir 1,0 dén 1,5 diém: Hai can bo cham thi d6i thoai va bao céo Trudng
Khoa chuyén mén, Truong Tiéu ban cham thi dé thong nhat diém, néu dbi thoai
khong théng nhat dugce diém thi Truéng Khoa chuy@n mén va Truéng Tiéu ban
cham thi quyét dinh diém bai thi;

- Léch trén 1,5 diém: Truong Tiéu ban chdm thi t6 chirc chdm 1an thir ba
bang mau muc khac. Néu két qua cta hai trong ba 1an chdm gidng nhau thi lay
diém gidng nhau lam diém chinh thirc. Néu két qua ca ba 1an chidm chénh léch
nhau thi Trudng Tiéu ban cham thi lay diém trung binh cong ctia ba lan chdm lam
diém chinh thic va ky tén xac nhan.

Piéu 27. Cong bo két qua thi

1. Tiéu ban Thu ky nhap két qua thi vao phan mém quéan 1y dao tao dé
nguoi thi tra ctru theo tai khoan ca nhan. Thoi gian hoan thanh cham nhat 1a sau
10 ngay lam viéc ké tir ngay thi cudi cung cua lich.

2. Tiéu ban Thu kY c6 trach nhiém in va luu trit bang diém thi két thuc hoc
phan.

Piéu 28. Xir Iy két qua thi bo sung

Két qua thi bd sung duoc sir dung dé tinh diém trung binh chung hoc ky,
diém trung binh chung tich lily, khong sir dung dé xét khen thudng va hoc bong
sau mdi hoc ky (trir truong hop thi bo sung 14 1an thi thi nhat).

Piéu 29. T6 chirc phiic khao va gidi quyét khiéu nai vé diém thi

1. Trach nhiém to chirc phic khao va giai quyét khiéu nai: Tiéu ban Phuc
khao c6 trach nhiém nhan don phuc khao, khiéu nai vé diém bai thi két thiic hoc
phan va to6 chirc chdm phuc khao (Tiéu Ban chdm phuc khao khong tham gia
Tiéu Ban cham thi).

2. Nguyén tic giai quyét: Chi tiép nhan va giai quyét nhitng don phtc khao,
khiéu nai diém bai thi két thuc hoc phan ddi v6i nhitng hoc phan ap dung hinh
thire thi viét tu luan, tiéu luan, bai tap 16n. Dbi voi cac hinh thire thi khac, hoc
vién c6 yéu cau khiéu nai thi dé nghi giai quyét ngay tai budi thi.

3. Thoi han phuc khéao va giai quyét phac khao

a) Thoi han phic khao: Sau khi cong bd diém thi, trong thoi han 10 ngay ké
tir ngay cong bd diém thi, hoc vién c6 khiéu nai vé diém thi két thuc hoc phan
phai lam don xin chdm phuc khao bai thi va ndp vé dia diém quy dinh trong Ké
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hoach t6 chirc thi. Hoc vién ndop don phuc khao phai nop 1& phi theo quy dinh
cua Hoc vién;

b) Thoi han giai quyét phic khao: Trong thoi han 15 ngiy ké tir ngay hét han
nop don phic khao diém bai thi két thiic hoc phan, Tiéu ban Phiic khao c6 tréch
nhiém t6 chtrc chdm phiic khao nhiing bai thi d6 va céng bd két qua chdm phuc
khao.

4. T6 chtrc cham phiic khao

a) Hét han ndp don xin phuc khao, Tiéu ban Phiic khao tap hop don phiic
khao va 1ap danh s&ch hoc vién co don dé nghi phuc khao bai thi, giri thong béao
phiic khao vé Khoa quan 1y hoc phan c6 don xin phuc khao bai thi dé Khoa dé
xuét hai can bd cham phiic khao cho mdi hoc phan. Can bd chdm phtc khao
khong phai 13 can bd cham thi 1an mot;

b) Tiéu ban Phiic khao t6 chirc thuc hién chdm thi phuc khao.

5. Xtr Iy két qua cac bai thi sau khi cham phiic khao

a) Néu két qua diém chdm phuc khao va diém chdm lan mot gidng nhau thi
ban giao bai thi va bdo cao Trudng Tiéu ban Phiic khao ky x4c nhan diém chinh
thure.

b) Néu két qua diém chdm phtc khao va diém chdm 1an mot cé sy chénh
1éch thi giai quyét nhu sau:

- Léch dué6i 1,0 diém: Hai can bd cham phiic khao thao luan, théng nhat
diém. Trong truong hop hai can bd chidm phiic khao khong thong nhat duoc
diém cham thi phai bao cdo Trudng Tiéu ban Phuc khiao cham thi quyét dinh
diém thi;

- Léch tir 1,0 dén 1,5 diém: Hai can bd chim phuc khao va chidm 1an 1 doi
thoai va béo cao Truong Khoa chuyén mon, Truong Tiéu ban Phic khao dé thong
nhat diém, néu ddi thoai khong thong nhat duoc diém thi Truong Khoa chuyén
mon va Truong Tiéu ban Phic khao quyét dinh diém bai thi;

- Léch trén 1,5 diém: Truong Tiéu ban Phuc khao t6 chirc chidm lan thi ba.
Néu két qua cua hai trong ba lan cham giéng nhau thi 1y diém giong nhau lam
diém chinh thirc. Néu két qua ca ba 1an chidm chénh léch nhau thi Truong Tiéu
ban Phuc khao 1ay diém trung binh cong cua ba lan cham lam diém chinh thirc
roi ky tén x4c nhan.

¢) Piém thi cac bai thi c6 don xin phiic khao sau khi dugc thong nhat,

quyét dinh s& duoc 1ap thanh bién ban két luan diém cudi cing va nhap vao bang
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diém phuic khao. Bién ban két luan diém va bang diém phtc khao phai co day du
chit ky cua hai can bd chdm phuc khao, Truéng Tiéu ban Phuc khao.

d. Biém phuc khao 13 két qua cubi cing ctia hoc phan dugc phic khéo.

Piéu 30. Luwu trit, quan 1y bai thi, diém thi va cong tac bio cao

1. Sau khi két thiic cham phuc khao ctia ky thi, Trung tim Khao thi va Dam
bao chét lugng dao tao, bdi dudng luu trir bai thi, két qua thi va ho so thi theo
quy dinh cta Hoc vién va B6 Giao duc va bao tao.

2. Khi 6 yéu cau cua Lanh dao Hoc vién, don vi lién quan phuc vu cho
cong tac thanh tra, kiém tra, Trung tim Khéo thi va Pam bao chét luong dao tao,
bdi dudng 1ap bao cao vé tinh hinh thi, chdm thi, phac khao bai thi.

3. Hét han luu trit, Trung tdm Khao thi va Bam bao chét luong dao tao, boi
dudng 13p bién ban, bdo cao Ban Giam ddc Hoc vién thanh lap hoi déng Xac
dinh gia tri tai liéu va t6 chire tiéu huy ho so tai liéu theo quy dinh. Riéng bang
diém thi két thuc hoc phan dugc Trung tam Khao thi va Dam bao chit luong dao

tao, boi dudng ban giao vao kho luu trir cia Hoc vién.

