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Ha Noi, ngay 07 thang 06 nam 2021

QUY PINH TAM THOI
Trinh tu, h0 SO, thu tuc dang kY, quyét toan thué Thu nhap c4 nhan; thue hién cic khoan thu;
thanh to4n tién mua sim, sira chira tai sin nhim duy tri hoat dong thudmng xuyén
ciia Hoc vién Hanh chinh Qudc gia
(Ban hanh kém theo Quyét dinh sé: 1573 /ODP-HCQG ngay 07
ciia Gidm doc Hoc vién Hanh chinh Quéc gia)

[ 06 /2021

|. PANG KY, QUYET TOAN THUE THU NHAP CA NHAN
1. Ping ky thué Thu nhap c& nhan (sau day viét tit 12 thué TNCN): Ap dung trong
treong hop vién chire, nguwoi lao dong (sau diy viét tit 1a VC, NLD) chua c6 ma sb thué

TNCN, chwa ding ky thué TNCN cia ngwoi phu thugce

Trach nhiém Trinh tu cac budce cong viéc; Thoi han x <R
STT - N . " . . Mau biéu
thuc hién ho so, thu tuc thuce hién hoan thanh
a) Nop hd so ding ky thué TNCN .
PN .. L, . 05 ngay
gui Phong Tai vu - Ké toan (sau day 1am vide ké
viét tét 1a Phong TV-KT), bao gom: | 0 VIEC %€
Gidy ¢ n ding ky thué| 8
- Giay uy quyén o
; hat sinh 01/GUQ-HV
TNCN: 02 ban goc; P - N
: . . nghia vy
- To khai dang ky thué: 02 ban goc; thud 05/DKT-TCT
- 02 ban sao Gidy chimg minh nhan TNCN
1 VC, NLb dan/Can cude cong dan con hiéu luc.
b) Nop hé so dang ky thué TNCN cia
nguoi phu thuéc guai Phong TV-KT,
bao gom: ,
_Gidy tiy quyén dang kg thud TNCN | - 119¢
, y ‘y‘q y . &%y .z ngay 31 02/GUQ-HV
cua nguo1 phu thude: 02 ban goc; thang 12
- T& khai ding ky thué: 02 ban gbe; | -0 =% | 20/PKT-TCT
| 07/PK-NPT-
- Ban ding ky ngudi phy thudc: 02 bangde; | tinh thué
TNCN
- Phy luc bang ké khai vé nguoi phai 07/XN-NPT-
truc tiép nuoi dudng: 02 ban gdc; TNCN
¢) Ho so chimg minh nguoi phu thude, | 03 thang ké
bao gom: tr ngay ndp
- Con duéi 18 tudi: 02 ban chup Gidy | to khai ding
khai sinh; ban chup Ching minh nhan | ky nguoi
dan/Can cudc cong dan con hi¢u lyc | phu thudce
(néu co).




- Con tir 18 tudi tro 1én bi khuyét tat,
khong c6 kha nang lao dong: 02 ban
chup Gidy khai sinh va ban chup
Chirng minh nhén dan/Can cudc cong
dan con hiéu luc (néu c6); 02 ban
chup Gidy x4c nhan khuyét tt.

- Con dang theo hoc bac hoc dai hoc,
cao dang, trung hoc chuyén nghiép,
day nghé, ké ca con tir 18 tudi tré 1én

: | Theo mau quy
dang hoc bac hoc pho thong (tinh ca | 03 thang ké dinh cta B Tu
trong thot gia{1 cho két qua thi dai hoc | tir ngay nop phéip, BO Y 1,
tr thang 6 dén thang 9 ndm 16p 12) | to khai dang B6 Gido duc vi

VC,NLD | khong c6 thu nhdp hodac c6 thu| Ky nguoi Dz‘;o ta0, Bc;> Lao
nhdp binh guén thang trong nam tr tat | phu thude dong TB&XH
ca cac ngudn thu nhdp khong vuot qua
1.000.000 dong: 02 ban chup Gidy
khai sinh; 02 ban chup Thé sinh vién
hodc gidy to khac chimg minh dang
theo hoc tai cac truong dai hoc, cao
dang, trung hoc chuyén nghiép, trung
hoc pho thong hoic hoc nghé.

- Céc trudng hop khac: Hd so chimg

minh theo quy dinh cta phép luat thué

hi¢n hanh.

d) Nop hd so thay doi thong tin dang

ky thué TNCN cua ca nhan va nguoi | 05 ngay lam

phu thudc cho Phong TV-KT, bao | viéckeé tir

gom: 02 ban sao cac gidy to lién quan | ngay phét 08-MST

dén viéc thay d6i thong tin dang ky | sinh thong

thué; to khai diéu chinh, bd sung | tin thay doi

thong tin dang ky thué.

a) Tiép nhan, kiém soat hd so ding

ky thué TNCN ctia VC, NLD; )
phong | b) Lap thu tuc dang ky thué TNCN | 10 ngay
TV-KT cho VC, NLD trong don vi gui co | |am viéc ké

quan thué quin Iy truc tiép, bao | ty ngay

gom: phat sinh

. o L nghia vu 05-bK-TH-
- T khai dang ky thué; thué TCT




. s L 10 ngay 20-bK-TH-
- To khai dang ky thug; lam viée ké TCT
Phong tir ngay
TV-KT | _ Pl Iuc bang tong hop ding ky ngudi \;Enlg\ga 07/THPK-NPT-
phu thudc cho ngudi giam trir gia canh. . . TNCN
glam tru
gia canh
3 Co quan thué Tié}g nhan, kiém tra ‘h(*) S(‘);. cép méA s6 ] ]
thu€ cho VC, NLD va nguoi phu thudc
2. Quyét toan thué TNCN
STT Trach nlliém Trirlh tw cé? buéc c()ng_yiéc; T!u‘ri h?n MAu bidy
thuc hién ho so, thi tuc thuc hién hoan thanh
Lap Gidy uy quyén quyét toan thué .| 08/UQ-QTT-
\ s L s o Trudc ngay
1 VC,NLDb | TNCN va Ban cam két giri Phong TV- 15 thang 3 TNCN,;
KT, 08/CK-TNCN
a) Cap nhat sé liéu tong hop thu nhap
cia VC, NLD trong phan mém ké
toan (hoic trong EXCEL): in Phiéu 52/QTHV
thu nhap - tinh thué TNCN gui VC,
NLD dbi chiéu, ky xac nhan;
b) Tong hop so lidu quyét toan thué
TNCN cua VC, NLbD trong don vi gui
co quan thué quan ly tryc tiép (qua )
duong Buu dién hodc dién tir), gom: Trudc ngay
Phong | - To khai thuyét toan thué TNCN: 25thang3 | 0S/QTT-
2 TNCN
VKT I Phy lIyc bang ké chi tiét cé nhan 05.1BK.
t%lAuQc‘ dién :1nh thué theo biéu luy QTT-TNCN
tién tirng phan;
- Phu lyc bang ké chi tiét ca nhan thudc 05-2/BK-
dién tinh thué theo thué suit toan phan; QTT-TNCN
- Phy luc bang ké chi tiét ngudi phu 05-3/BK-
thudc gidm trir gia canh;, QTT-TNCN
- Lap Phiéu thu, thu tién thué TNCN coa
VC, NLB theo s6 liéu quyét toan thué | Trudc ngiy C40-BB
TNCN nam; 31thang 3
- Nop tién thué TNCN vao ngan sach.
Nop thué TNCN (truong hop phai ndp L
2N et DI X 1in z, | Trudcngay
3 VC,NLDb | thu¢) tai ,Phong TV-KT theo s0 liéu quyét 31 thang 3 C40-BB
toan thué¢ TNCN nam.