CHUONG V
XU LY VI PHAM

Piéu 31. Xir Iy d6i véi ca nhan vi pham quy ché
1. Pi v6i vién chic tham gia to chirc thi
Nguoi tham gia t6 chirc thi ¢d hanh vi vi pham Quy ché thi (phét hién trong
ky thi hodc sau ky thi), néu c6 du chimg ctr, tiy theo muc do, tinh chat vi pham,
s& bi co quan quan 1y can bo &p dung quy dinh tai Nghi dinh s6 112/2020/ND-
CP ngay 18/9/2020 caa Chinh phu vé xur 1y ky luat can bd, cbng chic, vién chirc
va Vin ban hop nhit s6 05/VBHN-BGDDT ngay 06/7/2022 ctua B Giéo duc va
Pao tao vé& Nghi dinh quy dinh Xt phat vi pham hanh chinh trong linh vuc giéo
duc va cac quy dinh cua Hoc vién, theo cac hinh thure dudi day:
a) Nhic nho ddi véi vién chire, giang vién vi pham lan dau mot trong cac
16i sau:
- CBCT, CBGS, giang vién truc dé thi, truc thi di mudn khéng c6 ly do:
+ Thoi gian di mudn tir 5 - 10 phat: Trung tdm Khao thi va Pam bao chit
lwong dao tao guri thdng béo nhéc nhd vé don vi quan 1y vién chuc;
+ Thoi gian di muon tir 10 - 15 phit va da bi nhac nhé di muodn 01 lan:
Trung tdm Khao thi va Pam bao chat luong dao tao, boi dudng béo céo Ban
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Giam ddc tai cudc hop giao ban ciia Hoc vién. Hinh thirc xtr 1y do Giam déc
Hoc vién quyét dinh.

- CBCT, CBGS khdng ngdi dung vi tri quy dinh khi tham gia coi thi, giam
séat thi;

- Ban giao cham dé thi va dap an khong theo ké hoach;

- Khéng hoan thanh nhiém vu chdm thi dlng thoi gian quy dinh.

b) Ban Giam ddc Hoc vién xem xét vi pham trong cac mirc d6 sau day dé
quyét dinh hinh thite Ky luat hodc truy ctru trach nhiém theo quy dinh cta phap
luat:

b.1.Mirc do I-

+ Vi pham lip lai c&c 13i tai Diém a, Khoan 1, Piéu nay;

+ CBCT, CBGS, giang vién truc dé thi, truc thi di mudn khoéng cé ly do:
Thoi gian di mudn tir 15 phit tro 18n va c6 01 lan tro 18n di mudn ¢4 théng bao
dén don vi quan 1y;

+ Khong ky tén hoic ky khong ding vi tri vao gidy thi, gidy nhéap cua
nguoi thi;

+ Khoéng tap trung trong khi coi thi (st dung dién thoai trong khi coi thi,
CBCT ngdi tap trung mot chd ndi chuyén riéng...) hoidc trong gio thi tu ¥ bo vi
tri di 1am viéc riéng;

+ Bo coi thi khdng c6 Iy do, khong théng bao cho Tiéu ban Coi thi;

+ Khdng ban giao bai thi cho Thu ky thi khi hét gid 1am viéc coi thi;

+ Mang bai thi ra khoi khu vuc chdm thi khi chua duoc sy dong V cua
Truong Ban Cham thi, Ban Gidm dbc Hoc vién cho phép;

+ Ra dé thi/dap an khong dung hinh thitc quy dinh;

+ Ra d¢é thi/déap an khong dua sé luong;

b.2.Muec do 2-

+ Vi pham lap lai c&c 15i tai Piém b.1, Khoan 1, Piéu nay;

+ Di muodn tir 02 1an tré 18n va thoi gian di mudn tir 15 phit tro 18n;

+ Khong xir Iy d6i v6i nguoi du thi da bi phat hién c6 vi pham quy ché thi,
bi CBGS hodc can bd thanh tra phat hién va lap bién ban;

+ Ra d¢& thi khdng phl hop vé6i ndi dung giang day ctia hoc phan;

+ Cham thi, cong diém bai thi c6 nhiéu sai sot;

+ Nguoi khdng c6 tham quyén tu y chita diém trén bai thi, trén bién ban
cham thi hodc trong phiéu diém.

b.3.Murc do 3:

+ Vi pham lip lai céc 13i tai Diém b.2, Khoan 1, Diéu nay;
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+ Ra dé thi sai nghiém trong vé ndi dung;

+ Truc tiép giai bai va hudng dan cho nguoi thi lic dang thi;

+ LAy bai thi, tai liéu ctia nguoi thi nay chuyén cho ngudi thi khac;

+ Dé nguoi dy thi tu do quay cop, mang va st dung tai liéu khong dugc
phép hodc cac phuong tién ky thuat thu phat, truyén tin,v.v... tai phong thi bi
CBGS hoac can bd thanh tra phat hién va 1ap bién ban;

+ CO hanh vi gian 1an, stra chira bang diém, ho so cua nguoi du thi;

+ Gian 1an khi chdm thi, cho diém khong dung quy dinh, vuot khung hoac
ha diém cua bai thi.

b.4.Murc do 4:

+ Vi pham lap lai c&c 15i tai Piém b.3, Khoan 1, Piéu nay;

+ Lam 16 dé thi, mua, ban dé thi;

+ Pua dé thi ra ngoai khu vuc thi hodc dua bai giai tir ngoai vao phong thi
trong ltc dang thi;

+ Lam 16 s6 phéach bai thi;

+ Stra chira, thém, bt ndi dung vao bai lam cua nguoi thi;

+ Cb y stra diém trén bai thi, trén bién ban chdm thi hodc trong bang diém;

+ Panh trao bai thi, sé phach hoidc diém thi cia nguoi du thi.

2. Nguoi 1am mat ho so thi trong qué trinh to chire thi, luu trit, bao quan,
tly theo tinh chat, mirc d6 vi pham s& bj xur ly ky luat theo quy dinh.

3. Nguoi khdng tham gia cong tac td chirc thi nhung ¢6 cac hanh vi nhu: thi
hd, bé tri nguoi du thi ho, t6 chirc 1ay dé thi ra va dua bai giai vao cho ngudi du
thi, gay rdi lam mat trat tu tai khu vyc thi, ty theo muac do s& bi xem xét xir ly
theo quy dinh ctia Hoc vién hoac theo quy dinh hién hanh cua phap luat.

4. Hinh thtrc ky luat do Giam déc Hoc vién quyét dinh trén co sé dé nghi
ctia Ban T6 chire can bo phéi hop cling Ban Chi dao ky thi tham muu, dé xuat.

Piéu 32. Xir Iy ngwoi du thi vi pham quy ché

Dbi véi nhitng nguoi du thi vi pham quy ché déu phai 1ap bién ban va tuy
muc do cua hanh vi vi pham xur Iy ky luat theo cac hinh thuc sau day:

1. Déi v6i hinh thirc thi truc tiép

a) Nhic nhd ap dung ddi v6i nhimg hoc vién pham 186i mot 1an: nhin bai cta
ban, trao d6i véi ban, noi chuyén, gay mét trat tu trong gio thi;

b) Khién trach 4p dung d6i v6i nhitng hoc vién di bi nhic nhé mot lan
nhung trong gi¢ thi van tiép tuc vi pham, khong ngdi dung vi tri quy dinh trong
phong thi; khong ndp bai dung thoi gian quy dinh, ty y di lai trong phong thi khi
chua duoc phép ciia CBCT (hinh thirc nay do cdn bo coi thi quyét dinh tai bién
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ban duoc 1ap). Hoc vién bi khién trach trong khi thi mon nao s€ bi trir 25% )
diém thi ctia mén do;

¢) Canh cao dbi vai cac hoc vién vi pham mot trong céc 15i sau day:

- P bi khién trach mot lan nhung trong gid thi mén d6 van tiép tuc vi pham;