II. THU'C HIEN CAC KHOAN THU
1. Thu tién hec phi

Trach nhiém Trinh tw cac bwéc cong Vviéc; Thai han X LeZ
STT o N . . . . Mau bieu
thwc hién ho so, thu tuc thuc hién hoan thanh
1 | Trwong hop ngp hoc phi bang tién mat
Theo Théng
Hoc vién, o L bao cua
1.1 sinh vién N&p tién hoc phi tai Phong TV-KT Hoc vién/ -
Phan vién
a) Lap bién lai thu tién; C45-BB
. b) Lap Bang ké ndp tién (cudi ngy); o -
Phong ~ . A 1. A Khi co
1.2 c) Lap danh sach hoc vién ky ndp o
TV-KT A phat sinh -
tien;
d) Lap Phiéu thu (cubi ngay). C40-BB
2 | Trweong hop nép hec phi bang chuyén khodn
Theo Thong
91 Hoc vién, | Nop tién hoc phi bang hinh thirc bao cua
' sinhvién | chuyén khoan qua Ngan hang Hoc vién/
Phan vién
a) Ching tir tién vé tai khoan Ngan
99 Phong hang (Gidy bao co); Khi co
' TV-KT b) Lap bién lai thu tién; phat sinh C45-BB
¢) Cap nht s6 liéu vao phan mém ké toan -
2. Thu tién cho thué tan dung co sé vat chat
Trach nhiém Trinh tw cac bwdc cdng viéc; Thot han x .z
STT _A? N grcaf v g_A ¥ . f‘l Mau bieu
thwc hién ho so, thu tuc thuc hién hoan thanh
1 | Tién cho thué phong hec, héi trwong
Phong Quan
. % Qua Lap, trinh Tha truéng don vi st dung
rihode don | 2 séch ky hop dong, thanh 1y hop | Khi c6 phét
. ong, than
1.1 | vidugcgiao | 20" >a¢h KYNop dong, thanh Ty hop 0P 53 54/QTHY
- . dong véi don vi, cd nhan thué phong sinh
nhiém vu lam N
N Z- hoc, hoi truong;
dau moi
1o Phong a) Xuat héa don tai chinh cho khach hang; Khi co -
' TV-KT b) Lap Phiéu thu. phét sinh C40-BB
2 | Tién cho thué phong ¢ ky tic xa
21 a)‘ Xuat hoa don tai chinh cho khach C45-BB
Bophan N Khi ¢6
i pA i b) Lap danh sach ndp tién phong; Y
truc tiép thu g L phat sinh
2.2 bang ké ndp tién tai Phong TV-KT: -

02 ngay/lan.




C) Lap chumg tir, hach toan theo quy dinh.

3 | Thu tién tréng xe
P}.lc‘)ng% Quan a), 'Lz_i;p Hop d(:ing,AthanlAl ly IAlop dong 53, 54/QTHV
tr1 hodc don | v6i t6 chirc, ca nhan nhan trong xe; Khi c6
3.1 | viduoc giao ) , N L
o . b) Lap Bang ké nop tién tai Phong | phat sinh
nhiém vu lam -
A £ TV-KT,;
dau mo1
Phong . Khi co
3.2 Lap Phicu thu. . C40-BB
TV-KT ap Fhiet phat sinh
3. Thu tién mé 16p qua Kho bac, Ngin hang
STT Tréch nhjém Trirlh tw céf bwéc c()ng.yiéc; T\hiri h?n MAu bidu
thuc hién ho so, thi tuc thuc hién hoan thanh
Giri hd so phép Iy lién quan dén hoat
dong ma 16p cho Phong TV-KT, gom:
1 Khoa, Ban | - Quyét dinh m& 16p: 01 ban chinh; Khi ¢ Theo mau
quan Iy dao tao | - Hop dong ddo tao, phu luc hop dong; |  phat sinh cua Hoc vién
nghiém thu thanh Iy hop dong: 01 ban gbc;
- Céc ho so lién quan khéc;
a) Chimg tir tién vé& Kho bac, Ngan hang
) Phong (Gidy béo co); Khi c6
TV-KT b) Xuét hoa don ti chinh cho khach hang; phét sinh -

III. THANH TOAN TIEN MUA SAM, SUA CHUA TAI SAN NHAM DUY TRI
HOAT PONG THUONG XUYEN CUA PON VI

1. Thanh toan tién mua sam tai san

Trach nhiém Trinh tw cac bwéc cong Vviéc; Thoi han X LeR
STT o N i} o . A Mau bieu
thwc hién ho so, thu tuc thuc hién hoan thanh
1 | Truong hop gid tri mua sim tii sin tir 10 triéu dong dén 50 triéu dong
Lap hd so thanh toan giri Phong TV-
KT, bao gdm:
- Gidy d nghi thanh toan bang chuyén
e e &Y 0 ngay lam | 03D/QTHV
. khodn: 01 ban goc; T
Pon vi duoc . ) . - viéc ke tur
T - T trinh xin chu truong kém theo du v nhan
ia m . a
g0 i Y | toan mua sém duogc phé duyét: 02 ban gy o 56/QTHV
1.1 mua sam chinh: duoc hoa don
tai san " . tai chinh cua
- 03 bao gia ctia 03 don vi trén dia ban; . B -
- Hop dong; Bién ban nghiém thu, ban bén cung cap
. th.; ih . th.nh 1”h tai san 54, 57,
giao, ti¢p nhan tai san; thanh ly hop 58/QTHV

dong: 02 ban gc;

- Hoa don tai chinh: 01 ban goc.
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1.2

Phong
TV-KT

a) Tiép nhan, kiém soat hd so thanh toan;

b) Lap thu tuc thanh toan bang chuyén
khoan cho don vi cung cip.

05 ngay lam
viéc ké tir
ngay nhan

day da hd so

hop 1€

Trwong hop gid tri mua sdm tai sin trén 50 triéu dong dén 100 triéu dong (dp

dung hinh thirc chi dinh thau rit gon)

2.1

Don vi duoc
giao nhi¢m vy
mua sam
tai san

Lap ho so thanh toan giri Phong TV-
KT, bao gom:

- Gidy d& nghi thanh toan bang chuyén
khoan: 01 ban gdc;

- T trinh xin chu truong kém theo du
todn mua sim tai san duoc phé duyét:
02 ban chinh;

- 03 béo gia ctia 03 don vi trén dia ban;

- T& trinh, Quyét dinh phé duyét du toan
va ké hoach lua chon nha thau cung cﬁp
tal san: 02 ban chinh;

- Bién ban thuong thao hop dong mua
sdm tai san: 02 ban gdc;

- T trinh, Quyét dinh chi dinh thau cung
cap tai san: 02 ban chinh;

- Hop ddng, phu luc bang gia hop
déng; Bién ban nghiém thu, ban giao,
tiép nhan tai san; thanh Iy hop dong:
02 ban gbc;

- Bang xac dinh gié tri khoi luong cong
viéc hoan thanh (néu rit dy todn ngan
sach): 02 ban gbc;

- Hoa don tai chinh: 01 ban gdc.

- Céc ho so lien quan khéc nhu: Bién
ban, bao cao tham dinh xét chon nha
thau; cong khai két qua chi dinh thau...:
02 ban chinh.

10 ngay lam
viéc ké tir
ngay nhan
dugc hba

don tai
chinh cua
nha thau
cung cap

tai san

03b/QTHV

56/QTHV

59, 60/QTHV

15/QTHV

61, 62/QTHV

54, 57,
58/QTHV

Mau 08a
Nghi dinh
11/2020/ND-CP

2.2

Phong
TV-KT

Trinh tu, ho so, thu tuc nhu do6i véi trudong hop mua sam tai san cé

gid tri tir 10 triéu dong dén 50 tridu dong.