- Trao d6i bai lam hodc gidy nhap cho ban;

- Chép bai ctia nguoi khac. Nhitng bai thi di c6 két luan 1a gibng nhau thi
xtr Iy nhu nhau. Néu nguoi bi xtr Iy ¢6 di bang chirmg minh bi quay cop thi Ban
Chi dao thi c6 thé xem xét giam tir mirc ky luat canh cdo xudng muc khién
trach;

- D4nh dau bai;

- Hoc vién bi ky luat canh cdo trong khi thi mon nao s& bi trir 50% sb6 diém
thi cia mon do6. Hinh thirc ky luat canh cdo do CBCT lap bién ban, thu tang vat
va ghi 1 hinh thirc ky luat da dé nghi trong bién ban;

d) Pinh chi thi d6i v6i ngudi thi vi pham mot trong cac 16i sau day:

- P bi canh cao mot 1an nhung trong gid thi mon d6 van tiép tuc vi pham;

- Mang tai liéu khong duoc phép vao phong thi;

- Khi vao phong thi mang theo dién thoai di dong, cac phuong tién ky thuat
thu, phat, truyén tin, ghi am, ghi hinh, thiét bji chira dung thong tin c6 thé loi
dung dé lam bai thi; vii khi, chat gay nd, gdy chay, cac vat dung giy nguy hai
khéc;

- Pua d¢é thi ra ngoai khu vuc thi hodc nhan bai giai tir ngoai vao phong thi;

- C6 hanh dong giy gb, de doa can bo co trach nhiém trong ky thi hay de
doa hoc vién khac.

Hinh thac dinh chi thi do CBCT lap bién ban, thu tang vét va quyét dinh.
Viéc xu 1y ky luat phai dugc cong bd cho hoc vién duge biét. Néu hoc vién
khong chiu ky tén vao bién ban thi hai CBCT ky tén vao bién ban.

Hoc vién bi ky luat dinh chi thi trong khi thi mon nao sé& bi diém khong (0)
mon d6; phai ra khoi phong thi ngay sau khi c6 quyét dinh cia CBCT; phai nop
bai va dé thi cho CBCT va chi dugc ra khoi khu vuc thi sau 2/3 thoi gian thi mén
do.

e) Dinh chi hoc tap hodc budc thoi hoc dbi voi hoc vién vi pham mot trong
cac 10i sau day:

- Nguoi di thi hd hoac nhd nguoi khac thi hd dé bi ky luat & muc dinh chi
hoc tap c6 thoi han d6i voi trudng hop vi pham lan tht nhat va budc thoi hoc ddi
v6i truong hop vi pham lan thu hai;
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- Béi voéi cac truong hop t6 chirc thi ho déu bi budc thoi hoc hodc tiry theo
murc d6 c6 thé giao cho co quan chirc ning xir Iy theo quy dinh.

f) Bi v6i cac truong hop vi pham khéc, tuy theo tinh chat va mutc d6 vi
pham, Ban Chi dao ky thi s& tién hanh xtu 1y ky lut theo cac hinh thirc da quy
dinh tai Diéu nay.

2. Béi véi hinh thire thi truc tuyén

a) Nhic nhé: Di véi hoc vién vi pham mat trong cac 16i sau

- Khong bat camera va micro hoac roi khoi pham vi quan sat ciia camera
dudi 01 phat lan 1;

- Trao d6i voi ban, n6i chuyén, gy mat trat ty trong gio thi.

b) Khién trach: Ap dung dbi voi nhitng hoc vién da bi nhic nhd mot 1an
nhung trong gio thi van tiép tuc vi pham ndi quy thi (hinh thtrc ndy do cén bo
coi thi quyét dinh tai bién ban duoc 1ap). Hoc vién bi khién trach trong khi thi
mON nao s& bi trir 25% so6 diém thi cua mon do.

¢) Canh cao: Pa bi khién trach mét 1an nhung trong gid thi mon dé van tiép
tuc vi pham noi quy thi (hinh thirc ndy do can bo coi thi quyét dinh tai bién ban
duoc 1ap). Hoc vién bi canh cao trong khi thi mén nao s€ bi trir 50% s6 diém cua
bai thi mon do.

d) Pinh chi thi: Hinh thirc dinh chi thi do can bo coi thi 1ap bién ban va do
Trudng Tiéu ban Coi thi quyét dinh. Viéc xtr Iy ky lut phai dugc cong bd cho
hoc vién duoc biét. Hoc vién bi ky luat dinh chi thi trong khi thi mén nao s€ bi
diém khong (0) mon do; phai ra khoi phong thi ngay sau khi c6 quyét dinh cua
Trudng Tiéu ban coi thi. Hoc vién bi dinh chi thi khi vi pham mét trong cac 13i
sau.

- P4 bi canh cao mot lan nhung trong gid thi mon dé van tiép tuc vi pham
ndi quy thi.

- Bi phat hién gian 1an: nho nguoi thi kém, thi hd; str dung tai liéu khéng
dugc phép; sir dung céc thiét bi khac ngoai cac thiét bi phuc vu thi theo quy dinh
dé thu nhan tin hiéu tir bén ngoai hd tro 1am bai thi;

- Hoc vién lam bai theo nhom.

- Pua d8 thi ra ngoai khu vyec thi hodc nhén bai giai tir ngoai vao phong thi.

- Roi khoi pham vi quan sat ciia camera trén 3 phut (trir truong hop dm dau

can cap cuu);
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- Tai khoan lam bai thi cta hoc vién mét két ndi trén 3 pht.

¢) DPinh chi hoc tap hoac budc thoi hoc ddi v&i hoc vién vi pham mot trong
cac 16i sau day:

- Nho nguoi khac thi hg, 1am bai hd dudi moi hinh thic;

- C6 hanh dong pha hoai ky thi;

- Hinh thtrc ky luat nay do Ban Chi dao ky thi quyét dinh.

f) Bi v6i cac truong hop vi pham khéc, tuy theo tinh chat va muc do vi
pham, Ban Chi dao ky thi sé& tién hanh xt 1y ky luat theo c4c hinh thic da quy
dinh

Piéu 33. Xir Iy cac trwong hop dic biét phat hién duwoe trong khi cham
thi

1. Trir diém bai thi

a) Cho diém (0) d6i v6i nhitng phan cua bai thi hodc toan bd bai thi:

- Bai thi ¢6 chit viét cua hai nguoi trd 1én;

- Nhitng phan ctia bai thi viét trén gidy nhap, gidy thi khong dung quy dinh;

- Bai c6 viét bang muc khong dung theo quy dinh tai diém b, khoan 2, Pléu
16 quy ché nay;

- C6 d4u hiéu sao chép tai li¢u tai bai thi c6 hinh thirc thi tiéu luan, bai tap lon.

2. Nhitng bai thi bi nghi van c6 dau hiéu danh dau thi to chirc cham cong
khai giita 2 giang vién chdm lan 1 (1ap bién ban bat thudng). Néu du can cir x4c
dang dé cac can bo chim thi va Trudng Tiéu ban Cham thi két luan 1a 18i ¢b ¥

ctia hoc vién thi bj trir 50% diém toan bai.

CHUONG VI
TO CHUC THUC HIEN

Piéu 34. Trach nhiém cia cac don vi thudc Hoc vién

1. Trung tm Khao thi va Pam bao chat lwong dao tao, boi dudng

a) Chu tri va phdi hop véi cac don vi lién quan xay dung vin ban hudng
dan vé cong tac t6 chirc thi ddi véi ngudi hoc; tién hanh diéu chinh, bo sung kip
thoi khi ¢6 nhitng thay doi trong qua trinh thuc hién;

b) Phéi hop véi cac don vi lién quan t6 chuc thi va cham thi;
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¢) Xay dung ké hoach t6 chuc thi, cham thi két thuc hoc phan; thdng bao ké
hoach t6 chuc thi, chdm thi t6i c&c don vi va ca nhan lién quan dé phdi hop to
chirc thuc hién,;

d) Lap danh s&ch hoc vién du thi, phan phong thi; phéi hop véi cac don vi
lién quan t6 chirc phan cong can bo coi thi, can bo cham thi theo quy dinh;

d) Lap bang diém thi két thiic hoc phan va thdng bao diém thi két thuc hoc
phan dén nguoi hoc; luu va quan 1y bang diém thi két thic hoc phan (bang diém
gbe);

e) Du trit va chuan bi vin phong pham phuc vu cho ky thi (gidy photd dé
thi, t0i dung bai thi, tGi dung dé thi, gidy thi, gidy nhap, nudc udng,...);

f) Quan 1y ngan hang cau hoi, dé thi két thuc hoc phan va dap an do céc
Khoa quan 1y hoc phan bién soan da duoc nghiém thu va Giam dc Hoc vién ky
quyét dinh c6ng nhan két qua nghiém thu; to chtic bbc tham, in sao va dong goi
dé thi bao dam an toan, bao mat tuyét ddi theo quy dinh;

g) T6 chirc quan 1y bai thi két thiic hoc phan va lam phach; tiép nhan don
phuc khao, t6 chirc chim phitic khao bai thi két thuc hoc phan theo dang quy
dinh ctia Hoc vién va cdng bd diém cham phuc khao;

h) Luu trir toan bo hd so, tai liéu lién quan dén cong tac thi, chdm thi két
thiic hoc phén;

i) Lap danh sach ngudi hoc vi pham quy ché thi va gui vé Ban Quan 1y dao
tao va Khoa chuyén mon quan ly nguoi hoc.

2. Ban Quan ly dao tao

a) Xay dung ké hoach hoc tip cho nguoi hoc, 1ap danh sach ngudi hoc 16p
hoc phan theo chitc nang, nhiém vu dugc phan cap quan 1y;

b) Quan Iy, cap nhat diém hoc phan dé phan loai, danh gia ngudi hoc theo
ding quy dinh.

¢) Gui danh sach nguoi hoc nhap hoc méi va chuyén cho Trung tdm. Danh
sach nguoi hoc can c6 ma hoc vién va phai dam bao chinh xac vé thong tin trich
ngang ctia ngudi hoc bao gdm: Ma hoc vién, ho tén, ngay, thang, nim sinh, noi
sinh, gioi tinh.

3. Van phong Hoc vién

Sép xép, bd tri va chuan bi phong thi dé t6 chirc thi theo ké hoach ctia Hoc
vién, chuan bi cac diéu kién vat chat, trang thiét bi phong thi; bo tri nhan vién y
té, phuc vu bao vé ky thi;
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Chuan bi gidy thi, gidy nhap thi, tai dung bai thi, tdi dung dé thi, niém
phong dé phuc vu céc ky thi theo ké hoach ctua Hoc vién;

Lap danh sach nguoi hoc chua dong hoc phi va chuyén cho Trung tam;

Ping ké hoach thi, cham thi [én Website Hoc vién;

Tién hanh cac thu tuc thanh toan kinh phi phuc vu ky thi theo dung quy
dinh.

4. Cac Khoa chuyén mén thuéc Hoc vién

a) Tiép nhan ké hoach t6 chirc thi, chim thi va cir can bo coi thi, cham thi
két thuc hoc phan theo ding thoi gian quy dinh ctia Hoc vién;

b) T6 chirc bién soan ngan hang cau hoi thi két thuc hoc phan va dap an; to
chtrc nghiém thu theo ké hoach cua Hoc vién. T6 chirc bién soan ngan hang dé
thi két thuc hoc phan va dap an (ddi véi nhitng hoc phan chwa ¢ ngan hang cau
hoi thi) theo dting quy dinh;

¢) Chi dao va dé xuét cén bo coi thi, hoi thi, chim thi theo ké hoach t6 chuc
thi, chAm thi ctia Hoc vién.

5. Trach nhiém ciia Ban T6 chirc can bo

Theo dbi ké hoach t6 chuc thi, chdm thi dé phan cdng can bd thanh tra
giam sét viéc thuc hién quy dinh cua Hoc vién vé to chuc thi, cham thi d6i véi
cac ca nhan, don vi tham gia ky thi;

Lap bién ban ddi véi cac trudng hop hoc vién duy thi vi pham Quy ché;

Lap bién ban xir 1y can bo tham gia cong tac to chue thi vi pham Quy ché.

6. Trach nhiém cua cac don vi khac thudc va truc thuoc Hoc vién

a) Tiép nhan ké hoach to chuc thi, chdm thi va phdi hop t6 chirc thi, cham
thi két thiic hoc phan theo dung quy dinh ctia Hoc vién;

b) Chi dao va dé xuét can bo coi thi, hoi thi, chdm thi theo ké hoach t6 chirc
thi, chAm thi ctia Hoc vién.

Piéu 35. Trach nhiém ciia giang vién trong Hoc vién va giang vién moi
ngoai

1. To chuc kiém tra, danh gid va hoan thién diém kiém tra bo phan cua 16p
hoc phan.

2. Lap bang diém kiém tra bo phan cta l6p hoc phan thanh 03 ban, trong
d6, 01 ban chuyén cho Khoa quan 1y hoc phan, 01 ban chuyén cho Trung tam
Khao thi va Pam bao chit luong dao tao, bdi dudng, 01 ban chuyén vé Ban
Quan 1y ddo tao va cdp nhat diém kiém tra danh gia thuong xuyén va dinh ky
vao phan mém Quan 1y dao tao.
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3. Thuc hién nhiém vu khi 1anh dao Khoa chuyén mon dugc phan cong,
diéu dong tham gia Tiéu ban Coi thi, Tiéu ban Cham thi, Tiéu ban Phuc khao.
Khi ¢4 c6 quyét dinh phan cdng cia Giam déc Hoc vién néu ban cdng viéc dot
Xuét phai b4o cao L&nh dao khoa.

4. Xay dung, bién soan ngan hang cau hoi thi, dé thi két thuc hoc phan va
dap an theo ké hoach ctia Hoc vién va su chi dao, phan cong cua Truong Bo
mon, lanh dao Khoa quan Iy hoc phan.

5. D6i v6i giang vién mai ngoai Hoc vién tham gia giang day hoc phan
phai c6 trach nhiém bién soan cau hoi thi, dé thi, dap an va thuc hién chdm bai
tai Hoc vién khi Khoa chuy&n mén yéu cau.

Pic¢u 36. Hiéu lwe thi hanh, sira di, b sung

1. Quy ché ap dung cho cac don vi va c& nhan cd lién quan dén cong tac to
chtee thi két thic hoc phan dao tao trinh do thac si trong toan Hoc vién.

2. Quy ché c6 hiéu luc thi hanh ké tir ngay ky ban hanh quyét dinh. Bai bo
cac quy dinh trude day lién quan dén t6 chire thi két thdc hoc phan trai véi quy
ché nay.

3. Trong qua trinh thyc hién, Quy ché nay c6 thé duoc stra doi, bo sung dé
pht hop véi diéu kién thuc tidn. Viéc sira d6i, bo sung Quy ché do Trung tam
Khéo thi va Dam bao chit lugng dao tao, boi dudng dé xuét trinh Giam déc Hoc
vién xem xét va quyét dinh./.