Trurong hop gid tri mua sim tai sin trén 100 triéu dong dén 200 triéu déng (dp

3
dung hinh thirc chao hang canh tranh rit gon)
Lap hd so thanh todn giri Phong TV-KT: -
a) Thanh todn cho nha thau tw vin .
s 10 ngay -
(néu co): . oo
- Gidy dé nghi thanh toan bang chuyén lam viee
9y e kétrngdy | O03b/QTHV
khoan: 01 ban goc; )
Bitn ban thuong théo hop dong f vén | o QU0
- Bién ban thuong thao ong tu van
SIE. an Tuong Thad hop dong héadon | 15/QTHV
(néu c6): 02 ban goc; S
To trinh, Quyét dinh chi dinh thau tx | _ o C
Y ;Q“y,e R e A HAU M) chanhathau | 61, 62, 63,
van: 02 ban chinh; hop dong, thanh ly z
A I . A tur van 64/QTHV
hop dong tu van (n€u ¢6): 02 ban goc;
Pon vi duge b); Tlf(oln’?l todn cho nha thau cung i
3.1 | giao nhiém vu cap tai ;s’an: ’ -
mua sim b{) H? so tam ung theo hop dong ]
41 San (néu co):
- Gidy dé nghij tam tng: 01 ban gdc; Khi c6 C42-HD
- Hop dong, phu luc bang gia hop dd I
Op €18, P e BANE BA RO CONE 1 onatsinh | 57/QTHV
mua sam tai san: 02 ban goc; i
o ; X tam ung
- Van ban bdo lanh tam Umg hop dong
(truong hop hop dong co quy dinh -
phai bdo 1anh): 02 ban chinh;
b.2) Ho so thanh todn/thanh todn tam img: -
- Gidy dé nghi thanh toan bang chuyé
o e i s
0an/Giay thanh toan tam ung:
loan Ay am ung \ C43-BB
ban goc; 10 ngay
- TO trinh xin chu truong kém theo du toa am Vié
o ! Xmnc uA on% em qeo }J:oan Ifim Viéc 56/QTHV
mua sam dugc phé duyét: 02 ban chinh; ké tir ngay
- Quyét dinh phé duyét danh muc tai | nhan duoc
san mua sam: 02 ban pho to; hoa don
- T& trinh, Béo cdo thdm dinh, Quyét | tai chinh 38.39
dinh phé duyét ké hoach lira chon nha | ctia nha thau 40/ Q,TI-’IV
thau: 02 ban chinh; cung cap
- T& trinh dé nghi phé duyét ban yéu |  tai san
3 i i 41/QTHV
cau bdo gia: 02 ban chinh; Q
- Ban yéu cau bo gia duoc phé duyét: Mau theo TT
02 ban chinh; 11/2015/TT-
- 03 bao gi4 cua 03 nha thau; BKHDT
- Bién ban thuong thdo hop dd
ién ban thuong thao hop dong mua 15/0THV

sdm tai san: 02 ban gdc;




- T trinh, Bdo céo thAm dinh, Quyét 46. 47
dinh phé duyét két qua Iwa chon nha thau Y
IS . 1 65/QTHV
cung cap tai san: 02 ban chinh;
; ; 10 nga
- Hop dong, phu luc bang gid hop dong; lam \?i }c/:
. ¢
5 | duo Bién ban nghiém thu, ban giao, tiép nhan K& tir 'é 54,57,
on vi dugc \ , ¢
JOMVEQUOC | i sén; thanh 1§ hop ddng mua sém @i | .o 9 | B8IQTHV
giao nhiém vy | | L2 nhan duoc
B san: 02 ban goc; j
mua sam Bi o dinh 214 1l kndsi 1 N hoéa don Mau 08
i san 8 ang xac dinh gid tri khoi luong cong | . oo aL.J | a
viéc hoan thanh (n€u rit du toan ngan | _, Can Nghi dinh
) o cua nha thau
sach): 02 ban goc; % 11/2020/NDb-CP
) T . cung cap
- Héa don tai chinh: 01 ban gdc; t3i san -
- Céc ho so lién quan khéc nhu: Bao cdo
tham dinh gi4; danh gia cac bao gia; Bao -
lanh dy thau...: 02 ban chinh.
- Truong hop mua sdm tdi san tir nguén ngdn sach cdp ¢6 gid tri hop
dong 200 triéu dong, don vi dwoc giao nhiém vu mua sam tai san giri hop
dong mua sam cho Phong TV-KT chdm nhdt 05 ngay lam viéc ké tir ngay
hop dong cé hiéu liec dé lam Gidy dé nghi cam két chi véi Kho bac
g o 10 ngay lam
a) Lap Giay de nghi cam két chi voi Kho -Ag y .
bac (néu mua sam tai san tir nguén ngan viee ket
c Ol N
A A ‘ o ) g . ngay hop C2-12/NS
sach cap va hop dong mua sam co gia tri | .
cn a) dong mua sam
200 triéu dong); L
Phong ¢o hiéu luc
32 | VKT | b)Tiépnhan, kiém soit hé sothanh toan; o ]
—— - ——— 05ngay lam
c) Lap thu‘A tuc tegm 1’mg cho nha thau viec ké tir )
theo lAlo’p d?ng (néu c0); , | ngay nhan du
d) Lap th}l tuc the’mh toan/thanh toan hé so hop 16 ]
tam ng tién mua sam tai san.
4 Truomg hop gid tri mua sam tii sin trén 200 triéu dong dén 02 ty dong (4p dung
hinh thirc chao hang canh tranh thong thuong)
Lap hé so thanh toan giri Phong TV-KT: -
a) Thanh todn cho nha thau tw vin: 10 ngay
Pon viduge | - Gidv dé nehi thanh toan bine chuvé lam viéc
o 1f1y ¢ ngl i A’an oan bang chuyén am Vict 03b/QTHV
glao nhiem vu | khoan: 01 ban goc; ké tir ngay
4.1 muasam | _ Bign ban thuong thao hop dong tu van: | Nnhan duoc L5/OTHY
tai san 02 ban gbc; hoa don Q
- T& trinh, Quyét dinh chi dinh thau tr | tai chinh 61 62 63
van: 02 ban chinh; hop ddng, thanh 1y | cua nha thau 64’/ QT’HV’
hop dong tur van: 02 ban gc; tu van
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Pon vi duoc
giao nhi¢m vy
mua sim
tai san

b) Thanh ftodn cho nha thau cung
cdp tai sdn:

b.1) Hé so tam ing theo hop dong:

- Gidy dé nghi tam tng: 01 ban gdc; Khi c6 C42-HD
- Hop fiéng, phu luc béng,gié hop dong phat sinh 57/QTHV
cung cap tai san: 02 ban goc; : tam tng
- Van ban bao lanh tam tng hop dong
(truong hop hop ddng c6 quy dinh -
phai bao 1anh): 02 ban chinh,;
b.2) Ho so thanh todn/thanh todn tam img: -
- Giay dé€ nghi thanh toan bang chuyén
khoél}ll/Giéyg thanh toan tam g1’1:ng:yOl 03b/QTHV,
.z i C43-BB
ban gdc;
- T trinh xin chu truong kém theo du
toan mua sém dugc phé duyét: 02 ban | 10 ngay 56/QTHV
chinh; lam viéc
- Quyét dinh phé duyét danh muc tai ké tir ngay
san mua sam: 02 ban pho t0; nhan dugc ]
- T& trinh, Bio cdo tham dinh, Quyét hoa don
dinh phé duyét ké hoach Iua chon nha |  ti chinh 38,39,
thau: 02 ban chinh; cua nha t,ha‘iu 40/QTHV
. . cung cap | Mautheo TT
- Ho? SO y’eu cau chao hang canh tranh: t3i san 11/2015/TT-
02 ban chinh;
BKHDT
- To trinh, Béo c4o tham dinh, Quyét dinh 43,44,
phé duyét ho so yéu cau: 02 ban chinh; 45/QTHV
- Ho so d@ xuét ctia nha thau: 02 ban phé 6; Mausé 01 TT
- Béo cho két qua danh gia ho so dé xudt: 23/2015/TT-
02 ban chinh; BKHDT
-LBler‘1. bfln thu0}1g ‘ihao hop dong mua 15/0THV
sam tai san: 02 ban goc;
- To trinh, Bao cé’o tham dinh, Quyét 46. 47
dil"lh phé du,yét két qua lya chon nha 65/ Q’TH’V
thau cung cap tai san: 02 ban chinh;
- Hop dong, phu luc bang gia h()P dong; 54 57
Bién ban nghiém thu, ban giao, tié,p nhan 58/ Q’TH,V
tai san; thanh Iy hop dong: 02 ban gdc;
- Bang xac dinh gié tri khdi luong cong M3au 08a
viéc hoan thanh (néu rit dy todn ngin Nghi dinh

sach): 02 ban gbc;

11/2020/ND-CP




- Héa don tai chinh: 01 ban goc 10 ngay -
lam viéc
- Cac ‘h(k) so lién quan khac nhu: Bao ‘lﬁnh EE;E QEZZ
) du thau; Bdo lanh thuc hién hop dong.; i | -
Pon vi dugc N ) L hoa don
) i Béo lanh tién tam tmg..: 02 ban chinh. .
giao nhi¢m vy mua sam
mua sim tai san
tai san - Truong hop mua sam tai san tir nguon ngan sach cdp, don vi dwoc giao
nhiém vu mua sam tai san gii hop dong mua sam cho Phong TV-KT
chém nhdt 05 ngay lam viéc ké tir ngay hop dong cé hiéu liwc dé lam Gidy
de nghi cam két chi véi Kho bac
42 Phong Trinh tw, hd 50, tha tuc nhu déi voi t’ruémg hop mya sim tai san co
TV-KT gia tri mua sam trén 100 triéu dong dén 200 triéu dong.
5 Truong hop gid tri mua sim tai sin trén 02 ty dong: Thuc hién theo quy dinh ciia Ludt
Ddu thau, Nghi dinh 63/2014/ND-CP va cdac van ban huong dan thi hanh

2. Thanh toén tién sira chira tii sin
2.1. Sira chira tai san héng dot xuit (ap dung doi véi truong hop sira chira nhé, 1é, cé chi
phi thue hién khong qua 100 triéu dong): Sir dung ngudn kinh phi ciia don vi sir dung ngan

sach da dwoc giao trong du toan nim dé thuc hién

Trach nhiém Trinh tw cac buwéc cong viéc; Thoi han X LR
STT o N ) . . ) Mau bieu
thuc hién ho so, thi tuc thuc hién hoan thanh
1 | Triwomg hep chi phi thuc hign khdng qué 50 triéu dong
Céac donvi,ca | Lap Gidy béo sta chira tai san gui
1.1 | nhanquanly, | Phong Quan tri hoic don vi duoc giao 66/QTHV
str dung tai san | nhiém vu dau mdi stra chita tai san;
a) Kiém tra hién trang tai san, dé& xuat Khi co
bién phép khéc phuc, trinh Tha trusng | Phat sinh 67/QTHV
Phe | don vi str dung ngan sach phé duyét;
10Ng QUAN a0 cho Té ky thuat cia don vi
tri hodac don = . A N A )
12 . ) thuc hién hoac thué ngoai thuc hién;
. vi duoc giao Y , s s
N . c) Lap ho so thanh toan gui Phong 10 nod
nhiém vu lam VKT bao adm: gay
dau mdi ~. 1, Da0 gom. lam viéc
c.1) Truong hop tu thuc hién: ké tir ngay
- Gidy dé nghi thanh toan bang tién | nghiém thu, 03a,
mat hoic chuyén khoan: 01 ban chinh; | bangiaotai | 03b/QTHV
- Gidy bao sira chita tai san: 01 ban chinh; | Sansuachra |  66/QTHV
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Phong Quan

tri hoac don

vi duoc giao

nhiém vu dau
moi

- Bién ban kiém tra hién trang tai san
(d6i voi tai san la may moc, thiét bi;
stra chira thuong xuyén nho, 1¢é nha lam
viéc, cong trinh xay dung): 01 ban goc;

- 03 bao gia thiét bi, vat tu thay thé cua
03 don vi trén dia ban;

- Tham dinh gia caa Phong TV-KT
hodc T6 tham dinh gia caa don vi: 01
ban chinh;

- To trinh xin chu treong kém theo
du toan stra chira dugc phé duyét: 02
ban chinh;

- Bién ban nghiém thu, ban giao tai
san stra chira; 01 ban goc;

- Hoa don tai chinh mua vat tu, thiét bi
thay thé (néu c6): 01 ban gdc

c.2) Truong hop thué ngoai thuc hién:

- Gidy dé nghi thanh toan bang chuyén
khoan: 01 ban chinh;

- Gidy béo sira chira tai san: 01 ban chinh;

- Bién ban kiém tra hién trang tai san
(4p dung ddi voi tai san 1a may méc,
thiét bi; stra chita thuong xuyén nho,
I¢ nha ctra, cong trinh xay dung): 01
ban goc;

- Phiéu kiém tra tinh trang xe 6 t6: 01
ban géc;

- 03 bao gia ciia 03 don vi trén dia ban;

- Tham dinh gia cua Phong TV-KT
hoic T6 tham dinh gi4 cta don vi: 01
ban chinh;

- To trinh xin chu truong stra chira tai
san kém theo du toan stra chira duoc
phé duyét: 01 ban chinh;

- Hop d@ong; Bién ban nghiém thu, ban
giao tai san sua chira; thanh ly hop
dong: 02 ban goc;

- Hoa don tai chinh: 01 ban géc.

10 ngay
lam viéc
ké tir ngay
nghiém thu,
ban giao
tai san
sura chira

67/QTHV

68/QTHV

69/QTHV

03b/QTHV

66/QTHV

67/QTHV

70/QTHV

68/QTHV

54, 71, 72,
73/QTHV
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a) Tiép nhan, kiém soat ho so thanh | 05 ngay lam
13 Phong toan; ‘ ‘ viéc keé tir )
TV-KT b) Lap thu tuc thanh toan bang tién | ngay nhan du
mat hoac chuyén khoan hd so hop 16
Trwong hop chi phi thwe hién trén 50 trigu dong dén 100 triéu dong (dp dung
, hinh thirc chi dinh thau rit gon): Trinh ty, ho so, thu tuc nhu ddi véi trudng hop
thué ngoai stra chira tai san hong dot xuit c6 chi phi thuc hién khong qua 50 triéu
d6ng, nhung bo sung, thay dbi hd so, tha tuc sau:
- To trinh, Quyét dinh phé duyét du
R . toan va ké hoach lua chon nha thau 10 ngay 59, 60/QTHV
Phong Quan | | e \ . N
hodc dom stra chira ta1 sale 02 ban chinh; : I:’;lm VIéC
\t/?duc;c iag |~ Torwinh, Quyét dinh chi dinh thu s | KEtingay | g o
R chira tai san: 02 ban chinh; nhan duoc
2.1 | nhiém vu lam : 1. j "
dAu méi - Bang xac dinh glé’tn khoi lugng cong h(-)a don Mau 08a
(bé sung viéc hoan thénl} (néu rat dy toan ngan | tai Chl’nh‘ Nghi dinh
he sor sach): 92 ban goc; cua nha thau | 11/2020/ND-CP
. - Céc ho so lién quan khac nhu: Bién ban, | stra chira
thanh toan) . \ .
béo cao tham dinh xét chon nha thau; cong tal san -
khai két qua chi dinh thau...: 02 ban chinh.
05 ngay lam
» Phong Lap tha tuc thaqh toan bang chuyén |  viéc ké tir )
TV-KT khoan cho nha thau. ngay nhan du

hd so hop 16

2.2. Sira chira tai san theo ké hoach

2.2.1. Sira chira tai san |4 phwong tién van tai, may méc, thiét bi:

Tréch nhié¢m

Trinh tw cac bwéc cong Vviéc;