GIAM POC

Nguyén Ba Chién
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Nguwoi/Don vi | Ngwoi/Don N
U Thoi gian
thwe hién vi phoi hop
Xiy dung K¢ hoach thi, chAm thi; quét
1 | dinh thanh lap Ban chi dao va cac Tieu
ban giup viéc
Truge thoi
Xay dung ké hoach thi, lich thi, chim thi Trung tam | 9ianthi it nhat
MR O A o L Khao thi va Ban Quan ly | 03 tuan cho
1.1 | chi tiét ve thoi gian, dia diém thong bao toi .1 \ NI
cac don vi lién quan va hoc vién Bam bao dao tao ky thi chinh,
e - CLDTBD 02 tuan cho
ky thi b6 sung
Trung tdm Cac don vi e
Du thao Quyet dinh thanh 1ap Ban Chi dao . s A Trudc thoi
Khao thi va thudc, truc .. L.
1.2 | va cac Tiéu ban giup viéc ky thi két thic . 1 A thoi gian thi it
hoc phin Pambao | thuoe Hoe | "y 453 nga
°cPp CLDTBD vién gay
i Trung tam Van phong Truée nad
Lap danh sach hoc vién du dicu kién du thi Khao thi va Hoc vién; ., ;g y
1.3 R . . 1a . thi it nhat 01
theo phong thi bam bao Céac Khoa nad
CLDTBD | chuyén mén gay
Chuén bi co s& vét chit, hd so phuc vu
2 < s
ky thi
Trung tm . \
: — Khdo thi va | 110 ngay
2.1 | Chuan bi phong thi Van Phong 1 thi it nhat 01
Dam bao o3
CLDTBD g2y
Trung tdm . \
: : Khdo thi va | 1 u0¢neay
2.2 | Chuan bi co s¢ vat chat phong thi Vién Phong 1 thi it nhat 01
Dam bao o
CLDTBD g3y
Chuan bi hd so phong thi gdm: Bién ban st Trung tam . \
\ s Trudce ngay
23 dung trong phong thi, tai liéu phd blen quy Khao thi va Van phong thi it nhat 01
' che thi, so d6 danh s6 bao danh, gidy thi, bam bao nga
gidy nhap, van phong pham phuc vu ky thi CLDTBD gay
3 | Boc thim, in sao, d6ng g6i va ban giao dé thi
T6 chirc tron dé thi trong ngén hang cau hoi II}ZZQ%}I?TQ Tidu ban In Trong vong
3.1 | thi hoac bat tham d¢ thi doi vai de thi Ny A s 01 tuan trudc
khéng t6 hop tir ngén hang cau hoi thi Bam bao sa0 de thi ngay thi
j CLDPTBD
. o . _ . Trong von
To chtre in sao, dong goi dé thi bao mat Tiéu ban in sao | Ban To chirc g A g
3.2 . PO A 01 tuan
theo quy dinh de thi can b ST
trudce ky thi
PTG Tiéu ban insao | Tiéu ban coi | Trudc budi thi
3.3 | T6 chtrc ban giao dé thi 4 thi thi 15 phat
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4 | Té chirc coi thi, héi thi
Hop Tiéu ban Coi thi, Tiéu ban Thu ky: 7
-Pho bién mot s6 ndi dung vé Quy ché thi, | Tiéu ban coi 7
41 Thoi gian biu, hi¢u [énh; thi7; Ban T6 chirc | Trudce gio thi
' -Thf)ng nhat cach danh so bao danh; Tiéu ban Thu can bo it nhat 30 phut
- Boc tham, phan cong CBCT, giam sat ky;
phong thi.
49 Doi véi hinh thikc thi viét tw ludnl bai tdp
' lon
CBCT nhan tai dung tai liéu phong thi va e Tiéuban | Trudc gio thi
421 4 thi Canbo cotthi | o ihi 10 phat
Tién hanh coi thi:
- Banh s6 bao danh goi hoc vién vao phong
thi;
- Pho bién tom tit Quy ché thi tai phong thi;
- Lap Bién ban x4c nhan dé thi con nguyén
niém phong; 1A
- Phétpgiéygthi gidy nhap cho hoc vién; C,an bf') Trong thoi
42.2 « o Toax e toae. Can bo coi thi giam sat; x .
- Thong bao thoi gian bat dau lam bai; T4 thanh tra gian thi
- Thdng bao cho hoc vién con 15 phat lam
bai d€ hoan thién cac thong tin trén bai thi
- Hoc vién ndp bai thi; CBCT thu bai sap
x€p bai theo thir tw SBD tur trén xudng
dudi, tong hop so bai thi, s6 to gidy thi, hoc
Vién vi pham Quy che thi.
Niém phong tai bai thi dé ban giao cho | Tiéuban | Ngaysaukhi
4.23 | Tigu Ban Thu kY theo quy dinh Canbocoithi |y o | ket thic thoi
gian thi
4.3 | Déi véi hinh thirc thi vin ddp
N e . c v AR Cén b0 goi Tiéu Ban Trudce budi thi
4.3.1 | Nhan ti dung tai liéu phong thi va de thi thi/hoi thi Thur ky 15 phit
T6 chirc hoi thi: ’
-Ph6 bién tom tat Quy ché thi tai phong thi;
-Lap Bién ban x4c nhan dé thi con nguyén A
. ) s A Can bo coi .
43.2 niém phqng, _ Cén bo goi thi- Trqng th_orl
" | - Phat gidy nhap cho hoc vién; ‘ thi/hoi thi T8 than,h tra gian thi
- CBCT goi hoc vién vao boc tham de thi,
hoc vién tra 101 cau hoi.
, Sau khi két
4.3.3 | Thong bao két qua thi tai hoc vién Cén bo hoi thi thac thoi gian
thi
o T | gy s
4.3.4 | Gtri phieu diém cho Tiéu ban Coi thi Can bo hoi thi Pam bio két thuc thoi
CLDTBD gian thi
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4.4 | DPéi véi hinh thirc thi tiéu ludn, bai tdp I6n
Trung tdm
4.4.1 | Ban giao d& thi cho hoc vién Khao thi va Theo lich thi
bam bao
CLDTBD
Theo thoi
4.4.2 | Thyc hién 1am bai tidu luan/bai tap 16n Hoc vién gian quy dinh
trong ké
hoach thi
Trung tam Theo thoi
N Khao thi va gian quy dinh
4.4.3 | Thu bai thi Pam bio trong da thi,
CLbTBD ké hoach thi
45 P6i voi hinh thire thi tric nghiém trén
' may tinh
Trung tam
I o Khéo thi va Trudc ngay
4.5.1 | Chuan bi phong may tinh Pam bio thi 01 ngay
CLDTBD
Nap dé thi vao phan mém; Trung tdm 7
452 Lap Bién ban xac nhan de thi con nguyén Khéao thi va Ban T6 chire | Ngay trude
" | niém phong. bam bao can bo buoi thi/ca thi
CLDTBD
Tién hanh 6 chic thi:
- Banh s6 bao danh goi hoc vién vao phong
thi;
- Pho bién Quy ché thi tai phong thi;
453" Phat giay nhap cho hoc vién; Can bo lam Trong thoi
"7 | - Thong bao thoi gian bat dau lam bai; nhiém vu thi gian thi
- Thdng bao cho hoc vién con 15 phat lam
bai d€ hoan thi¢n céc thong tin trén bai thi;
- Hoc vién ndp bai thi; CBCT tong hop s6
bai thi, hoc vién vi pham Quy cheé thi.
In bang diém va thong bao két qua t6i Can b6 lam Sau khi ket
454 o " . thuc thoi gian
hoc vién nhiém vu thi thi
iy T | gy
4.5.5 | Chuyén phieu diem cho Ban Coi thi Céan bg coi thi Pam bao ket thac thoi
CLDTBD gian thi
T6 chirc 1am phéch d6i véi hinh thic thi
5 oA A e A r e R A
viét tu luan, bai tap lon, tiéu luan
51 Lap bang phach, sé bao danh; Tiéu ban Thu | Ban T4 chiic ..
' In bang phach va danh phach ky thi can bd TOI da 03 2.
. 1 i i A . N I ngay sau budi
Roc phéch va quan ly bai thi, dau phach Tiéu ban Thu | Ban To chuc ;
5.2 PR P o thi
trude khi cham Ky thi can bo
Quan 1y dau phach duoc niém phong vao Trudng/ Pho
53 | P - pRong Trudng tiéu
Ban thu ky
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T6 chirc cham thi tip trung (d6i véi hinh