Théi han

STT : . : s Mau biéu
thwc hién ho so, thu tuc thwc hién hoan thanh an e
L | Trwomg hop chi phi thic hi¢n trén 100 trigu dong dén 200 trigu dong (dp dung hinh
thirc chao hang canh tranh rut gon)
Lap ho so thanh toan giri Phong TV-KT: -
a) Thanh todn cho nha thau tw vin .
Phong Quan | @4y c¢): 10 ngay -
TN o : 2 lam viéc
tri hodc don | _ Gidy d& nghi thanh toan bing chuyén | . ¢
1.1 | viduoc giao | khoan: 01 ban géc' ké tir ngay 03b/QTHV
A \ ; ; .| nhan duoc
nhi¢m vu lim | Bign ban thuong thao hop ddng tw vén | oo
' - . chinh cua
- To trinh, Quyét dinh chi dinh thau tu Aha thiu 61 62. 63
A 2 5 hr . h A h h lr ) ) ) )
van: 02 ban chinh; hgp dong, thanh 1y fr van 64/QTHV

hop dong tu van (néu co): 02 ban gdc;

12




Phong Quan
tri hoac don
vi dugc giao
nhiém vu lam
dau moi

b) Thanh todan cho nha thau sira
chira tai san:

b.1) Hé so tam img theo hop dong

(néu cd):
- Gidy dé nghi tam tng: 01 ban gdc; Khi c6 C42-HD
- HQI? dor:g, phu luc bang gia hop dong: ohat sinh 74/QTHY
02 ban goc; ,
: tam ung
- Vén ban bao lanh tam Ung hop dong
(trwong hop hop ddng c¢6 quy dinh -
phai bao 1anh): 02 ban chinh,;
b.2) Ho so thanh todn/thanh todn tam 1mg: -
- Gidy dé nghj thanh toan bang chuyé
(hoinGiky thanh toén tam img: 01 OIQTHY:
0an/Giay thanh toan tam ung:
O H e C43-BB
ban gdc;
- To trinh xin chu truong sua chira tai | 10 ngay
san kem theo dy todn stra chita duoc | lam viéc 68/QTHV
phé duyét: 01 ban chinh; ké tir ngay
- Quyét dinh phé duyét danh muc stta | nhéan duoc
chira tai san: 02 ban pho t0o; hoa don
- To trinh, Béo cdo thim dinh, Quyét | tai chinh 28.39
dinh phé duyét ké hoach Iya chon nha | cua nha thau 10/ Q’TH’V
thiu: 02 ban chinh; stra chita
- To trinh dé nghi phé duyét ban yéu |  tai san
N i i 41/QTHV
cau bao gia: 02 ban chinh; Q
- Ban yéu cau bao gid dugc phé duyet: Mautheo TT
02 ban chinh; 11/2015/TT-
- 03 bao gia ctia 03 nha thau; BKHDT
- Bién ban thuong thio hop dong st
| 1e‘r‘1 ?an ut)ngA a0 hop dong stra 15/0THV
chi¥a tai san: 02 ban goc;
- To trinh, Bdo céo thim dinh, Quyét 16. 47
dinh phé duyét két qua Ira chon nha thau L
i ae . 65/QTHV
stra chira tai san: 02 ban chinh;
- Hop ddng, phu luc bang gia hop dong;
ey A N , o4, 173,
bién ban nghiém thu, ban giao; thanh Iy 741QTHV
hop dong sira chira tai san: 02 ban gdc;
- Bang xac dinh gia tri khoi lugng cong Mau 08a
viéc hoan thanh (néu rit dy todn ngan Nghi dinh

sach): 02 ban goc;

- Hoa don tai chinh: 01 ban goc.

11/2020/ND-CP
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- Céc ho so lién quan khéc nhu: Bao cdo
Phong Quan | thim dinh gi4; dénh gia cac bo gid; Bao -
tri hogc don | j3nh gy thiu..: 02 ban chinh,
vi dugce giao Trwome h v Chita 1 san i R P
nhiém vu lam | Truong hop sira chita tai san tir nguon ngan sach cap co gza tri hop
dAu méi dong 200 triéu dong, don vi duoc giao nhiém vu sira chita tai san gui hop
dong sira chita cho Phong TV-KT chdm nhat 05 ngdy lam viéc ké tir ngay
hop dong cé hiéu e dé lam Gidy dé nghi cam két chi véi Kho bac
N e s 10 ngay lam
a) Lap Giay de nghi cam két chi voi Kho viég IE/ o
. .. ) . ¢
bac (néu stra chita tai san tir nguon ngan "
f L A e e ngay hop C2-12/NS
sach cap va hop dong sta chira co giatri| ., =~ ° . .
U dong stra chira
. 200 triéu dong); L
12 Phong ¢ hiéu luc
' TV-KT | b) Tiép nhan, kiém so4t hd so thanh toan; | 05 ngay lam -
¢) Lap thi tuc tam ¢mg cho nha thau | viéckétir
theo hop dong (néu co); ngay nhan
d) Lap thu tuc thanh toan/thanh todn | day duho so
tam Ung tién stra chita tai san. hop I€
, | Trwdmng hop chi phi thyc hin trén 200 trigu dong dén 02 ty dong (dp dung hinh thirc
chao hang canh tranh théong thurong)
Lap ho so thanh toan giri Phong TV-KT: -
a) Thanh todn cho nha thau tw vin: 10 ngay -
- Gidy dé nghi thanh toén bang chuyén |  lam viéc
‘ 1f1y ¢ ng% i A’an oan bang chuyén am @\ 03b/QTHV
Phong Quan | khodn: 01 ban gdc; ké tir ngay
tr'i hoic dgn - Bién bézn thirong thao hop dong tur vén: nhé,m duoc 15/QTHV
2.1 | viduoc giao | 02 ban goc; hoa don
nhiém vu lam | - TO trinh, Quyét dinh chi dinh thau tr | tai chinh
A& % L \ B PR 61, 62, 63,
dau moi van: 02 ban chinh; hgp dong, thanh 1y | cua nha thau 64/QTHV
hop dong tur van: 02 ban gbc; tu van
b) Thanh todn cho nha thau siva chiva i
tai san:
b.1) Hé so tam vmg theo hop dong: -
- Gidy dé nghij tam tng: 01 ban gdc; Khi c6 C42 -HD
- Hop ddng, phu luc bang gia hop dd hét sinh
stra chira tai san: 02 ban goc; tam ung
- Vin ban bao 1anh tam tmg hop dong:
02 ban chinh;
b.2) Ho so thanh todn/thanh todn tam vmg: -
- Gidy dé nghi thanh toén bang chuyé
e
an/Giay thanh toan tam :
oy oan T uns C43-BB
ban goc;
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Phong Quan
tri hoac don
vi dugc giao
nhiém vu lam
dau mbi

- To trinh xin chu treong stra chira tai
san kém theo du toan stra chita dugc
phé duyét: 01 ban chinh;

- Quyét dinh phé duyét danh muc sta
chira tai san: 02 ban pho to;

- To trinh, Béo céo tham dinh, Quyét
dinh phé duyét ké hoach lya chon
nha thau: 02 ban chinh;

- Ho so yéu cau chao hang canh tranh:
02 ban chinh;

- T& trinh, bdo céo thim dinh, Quyét
dinh phé duyét hd so yéu cau: 02 ban
chinh;

- Ho so dé xuét cua nha thau: 02 ban
pho to;

- Béo céo két qua d4nh gia ho so dé xuat:
02 béan chinh;

- Bién ban thuong thao hop dong sira
chita tai san: 02 ban gdc;

- T& trinh, B4o céo tham dinh, Quyét
dinh phé duyét két qua lya chon nha
thau stra chira tai san: 02 ban chinh;

- Hop dong, phu luc bang gia hop
dong; bién ban nghiém thu, ban giao;
thanh 1y hop dong sira chira tai san: 02
ban gbc;

- Bang xac dinh gié tri kh6i luong cong
viéc hoan thanh (néu rit dy toan ngan
sach): 02 ban goc;

- Hoa don tai chinh: 01 ban gbc

- Céc ho so lién quan khac nhu: Bao lanh
dy thau; Bao lanh thuc hién hop dong;;
Béo lanh tién tam tng; cong khai két qua
Iwa chon nha thau..: 02 ban chinh.