6 | thirc thi viét tw luin, tiéu ludn, bai tap
16n)
) ) 7 Ti@u ban )
6.1 Ban giao bai thi va phiéu cham cho can bd Ticu ban Thu cham thi; Theo K&
"™ | cham thi lan 1 Ky thi Céan bd cham cham thi
thi 1
.2 £ Ban T6 chuc X
6.2 | Thuc hién chém thi 1in 1 Tieuban cham | 0 o'oiam | LheoKe
thi sat cham thi
’ ’ ) ’ v Cung thoi
6.3 Nhan bai thi va phiéu cham tir can bo cham Can bQ cham Ticu ban giar) nhan bai
| thi thi lan 1 cham thi cham, phiu
cham
N e A ik . Tiéu ban chdm | Can bd chim Theo Ké
6.4 | Ban giao bai thi cho can b6 cham thi 2 thi thi 2 chim thi
2 X Ban T6 chuc X
6.5 | Thuc hién chim thi ln 2 Tieuban cham | o, y5 gigy | PO Ke
thi : cham thi
sat
Ny . 2 Tiéu ban Can bo chdm | Ngay sau khi
6.6 | Nhap bang phach —diém Chéam thi thi 2 cham thi xong
Ngay sau
. e 1, .2 Tiéu ban Tiéu ban Thu cham thi,
6.7 | Ban giao bai thi, bang diém Chim thi ky thi nhap diém
Xong
Thuc hién
. ) . . Trung tam trong vong 05
7 Nhip di€ém vao hé thong phan mém Khao thi va Ban Quan ly tuan ke tur
Quin ly dao tao bam bao dao tao ngay thi hoc
CLDTBD phan cudi
cung
8 To chirc cham thi phiic khio (danh cho
thi viét tu luén, tiéu luin, bai tap 16m)
Trung tam Trong vong
Nhéan don va ndp 1€ phi xin phic khao cua Khao thi va 10 ngay sau
8.1 o \ \ o e %
hoc vién bam bao khi cong bo
CLDTBD két qua thi
.2 , . Theo lich
8.2 | Té chirc cham thi phiic khao Tiéuban Phuc | CacKhoa | 4 i phic
khao chuyén mén X
khao
Trung tdm Trong VOP 9
o : Khao thi va 15 ngay ké tir
8.3 | Cong bo két qua cham thi phuc khao X \ ngay hét han
bam bao 160 don phi
CLDTBD op 0 PAUE
khao
In va lwu trit bang diém, bai thi, hd so Trung tam y
9 | thi Két thic h ha Khao thi va Tiéu ban Theo thoi han
¢t thuc hoc phan Pam bao Thu ky quy dinh
CLDTBD
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Noi dung, yéu cau Pon vi/Ca nhan Pon vi/Ca nhan | Thoi
TT . i o Py - .
cong viéc thwc hién phoi hgp thuc hién | gian
1 | Bién soan, nghiém thu
cau héi thi, dé thi Khoa chuyén mon Trung tdm Khao thi
Thuc hién dam bao theo thuoc Hoc vién (goi | va bam bao Theo ké
quy dinh tgi Diéu 11 cia | tit 1a Khoa chuyén | chat luong dao tao, | hoach
Quy ché nay mon) boi dudng
5 Quan ly ngan hang cau
héi thi, dé thi, dap an
Ban giao ngan hang cau
hoi thi, dé thi, dap an Trung tam Khao thi
A v ha Theo
- Dé thi, dap dn phai duoc A va bam bao 2
21| ., S Khoa chuyé&n mon P . ke
niém phong khi ban giao; chat lugng dao tao, hoach
- Ldp bién bdn hogc ghi Sé boi dudng '
giao nhan.
Quan ly bao mat ngan
hang cau hoi thi, dé thi, Trung tdm Khao thi
59 dap an va Bam bao Thuong
““ | Tui dwng cau héi thi, @é | chét luong dao tao, Xuyén
thi, dap an phdi dwoc niém | boi dudng
phong
3 | In, sao dé thi
;’I';ang r;[]alrjr;l cl)(hao thi 03 tudn
2.1 | Xay dung ké hoach thi p ‘ trudc
chat lugng dao tao, K3 thi
bdi dudng Y
Xay dyng lichin, saode | o vien quan Iy
thi N o
Lich in sao dé thi agi t6i de thi cia Trung tdm
p.p | fenINsA0 At Guitol 1 pas thi va Pam Ban T chuc can bo
Ban To chuc can bg dé cur \ ) .
e » | bao chat lugng dao
can bg giam sat in sao dé Xe g
) tao, boi dudng
thi
T\O thA de th' t‘? ng?n . A in ., 1. | Lanh dao Phong
hang cau hoi thi hoac rut | Chuyén vién quan ly Y Trong
X thi 45 oA T A i X gy ~ _ | Khao thi (Trung A
de thi tir ngan hang de thi | dé thi cua Trung tam tam Khao thi va vong
2.3 | T6 hop thanh 03 dé thi tir | Khao thi va Bam AR 01 tuan
A N \ £ . bam bao chat ,
ngén hang cau hoi thi bao chat Ivong dao ) N trude
. ~ A Xe g om luong dao tao, boi Jon
(hogc rat ngau nhién 03 tao, boi dudng dudng) ky thi
dé thi tir ngdn hang dé thi) g
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Nhan dé thi va to chac in
sao de thi
- T6 chike bat tham ngau

Chuyén vién quan

nhién trong 03 d@é thi ldy | - Tiéu ban In sao dé z:;ggﬂ L?élﬁégi%i 'i'/r(;)nng

01 dé thi chinh thirc dé in | thi; 19 A J
2.4 A sy 2 A (Trung tdm Khao 01 tuan

sao, 02 de thi con lai sé la | - Ban To chic can Lo . ]

dé thi die phong: bo thllva bam bao truocl

_ Kiém tra niém phong tGi | chat lugng ddo a0, | ky thi

22 thi - boi dudng)

- Ldip bién ban in sao dé thi.

Niém phong va ban giao

dé thi da in sao

- Tiéu ban In sao dé thi va 01

thanh vién giam sat ky Tiéu ban In sao dé .
2.5 | niém phong tiii dwng dé thi | thi Tiéu ban Coi thi tr?ré)(/:

dd in $a0; budi thi

- Ldp bién ban ban giao dé

thi hogc ghi, ky Sé ban

giao

Ban giao dé thi caa Tiéu o vm - w .| 15 phat
2.6 | ban Coi thi cho can bo coi | Tiéu ban Coi thi Cfin t?o CO! thi S? 1 trudc

: cua cac phong thi N

thi gio thi
3 E: déligﬁ g;;rx‘é niém Can bo coi thi tai 02 hoc vién dai Trong

p}'lf)’ng i céc phong thi dién phong thi budi thi

Quin Iy dé thi sau khi thi

Pé thi dwoc dé cing Véi

:’h"j}'_ thi trong uii ding bai Trung tam Khao thi | Thoi
4 | Pé thi sau khi siz dung Can bo coi thi vabambdo han luu

dwoc luu triv theo quy dinh Chat luong ddo to, | trix nhu

' ' boi dudng bai thi

dé phuc vu cong tac cham
thi, thanh tra, kiém tra khi
can thiét.
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3. S0 lwong cAu hoi trong ngin hang ciu héi thi két thiic hoc phan
Jnh thirc thi

Hinh thitc thi/S6 hrong cdu hoi thi

S6 tin S0 luong v a .
TT hi cau hdi trong T lugn| Tric . Bal, tap | Tt u ludn
NHCHT (vid) | nghiém Van dap Jl(m, ) fcet h'UPA
tieu ludn |trac nghiém
S cau tdi thiéu 40 200 50 20 40
. ? S6 cau tbi da 50 250 60 25 50
S6 cau tbi thiéu 50 250 60 25 55
? > S6 cau tbi da 60 300 65 30 65
> 4 | SO cau toi thiéu 60 300 65 30 65
> S6 cau tdi da 70 350 80 35 80
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- Phong Chir tleng Vlet Times New Roman, by ma ky tu Unicode theo Tiéu
chuin Viét Nam TCVN 6909:2001, mau den;

- N6i dung chinh cua tiéu luan/ bai tap 16n duogc trinh bay bang chir in thuong,
duoc canh déu ca hai 1&, kiéu chit dtmg; c& chir tur 13 dén 14; khi xuéng dong, chir dau
dong lui vao 1 ecm hoac 1,27 cm; khoang cach gitra cac doan van tdi thiéu 1a opt;
khoang céch giita cac dong tdi thiéu 1a dong don, toi da 1a 1,5 lines.

- Khd gidy: Kho A4 (210 mm x 297 mm).

- Kiéu trinh bay: Theo chiéu dai ctia khé A4. Trudng hop ndi dung van ban c6
cac bang, biéu nhung khong duoc 1am thanh cac phu luc riéng thi vin ban c6 thé duogc
trinh bay theo chiéu rong.

- Pinh 1& trang: Cach mép trén va mép dudi 20 - 25 mm, cach mép trai 30 - 35
mm, cach mép phai 15-20 mm.

- S trang van ban: Puoc danh tu s6 1, béng chit s6 A Rap, co chir 13 dén 14,
kiéu chir dung, duoc dit canh gitta theo chiéu ngang trong phan 1¢ trén cta van ban,
khong hién thi s6 trang thir nhat.

- Pinh dang tén “Phan”, “Chuong”: Tir “Phan”, “Chuong” va s thir tur ctia phan,
chuong duoc trinh bay trén mot dong riéng, canh gitta, bang chir in thudng, ¢& chit tir
13 dén 14, kiéu chir dimg, dam. S6 tht tu ctia phan, chuong dung chit sé6 La Ma. Tiéu
dé cua phan, chuong duoc trinh bay ngay dudi, canh giita, bang chit in hoa, ¢& chit tir
13 dén 14, kiéu chir dung, dam.

- Binh dang tén bang, biéu, so d6, hinh: Phdng chit Times New Roman, ¢ chir
13 hoic 14, kiéu chit in thuong nét dam, gidn dong 1,5 lines, can 18 trai, danh s trang
theo quy dinh.

+ Sb hiéu va tén céac bang biéu dé phia trén bang biéu, con sé hiéu va tén hinh vé&
dé phia dudi hinh.

+ Viéc danh s bang biéu, hinh vé& phai gan véi sé chuong; vi du Hinh 2.5 ¢
nghia 13 hinh tht 5 trong Chwong 2. Moi db thi, bang biéu lay tir cac ngudn khéc phai
duoc trich dan day du.

- S6 lugng trang:

+ Tiéu luan duoc in trén mot hoac hai mit gidy trang kho A4 (210x297mm),
khong qua 30 trang, khong ké phu luc.

+ Bai tap Ion in trén mot hoac hai mat gidy trang kho A4 (210x297mm), khong
qua 20 trang, khong ké phu luc.

2. Yéu cau vé viét tat

- Chi viét tat nhitng tr, cum tir hozc thuat ngir duoc st dung nhiéu lan trong bai
(3 1an tré 18n), mang tinh phd bién va dugc thira nhan rong réi.

- Khéng viét tat & tén dé tai, tén cac chuong, muc va trong phan muc luc, phan
m& dau va két luan.
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- Khdng viét tat nhitng cum tir dai, nhitng ménh d¢; khéng viét tat nhitng cum tur
it xuat hién; c6 nhiéu chir viét tat thi phai c6 bang danh muc céc chir viét tat (xép theo
thtr tw ABC).

3. Yéu cau vé trich dan tai liéu tham khao va trinh bay danh muc tai liéu
tham khao

- Viéc trich dan tai liéu tham khao dya vao sé the ty cua tai liéu trong danh muc
tai liéu tham khao, dugc dit trong ngoic vudng, khi can co ca sé trang, vi du: [1, tr.68-
78]. B6i vai phan noi dung duoc trich dan tir nhiéu tai liéu khac nhau, sb caa ting tai
licu duoc dat doc 1ap trong tirng ngoic vudng, theo thir tu ting dan, vi du: [1], [5], [9].

- Xép tai liu tham khao theo tirng ngén ngit, tiéng Viét dau tién, rdi dén céc
ng6n ngt khac (Anh, Nga...).

- Xép tai liéu tham khao theo thir tu ABC:

+ T4c gia nguoi nudc ngoai: xép thir ty ABC theo ho.

+ Tac gia nguoi Viét Nam: xép thir tw ABC theo tén.

+ Tai liéu khdng c6 tac gia, coi tén co quan ban hanh nhu tac gia va xép theo chir
dau cia co quan d6 (VD: Pang Cong san Viét Nam xép theo chir b).

- Panh s6 thir ty lién tuc cho toan b tai liéu tham khao moi thu tiéng.

- binh dang trong danh muc tai liéu tham khao:

+ Trat tu trinh bay tai liéu tham khao 1a sach, lugn an, béo céo: Sb thir ty, Tén
tac gia (nam coéng bd), tén sach hodc béo cdo, nha xuét ban, noi xuat ban.

+ Trat ty trinh bay tai liéu tham khao 1 bai viét trong tap chi hoac sach: Sé thu
tu. Tén tac gia (nam cong bd), tén bai viét, tén tap chi hoic tén séach, tap, (sd), cac sb
trang dau va cudi caa bai viét.

- PBéi véi tai lidu c6 ngudn tir Internet: S6 thir ty, tén tac gia, tén bai, tén trang
web va duong dan, ngay cap nhat.

4. Nhirng quy dinh khac

Nguoi hoc chi duogc viét ho va tén, ma hoc vién, 16p hoc phﬁn, nganh dao
tao...vao Phiéu 1am phach. Néu trong ndi dung bai tap 16n, tiéu luan c6 ho tén nguoi
hoc, m& hoc vién, 16p hoc phan...va cac ky hiéu riéng khac, Phong Khao thi va Bao
dam chat luong s& coi @6 1a mot hinh thirc d¢anh dau bai va bai d6 s& bi xir 1y theo hinh
thirc vi pham quy ché thi.