10 ngay
lam viéc
ké tir ngay
nhan duoc
hoa don
tai chinh
ctia nha thau
sua chira tai
san

68/QTHV

38,39,
40/QTHV

Mau theo TT
11/2015/TT-
BKHDT

43,44,
45/QTHV

Mau theo TT
11/2015/TT-
BKHDT

15/QTHV

46, 47,
65/QTHV

54, 73,
74/QTHV

Mau 08a
Nghi dinh
11/2020/ND-CP

- Truong hop sua chita tai san tur nguon ngan sach cap, don vi duoc giao

nhiém vu sira chita tai san gii hop dong sira chita cho Phong TV-KT

cham nhdt 05 ngay lam viéc ké tir ngay hop dong cé hiéu lic dé lam Gidy

de nghi cam két chi véi Kho bac
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10 ngay lam

a) Lap Giay d& nghi cam két chi v6i Kho | viéc ké tir
bac (néu stra chita tai san tir nguén ngan | ngay hop C2-12/NS
séch cap); dong stra chira
’0 Phong C0 hi¢u hrc
' TV-KT b) Tiép nhan, kiém soét ho so thanh toan; o
Lan the g cho nha thi 05 nay lam
cr)] e,;]p t ;ktuc. tam @ng cho nha thau vice Ké tir
theo hop dong; - — ngay nhan du
d) Lap thu tuc thanh toan/thanh toan | | A
3 B ho so hop 1€
tam (rng tién stra chira tai san.
3 Truong hop chi phi thuc hién trén 02 ty dong: Thuc hign theo quy dinh ciia Ludt Péiu

thau, Nghi dinh 63/2014/ND-CP ciia Chinh phii va cdc vin bin hudng din thi hanh

2.2.2. Sira chira tai san la cong trinh xdy dung, thiét bi lip dit vao cong trinh xiy dung

Trach nhiém

Trinh tw cac buéc cong viéc;

Théi han

Mau biéu

STT | thuc hién ho so, thia tuc thuc hign hoan thanh
. Trwong hop chi phi thwe hi¢n trén 100 trigu dong dén 200 triéu dong (dp dung
hinh thvrc chao hang canh tranh rut gon):
Lap ho so thanh toan giri Phong TV-KT: -
a) Thanh todn cho nha thau tw vin
(néu co): 10 ngay
- Gidy dé nghj thanh toén bang chuyén | lam viéc
1?y ¢ n% i A’an oan bang chuyén am e‘ 03b/QTHV
khoan: 01 ban goc; ké tir ngay
- Bién ban thuong thdo hop dong tr van | nhan dugc
’(161’1’ 'a(r)lz btrongA ' 0 hop dong tu van iy al(li U:cg‘_ 15/0THV
Phong Quén (néu co): ang<?c, : oa, O‘nval
. - T& trinh, Quyét dinh chi dinh thau | chinh cta
tri hoac don , . o
. . tu van: 02 ban chinh; hop dong, nha thau 61, 62, 63,
11 | viduoc giao ) N . R .
nhiém vy 1am thanh 1y ’hqp dong tu van (néu co): tur van 64/QTHV
dAu méi 02 ban goc;
au moi -
b) Thanh todn cho nha thau thi cong: -
b.l) Ho so tam g theo hop dong
(néu co):
- Gidy dé nghi tam tmg: 01 ban gdc; Khi c6 C42-HD
- ?Hop ~CI(‘“)r{g, Phu luc l:‘)éngigié hop dong | phat ?inh 75/0THV
Stra chira tai san: 02 ban goc; tam tng

- Vin ban bao lanh tam tmg hop dong
(trwong hop hop ddng c6 quy dinh
phai bao 1anh): 02 ban chinh,;
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Phong Quan
tri hoac don
vi dugc giao
nhiém vu lam
dau mbi

b.2) Ho so thanh todn/thanh todn tam img:

- Gidy dé nghi thanh toan bang chuyén
khoan/Gidy thanh toan tam tmg 01
ban gdc;

- Quyét dinh phé duyét danh muc sta
chtra tai san: 02 ban chinh;

- T trinh xin chu truong kém theo du
toan stra chita dugc phé duyét: 02 ban
chinh;

- T& trinh, Bdo cdo thAm dinh, Quyét
dinh phé duyét ké hoach lua chon nha
thau: 02 ban chinh;

- To trinh dé nghi phé duyét ban yéu
cau bao gia: 02 ban chinh;

- Ban yéu cau bao gia duoc phé duyét:
02 ban chinh;

- 03 b4o gia ciia 03 nha thau;

- Bién ban thuong thao hop dong thi cong:
02 ban gdc;

- To trinh, Bo cdo tham dinh, Quyét
dinh phé duyét két qua lwa chon nha
thau thi cong: 02 ban chinh;

- Hop ddng, phu luc bang gia hop
dong; bién ban nghiém thu khoi
luong, nghi¢ém thu hoan thanh cong
trinh: 02 ban gbc;

- Bién ban thanh 1y hop dong thi cong
cong trinh: 02 ban gic;

- Hoa don tai chinh ctia nha thiu: 01 ban gbc;

- Bang xac dinh gié trj khi luong cong
viéc hoan thanh (néu rit du toan ngan
sach): 02 ban goc;

- Cac hd so lién quan khac nhu: Bao cao
tham dinh gi; d4nh gia cac bao gia; Bao
lanh dy thau; Bao lanh thuc hién hop
dong...: 02 ban chinh.

10 ngay
lam viéc
ké tir ngay
nhan duoc
hoa don
tai chinh
cua nha thau
thi cong

03b/QTHYV;
C43-BB

Theo quy dinh
cua Bo XD

38,39,
40/QTHV

41/QTHV

Mau theo TT
11/2015/TT-
BKHDT

15/QTHV

46, 47,
65/QTHV

75, 76,
77IQTHV

78/QTHV

Mau 08a
Nghi dinh
11/2020/ND-CP

- Truong hop swa chita tai san tir nguon ngan sdach cap va hop dong sua

chita co gia tri 200 trigu dong, don vi duoc giao nhiém vu sua chita tai san

giti hop dong sira chita cho Phong TV-KT chdm nhdt 05 ngay lam viéc ké tir

ngay hop dong c6 hiéu lc dé lam Gidy dé nghi cam két chi véi Kho bac
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a) Lap Giay dé nghi cam két chi véi

10 ngay lam

,( , Y s . Viéc ké tir
Kho bac (néu sua chira tai san tu A
N Ny L . , ngay hop C2-12/NS
nguon ngan sach cap va hop dongsua | ., =~ ° 7 .
g o dong stra chira
. chira c6 gia tri 200 triéu dong); o
12 Phong ¢ hiéu luc
' TV-KT b) Tiép nhan, kiém soét ho so thanh toan; o
" ) - . 05 nay lam
c¢) Lap tha tuc tam tng cho nha thau o a
A A viéc ké tur
thi cong theo hop dong; o -
~ \ . — ngay nhan du
d) Lap thu tuc thanh toan/thanh toan \ .
S SR ho so hop 1€
tam (rng tién stra chira tai san.
, | Truomg hop chi phi thyc hign trén 200 trigu dong dén dwéi 500 trieu dong (dp
dung hinh thirc chao hang canh tranh thong thuong)
Lap ho so thanh toan giri Phong TV-KT: -
a) Thanh todn cho nha thau tw vin: 10 ngay -
- Gidy dé nghi thanh ton bang chuyé lam viéc
lfly € n% 1 Aan oan bang chuyen o @\ O3b/QTHV
khoan: 01 ban goc; ké tir ngay
- Bién ban thuong thdo hop dong tw van: | nhan dugc
1eqn zin uong thao hop dong tu van , an u’(y\_ 15/QTHV
02 ban goc; hoa don tai
- TO trinh, Quyét dinh chi dinh thau tr | chinh cua 61 62 63
van: 02 ban chinh; hop ddng, thanh 1y | nha thau tu 64’/QT’HV’
hop dong tu van: 02 ban gic; Vvan
b) Thanh todn cho nha thau thi cong: -
Phong Quan b.1) Ho so tam img theo hop dong: Khi c6
tri hodic don | Trinh tu, ho so, thi tyc nhu trudng hop ht sinh
2.1 | viduge giao | S chita c6 chi phi thyc hign ren 100 | 02
i va L | triéu ddng dén 200 trigu déng. Hm g
dau mbi b.2) Ho so thanh todn/thanh todn tam vmg: -
- Gidy dé nghi thanh todn bang chuyén 03b/QTHV;
khoan/Gidy thanh todn tam tmg: 01 ban goc; | 10 ngay C43-BB
- Quyét dinh phé duyét danh muc stra |  [am viéc
chira tai san: 02 ban chinh; ké tir ngay
- To trinh xin chu truong kém theo du todn | nhan duoc | Theo quy dinh
stra chita duoc phé duyét: 02 ban chinh; hda don tai cua Bo XD
- To trinh, B4o cdo tham dinh, Quyét | chinh cua 38.39
dinh phé duyét ké hoach lwa chon nha | nha thau thi o
A , , R 40/QTHV
thau: 02 ban chinh; cong
. . Mau theo TT
- HO so yéu cau chao hang canh tranh: 1 :S 2015/TT
02 ban chinh;
BKHDT