5. Mau lam bai tiéu luan, bai tap lén

Ngudi hoc 1am bai thi hinh thire tiéu luan/bai tap 16n theo mau kém theo.
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BONOIVU
HQC VIEN HANH CHINH QUOC GIA

Ha Ngi— 20....

50

Mau Bia 1




PHIEU LAM PHACH HINH THUC THI BAI TAP LON/TIEU LUAN

Ma phach

Hovatén:................oooeiini. Ngay sinh:..................

57 o S Nganh dao tao:

Tén Tieu T0AN/BAT tAP 101 ..o,
HOC PRAIL . ..o
GIAng VIEN PhU trACKh: L. e

Hoc vién ky ghi rd he tén

(Phiéu nay bang 1/2 to gidy A4 dé roi va dat giia bia 1 Va trang ddu tién cia tiéu ludn hodc
giita giay bong Kinh (néu co) véi bia 1).

PHIEU CHAM PIEM HIiNH THUC THI BAI TAP LON/TIEU LUAN

Piém, Chir ky (Ghi rd ho tén) ciia can bd
cham thi

Pi¢m thong nhit ciia bai thi

CB cham thi sé 1

CB cham thi s6 2

Bang so

Bang chir

Chir ky
xac nhan
cia can bo
nhéan bai
thi

Trang nay hoc Vién déng vao cudi tiéu ludn/bai tdp 1ém (ddt giika trang cudi va bia sau)
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7

) ! Quy trinh t6 chirc cham thi két thiic hoc phin dio tao trinh do thac si
- 'h thire thi viet tw lun, tw luin-trac nghiém, tieu luén, bai tap l6n

Ngwdoi/Don vi

Nguwoi/Don vi

TT | Noi dung, yéu cau cong viéc thue hién phéi hop Thoi gian
Ban giao bai thi da doc phéch v Tiu ban cham ;
£ A A . -2 . thi; Theo Ké hoach
1 | phiéu cham cho can b cham thi | Tiéu ban Thu ky Y X .
A Cén bo cham cham thi
lan 1 Y
thi lan 1
Thuc fzién chdi?i thi lan 1: Can
b cham thi kiém tra tung bai thi
bao dam du s6 t0, so phach va i
gach chéo tdtcanhing han | g b cpgen | B0 TO i e pogen
2 | gidy trang con thtra do nguoi A can by giam Z .
o RN AN lan 1 . cham thi
hoc khong viet hét trén to gidy sat
lam bai thi; khong cham nhiing
bai thi lam trén gidy khac véi
giay dung cho ky thi...
3 | Ban giao bai thi va phicu cham | Canbg cham thi | Tiéu ban Cham | Sau khi ket thic
sau khi két thiic cham thi lan 1 lan lan 1 thi cham thi lan 1
Ban giao bai thi cho can b 3 ;... | Canbochim | Sau khi két thac
4| chim thi 1in 2 Tiéuban Cham thi | 43 chém thi lin 1
Thuec hién chém thi lan 2: pén
bo cham thi lan thtr hai cham
trye tiép vao bai lam cua nguoi
hoc va ghi vao phiéu cham; di€ém ’ i
cl‘lgm ‘tu’ng ¥y nho phal ghi ta} 1e Cian bo cham thi B’an 1:0 91}110 Theo K& hoach
5 | bai thi ngay canh y dugc cham; | lan 2 can bd giam chém thi
sau do, ghi diem thanh phan, sat
diém toan bai vao 6 quy dinh,
ghi 16 ho tén va ky vao 6 quy
dinh & tat ca céc to giay lam bai
thi cua nguoi hoc
¢ | Ban giao bai thi va phicu cham | Cén bo cham thi | Tiéu ban Cham | Sau khi ket thic
sau khi két thuc cham thi lan 2 thi cham thi lan 2
Nhap bang phach — diém: Sau
khi 02 can bo chim thdng nhét o tA 1A . L x
7 | diém, s& nhap diém thi theo mau | Tiéu ban Cham thi C{.in b3 cham Ngay sau khi Ch;am
| S thi thi xong hoc phan
dugc cung cap va ky xac nhén
bang diém
8 | Ban giao bai thi, bang diém Tiéu ban Chém thi | L' ban Thu | Ngay sau ket thuc
Ky cham thi
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3 153\&). Mau ding ky hodn thi

Y L
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PANG KY HOAN THI KET THUC HQC PHAN

Kinh guri: Lanh dao Trung tam Khao thi va Bam bao chat lugng
dao tao, boi dudng

EMEEN A i e Ngay sinh & ...ccoovevveec

| e o RS sNganh:. ... Masé HV :.........
Em viét don nay kinh dé nghi Hoc vién cho em duoc hodn thi két thiic hoc phan,
thudc hocky ......... trinh d6 thac si hinh thirc chinh quy, khéa hoc...............

Cu thé cac hoc phﬁn xin hoan thi nhu sau:

PIEM THANH PHAN

A ‘ SO GIO/
TT TEN HQC PHAN TiN Kidm tra NGAY
CHL | v thie hoc tap giira hoc HOAN THI
phan
1
2
3
LY 00, o

(c6 minh chitng kém theo)
Em xin hira s€ tuan theo moi quy dinh chung ctia Hoc vién vé cong tac thi két
thiic hoc phan.
Em xin chan thanh cam on!
............ , NQay ........thang ....... nam 20.....

Nguoi viét don
(Ky va ghi 16 ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DPON PANG KY THI BO SUNG HQC PHAN
(Danh cho hoc vién da dwoc hodn thi xin dang ky thi bo sung)

Kinh giri: Lanh dao Trung tm Khao thi va Bam bao chét luong

d4o tao, boi dudng

Em di duoc hodn thi hoc Ky NoC PhaN: ......vieei e
(c6 don xin hoan thi di dwoc dong y kém theo)
Nay em xin thi b6 sung hoc ph?m da duoc hoan thi, cu thé nhu sau:

TEN HOC PHAN

50
TIN
CHI

PIEM THANH PHAN

Y thirc hoc tap gitra hoc

Kiém tra

phan

GI0/ NGAY
THI BO SUNG

Em xin hira s€ tuan theo cac quy dinh ciia Hoc vién vé cong tac thi két thic hoc

phan.

Em xin chan thanh cam on./.
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.y NQAY ........ thang ....... nam 20....

Ngudi viét don

(Ky va ghi 18 Ko tén)




®)MAu don dé nghi phc khio

3 ,/‘,;

D

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Ha N¢gi, ngay......thang......nam 20... ...

PON PE NGHI CHAM PHUC KHAO

‘ Kinh giri: Lanh dao Trung tdm Khao thi va Bam bao chat luong dao tao,
boi dudng

Ho VAateN hoc VIEN: ....oviiii e, Ma hoc vién...........
Ngay sinh: ..., 0 o
Nganh dao tao: ......cccoeeeiiiiiiiiii .. S dién thoais......ovvveeeneenn.

Em xin phlc khao hoc phan:

Hocphan ....................

Ngaythi: ..., S bao danh:................ Phong thi:............
Hocky .........
Piém dat dugc ............ diém. Ngay cong bd diém thi:............................

Em xin chdp hanh moi quy dinh vé phtic khao bai thi cua Hoc vién.
Em xin chan thanh cam on./.

NGUOI LAM PON
(Ky va ghi ré ho tén)
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