18




- T trinh, Béo c4o tham dinh, Quyét dinh

43,44,

phé duyét hd so yéu cau: 02 ban chinh; 45/QTHV
Mau theo TT
- HO so dé xuét ctia nha thau: 02 ban phd t 11/2015/TT-
BKHDT
- Bdo cdo két qua danh gia hd so d& xut:
02 ban chinh; )
-ABlen barol thlfong thao hop dong thi 15/0THV
cong: 02 ban gdc;
- T& trinh, Béo co thim dinh, Quyét 10 ngay
Phong Quan | dinh phé duyét két qua lua chon nha | lamviéc 46, 47,
tri hoac don | thiy thi cong: 02 ban chinh; ké tir ngay 65/QTHV
vidugc giao | _ Hop déng, phu luc bang gid hop dong; | Nhan duoc
nhiém vu lam | bign ban nghiém thu khdi luong, nghigm | héadontai | 75 76 77,
daumdi | thy hoan thanh; Bién ban thanh 1y hop | Chinhcua | 7g/QTHYV
dong thi cong: 02 ban goc; nha thau
- Bang xac dinh gia tri khoi luong cong thi cong Mau 08b
viéc hoan thanh (néu rit dy todn ngin Nghi dinh
sach): 02 ban gdc; 11/2020/ND-CP
- Hoa don tai chinh ctia nha thau: 01 ban gc; -
- Céc h so lién quan khac: Bao lanh du
thau; Bao lanh thyc hién hop dong: 02 -
ban chinh.
- Truomg hop svra chita tir nguon ngén sdch cdp, don vi dwoc giao nhiém vu
stka chita giri hop dong cho Phong TV-KT chdm nhdt 05 ngay lam viéc ké tir
ngay hop dong c6 hiéu lec dé lam Gidy dé nghi cam két chi véi Kho bac
Phong TﬂPh tl_l’,’ ho so, thil tuc nhu trudng hop sira chira cong trinh xay dung,
2.2 TV-KT th‘iét bi ,lﬁp dat vao cf‘)ng trinh xay dung c6 chi phi thyc hién trén 100 tri¢u
dong dén 200 tri¢u dong.
3 Trwong hop chi phi thwe hién tiv 500 tri¢u dong dén 02 ty dong (dp dung hinh
thirc chao hang canh tranh thong thuong)
Lap ho so thanh toan giri Phong TV-KT: -
Phong Quan | @) Thanh todn cho nha thiu tw vin: 10 ngay -
tlil hodc dFyn - Gl?y de n%hl tlianh toan bang chuyén Iflrrj Vlef: 03b/QTHY
3.1 | vidugc giao | khoan: 01 ban goc; ké tir ngay
nhiém vy 1am | - Bién ban thuong thao hop déng tr van | nhan dugc
dau méi (g6m: Lap bao cao kinh t - k¥ thudt; | hoa don tai
tham tra TKBVTC - du toan; ldp hd so | chinh cua 15/QTHV
yéu cau va danh gi4 két qua lua chon nha | nha thau tu
thau; giam sét...): 02 ban gbc; Van
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Phong Quan
tri hoac don
vi dugc giao
nhiém vu lam
dau mbi

- T& trinh, Quyét dinh phé duyét két qua

. . 61, 62/QTHV
lura chon nha thau tu van: 02 ban chinh; Q
- Hop ddng; nghiém thu hé so, thanh Iy
op dong; nghicm thu ho so, of 63, 64/QTHV
hop dong tu van: 02 ban chinh;
- Quyét dinh dau tu: 02 ban chinh. -
b) Thanh todn cho nha thau thi céng: -
b.1) Ho so tam img theo hop dong: Khi c6
Trinh tu, hd so, thit tuc nhu trudng hop bt sinh
stra chira c6 chi phi thyc hién trén 100 Fz o Gn
) . \ a
tri¢u dong dén 200 tri¢u dong. ) J
b2) Hoé so thanh todn/thanh todn tam vimg: -
- Gidy dé nghj thanh toan bang chuyé
b i
0an/Giay thanh toan tam :
oAty A urs C43-BB
ban goc;
- Quyét dinh phé duyét danh muc stra
chira tai san: 02 ban chinh;
- Quyét dinh dau tu duoc phé duyét:
02 ban chinh;
- To trinh, Béo cdo thAm dinh, Quyét 10 ngay
) . oz o 38,39,
dinh phé duyét ké hoach Iya chon lam viéc 40/QTHV
nha thau: 02 ban chinh; ké tir ngay
- Dy toan, ho so TKBVTC da dugc | nhan dwoc
tham tra: 02 ban chinh; hoa don
f s LA 1 R N Theo quy
- Bao cao két qua tham tra TKBVTC - |  tai chinh , T
. \ , , o dinh cua Bo
du toan: 02 ban chinh; cua nha thau Xav dun
. . . u
_ Quyét dinh phé duyét Béo céo kinh 6 - | thi cdng y aung
k¥ thut kém theo Bao cao kinh té - k§
thuat: 02 ban chinh;
. ‘ Mau theo TT
- HO so yéu cau chao hang canh tranh: 2
S, 11/2015/TT-
02 ban chinh;
BKHDT
- T trinh, Béo c4o tham dinh, Quyét dinh 43, 44,
phé duyét hd so yéu cau: 02 ban chinh; 45/QTHV
N . Mau theo TT
- Ho ¢ xuat cia nha thau: 02 ban pho
tﬁloscydexua cua nha thau: 02 ban p 11/2015/TT-
’ BKHDT
- Bdo cdo két qua danh gia hd so dé xut:
02 ban chinh;
- Bién ban thuong thao hop dong thi 15/0THV

cong: 02 ban gdc;
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- To trinh, Béo cdo thim dinh, Quyét

di@ phé duyét két qua Iwa chon nha " :/(;3?14: I:V
thau thi cong: 02 ban chinh;
- Hop ddng, phu luc bang gia hop dong;

A o e " 75, 76,
bién ban nghiém thu khdi luong, nghu;m 10 ngay 771QTHV
thu hoan thanh cong trinh: 02 ban goc; lam viéc

Phongv Quéan -%31énxbén thanh Iy hop dong thi cong : 02 | & tyy ngay 78/QTHV
tri hogc don | ban goc; nhan duoc
vi dugc giao | - Dy todn, quyét toan cong trinh duge phé | pgadon | Theo quy dinh
nhiém vu lam | duyét: 02 ban chinh; t3i chinh cua Bo Xay
dau méi - H so hodn cong cong trinh; cta nha thau dung
- Bing xéc dinh gia trj khoi lugng cong | thi cong Mau 08b
viéc hoan thanh (néu rit dy todn ngin Nghi dinh
sach): 02 ban gdc; 11/2020/ND-CP
- Hoa don tai chinh: 01 ban gdc -
- Cac hd so lién quan khac nhu: Béo lanh
dy thau; Bao lanh thuc hién hop dong:; -
Béo lanh tién tam tig..: 02 ban chinh.
- Truomg hop svra chita tir nguon ngén sdch cdp, don vi dwoc giao nhiém vu
stka chita giri hop dong cho Phong TV-KT chdm nhdt 05 ngay lam viéc ké tir
ngay hop dong c6 hiéu lwc dé lam Gidy dé nghi cam két chi véi Kho bac
Trinh ty, hd so, thi tuc nhur quy dinh di v6i trudng hop stra chita cong trinh
3.9 Phong xay dung, Fhié't b1 lp dat vao c()ng‘tﬂnh xay dung co chi phi thyc h‘ién trén
TV-KT 200 triu dong dén dudi 500 tri¢u dong. Truong hop stra chira tir nguén ngan
sach cp, bd sung thém thii tuc 1am Gidy d& nghi cam két chi voi Kho bac.
, | Truwomg hop chi phi thyc hign (tong mirc diu tw) trén 02 ty dong dén dwdi 15 ty
dong (khong bao gom tién swr dung dat): Ap dung hinh thirc ddau thau rong rai
Lap ho so thanh toan giri Phong TV-KT,
bao gém: ]
a) Thanh toan cho nha thau tw van: -
- Gl?y de ngth t}ianh toan bang chuyén ‘ 03b/QTHY
khoan: 01 ban gdc; 10 ngay
Phong Quan | - Quyét dinh dau tu duoc phé duyét: | lam viéc
tri hodc don | 02 ban chinh; ké tir ngay )
4.1 | vidugc giao | - Bién ban thuong thao hop dong tw van | nhan duoc
nhiém vy lam | (g6m: Tham dinh ké hoach Iya chon nha | hoa don tai
dau moi thau; lari ho Aso‘ r{101 1’:hau. va (}anh~g1a IA10 Ch\lnh‘ACua 15/0THV
so' du thau; 1ap bao céo kinh té - ky thut; | nha thau tu
thdm tra TKBVTC - du toén; thim dinh van

két qua Iyra chon nha thau...): 02 ban gbc;
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Phong Quan
tri hoac don
vi dugc giao
nhiém vu lam
dau mbi

- T& trinh, Quyét dinh phé duyét két qua
Iwa chon nha thau tu van: 02 ban chinh;

- Hop ddng; nghiém thu ho so, thanh Iy
hop dong tur van: 02 ban chinh;

- Bang xac dinh gié tr khéi luong cong
viéc hoan thanh (néu rit dy todn ngin
sach): 02 ban gbc;

61, 62/QTHV

63, 64/QTHV

Mau 08b
Nghi dinh
11/2020/ND-CP

b) Thanh todn cho nha thau thi céng:

b.1) Hé so tam vmg theo hop dong:

- Gidy dé nghij tam tmg: 01 ban gdc; Khi c6 C42-HD
- Hop ddng, phu luc bang gia hop d6 o
0P 0N, P e Dalg 1A HOP TN | phatsinh | 75/QTHV
thi cong: 02 ban goc; ,
. 1 1. 1~ . X tam ung
- Van ban bao lanh tam g hop dong:
02 ban chinh;
b.2) Ho so thanh todn/thanh todn tam 1mg: -
l;ICl}ii}]// ((i}é A’nglgl thinfl t?éntbéng l’I<r:1h1.1y(e;r11 03b/OTHV:
0an/Giay thanh toan tam :
O H S C43-BB
ban goc;
- Quyét dinh phé duyét danh muc stra
chira tai san: 02 ban chinh; 10 ngay
- Quyét dinh dau tu duoc phé duyét: | lam viéc
02 ban chinh; ké tir ngay
- T& trinh, B4o cdo thim dinh, Quyét nhan duoc 38.39
dinh phé duyét ké hoach lya chon| hoa don 40/ Q’TI-’IV
nha thau: 02 ban chinh; tai chinh
- Dy toén, hd so TKBVTC di dugc | cua nha thau
tham tra: 02 ban chinh; thi cong
TS A Theo quy
- Bao cao két qua tham tra TKBVTC - , Lo
, , , dinh cua Bo
du toan: 02 ban chinh; .
X 1 N A A s it A Xay dung
- Quyét dinh phé duyét Bao cdo kinh t€ -
k¥ thuat kém theo Béo céo kinh té - k§
thuat: 02 ban chinh;
Theo quy
- H6 so mdi thau: 02 ban chinh; dinh cua
Bo KHDT
- T trinh, Béo c4o tham dinh, Quyét dinh 43, 44,
phé duyét hd so moi thau: 02 ban chinh; 45/QTHV
5 3 3 Theo qu
- HO so dy thau ctia nha thau: 02 ban phd . q, Y
& dinh cua
’ Bo KHDT
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- Bao cdo két qua danh gia hd so du thau:
02 ban chinh; )
- ABlen bal} thlfO’Ilg thdo hop dong thi 15/0THV
cong: 02 ban gdc;
- T& trinh, Béo cdo tham dinh, Quyét 16. 47
di@ phé duyét két qua lya chon nha 65/ (iTH’V
thau thi cong: 02 ban chinh;
- Hop dong, phy luc bang gia hop dong; | 10 ngay 75 76
Phong Quéan | bién ban nghiém thu khéi luong, nghiém IfBlm viéc - éTH’V
tri hodc don | thu hoan thanh cong trinh: 02 ban gdc; ke tir ngay
vi dugc giao | - Bién ban thanh Iy hop dong thi cong : 02 | Nnhan dugc
nhi¢m vu lam | ban géc; e : hoa don 78/QTHV
dau moi - Dur toan, quyét toan cong trinh dugc phé | tai chinh | Theo quy dinh
duyét: 02 ban chinh; cianhathau | cia Bo Xay
- HO so hoan cong cong trinh; thi cong dung
- Bang xac dinh gié tri khi lugng cong Mau 08b
viéc hoan thanh (néu rat du toan ngin Nghi dinh
sach): 02 ban goc; 11/2020/NP-CP
- Hoa don tai chinh: 01 ban gdc -
- Cac hd so lién quan khac nhu: Béo lanh
dy thau; Thong bao moi thau; Bién ban
m¢ thau; Bao 1anh thuc hién hop déng.; -
Béo lanh tién tam tng; cong khai két qua
lwa chon nha thau; ..: 02 béan chinh.
- Truomg hop svra chita tir nguon ngén sdch cdp, don vi dwoc giao nhiém vu
stka chita giri hop dong cho Phong TV-KT chdm nhdt 05 ngay lam viéc ké tir
ngay hop dong c6 hiéu lwc dé lam Gidy dé nghi cam két chi véi Kho bac
Trinh ty, hd so, thi tuc nhur quy dinh d6i vé6i trudng hop stra chita cong trinh
42 Phong xdy dyng, @ét bi lap dat vo cong trinh xdy dyng co chi phi thyc hign tir 500
TV-KT triéu dong dén 02 ty dong. Truong hop stra chita ttr nguon ngéan sach cap, bd
sung thém thu tyc 1am Gidy dé nghi cam két chi v6i Kho bac.
Trwong hop chi phi thuce hign (tong mive dau tw) tiv 15 1y dong tré lén (khdng bao
5 gom tién siv dung dir): Thwe hig¢n theo quy dinh ciia Ludt Xdy dung, Ludt Piu

thau, Nghi dinh 63/2014/ND-CP va cdc vin bin hwéng dén ciia Bé Ké hoach -

Daiu tw, Bé Tai chinh, Bé Xdy dung...

Ghi ch(: Trwong hop goéi thau thwe hién hinh thirc lra chon nha thiu qua Hé

thong mang dau thiu Qudc gia, miu Ho so moi thiu, Ho so yéu ciu, Ho so dw thiau, Ho
so' dé xuat, Biang yéu cau bdo gia...theo quy dinh tai Thong tw s6 04/2017/TT-BKHPT
va Théong tw s6 05/2020/TT-BKHDT ciia B Ké hoach - Piu tw.
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